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NORTHEAST COMMUNITY COLLEGE

LOCATION

The College’s service area consists of 20 counties in Northeast Nebraska with a total population of approximately 160,000. The
district is nearly 200 miles in length and covers approximately 14,400 square miles. The main campus is located in Norfolk,

Nebraska, which has a population of approximately 25,000.

DEGREES AND AWARDS
Associate of Applied Science — 2 years Associate in Nursing — 2 years
Associate of Arts — 2 years Diplomas — 1 year
Associate of Science — 2 years Certificates — Less than 1 year

ACCREDITATION — INSTITUTIONAL AND PROGRAM
The Higher Learning Commission
Associate Degree Nursing — Accreditation Commission for Education in Nursing
Physical Therapist Assistant — Commission on Accreditation in Physical Therapy Education
Veterinary Technology — American Veterinary Medical Association
Practical Nursing — Nebraska State Board of Nursing
Automotive Technology — National Automotive Technicians Education Foundation
Food Service and Dietary Management — Association of Nutrition and Foodservice Professionals
Paramedic — Commission on Accreditation of Allied Health Education Programs

2014-15 ENROLLMENT DATA
Full-time Equivalent (FTE) Students: 3,121
Total Credit Enrollment: 6,752
Total Noncredit Enrollment: 11,193

2014-15 FINANCIAL AID
Federal and State Programs..............cerceeeecerererresmsssesessessssssssssssesssssssssssssssssssssssssssssssssens

Institutional Tuition Waivers and Grants.

Private Scholarships..... . OO
Agencies and National Guard

. $13,476,815
816,093
1,110,165
299,677

Total Financial Aid. . . e

. $15,847,770

GRADUATE PLACEMENT STATISTICS (Year 2015 Graduates)
99% of Northeast graduates are employed or continuing education
82% of Northeast graduates are employed in a field related to their college training
0f these, ~ 63% are employed in the 20-county service area
88% are employed in Nebraska




PRESIDENT’'S MESSAGE

Welcome to Northeast Community College! Youare presently viewing
the most comprehensive publication that provides everything youneed
to know as to what is offered at Northeast Community College...the
2016-17 catalog. Whatever the courses or programs, we are here ready
and excited to assist you on your journey to a successful career.

Northeast Community College offers over 80 programs and
concentrations of study. These include technical, business, liberal
arts, and transfer programs. From accounting to wind energy, the
catalog and our staff will provide you with the information you need
to accomplish your educational goals.

Our mission dedicates us to the success of students and the region we
serve. It is something we take very seriously. Day in and day out, our
dedicated faculty and staff work hard to help you achieve your dreams.

To better assist you, Northeast has wonderful partnerships with Wayne State College as it has offices located
atNortheastlocations in Norfolk and South Sioux City; the University of Nebraska Medical Center through
the College of Nursing on the Northeast campus in Norfolk; Bellevue University which offers upper level
undergraduate and graduate level courses and programs; and with Concordia University to make furthering
your education a reality, as well.

And last, but not least, Northeast Community College has so much to offer beyond the classroom. I
encourage you to take part in one of our countless activities, from attending a Hawks sporting event, a
theatrical production or a concert, to joining a club or organization. There are so many great opportunities
to participate in college life and meet new friends. If you are engaged beyond the classroom, you are even
more likely to succeed in college and beyond.

Welcome and thank you for making Northeast Community College your college of choice! Ilook forward
to meeting you along your educational journey.

Michael R. Chipps, Ph.D.

President
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Northeast
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community college

WEBSITE: northeast.edu
* MAIN CAMPUS

Northeast Community College
801 East Benjamin Avenue

P.O. Box 469

Norfolk, NE 68702-0469

(See phone numbers below.)

Nebraska

g Ainsworth WHartington

O'Neill@

South Sioux Cityg@

Norfolks¢
West Point@®

® NORTHEAST COMMUNITY COLLEGE EXTENDED CAMPUS LOCATIONS

O’Neill Extended Campus
505 E. Hwy. 20

P.O. Box 269

O’Neill, NE 68763-0269
Phone: (402) 336-3590

or (800) 421-6322

West Point Extended Campus South Sioux City Extended Campus

202 Anna Stalp Avenue
West Point, NE 68788-1960
Phone: (402) 372-2269

or (888) 794-6322

College Center
1001 College Way
P.O. Box 989

South Sioux City, NE 68776
Phone: (402) 241-6400

or (888) 698-6322

O NORTHEAST COMMUNITY COLLEGE REGIONAL OFFICES

Hartington Regional Office
107 West State Street
P.O.Box 578

Hartington, NE 68739-0578
Phone: (402) 254-6224

Ainsworth Regional Office
1292 East 4th Street

P.O. Box 54

Ainsworth, NE 69210

Phone: (402) 387-2688, ext. 110

Cell: (402) 382-5121

2016-2017 Campus Telephone Directory

General Information: (402) 371-2020 | Toll Free: (800) 348-9033 | Fax: (402) 844-7400

Department/Office

Department/Office

Academic Support Center...........coocceueee.
Admissions
ABE/ESL/GED
Ag, Math, & Sciences Division...............
Allied Health

Alumni

Applied Technology Division ................
Business & Technology Division...........
Financial Services
Accounts Payable..........cccconeriunnen.
Accounts Receivable Services ................
Cashier
Career Services

Center for Enterprise.........ccovevcuneccunnece
Disability Services

Early Entry Programs .........cccccovevcunceens

Educational Services Division
EMS Services
Financial Aid
Financial Aid Fax
Food Service

Foundation/Planned Giving..................

(402) 844-7125
(402) 844-7260
(402) 844-7255
(402) 844-7180
(402)844-7334
(402) 844-7065
(402) 844-7216
(402) 844-7290

(402) 844-7004
(402) 844-7009
(402) 844-7001
(402) 844-7264
(402) 844-7237
(402) 844-7343
(402) 844-7243
(402) 844-7114
(402) 844-7720
(402) 844-7285
(402) 844-7397
(402) 844-7165
(402) 844-7056

Hawks Shop
Health & Wellness Division.........cc.ccou....
High School Career Academies..............
Humanities, Arts, & Social Sciences
Division

Human Resources
KHWK Cable TV
Library/Resource Center..........ccccccuc.

Lifelong Learning Center ..........ccccccouu.
President/Board of Governors...............
Public Relations
Purchasing

Registrar

Registration Fax
Residence Life
Student Activities
Student Health
Student Life
Student Services

Testing Center
Theater Ticket Box Office......cccevrervernnne
TRIO Student Support Services............

(402) 844-7140
(402) 844-7325
(402) 844-7243

(402) 844-7350
(402) 844-7044
(402) 844-7357
(402) 844-7130
(402) 844-7246
(402) 844-7055
(402) 844-7063
(402) 844-7050
(402) 844-7265
(402) 844-7396
(402) 844-7150
(402) 844-7159
(402) 844-7176
(402) 844-7722
(402) 844-7272
(402) 844-7281
(402) 844-7360
(402) 844-7736
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This publication should not be considered a contract between Northeast Community College and any prospective student. The College retains the right
to make changes in calendar, programs, course offerings, policies, graduation requirements, tuition, fees, and refunds without notice.

Northeast Community College does not discriminate on the basis of race, gender, religion, national or ethnic origin, military or veteran status, political af-
filiation, marital or family status, age, disability, sexual orientation, gender expression or identity in educational programs, admissions policies, employment
policies, financial aid or other College administered programs and activities. It is the intent of Northeast Community College to comply with both the letter
and the spirit of the law in making certain discrimination does not exist in its policies, regulations and operations. Inquiries may be addressed to the Northeast
Compliance Officer for Title IX, ADA, Section 504; Associate Vice President of Human Resources, 801 East Benjamin Avenue, P.O. Box 469, Norfolk, NE
68702-0469; phone: 402-844-7046; email: compliance@northeast.edu; or mail: U.S. Department of Education, Office for Civil Rights, 10220 North Executive
Hills Boulevard, 8th Floor, Kansas City, MO 64153-1367.
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2016-17 STUDENT CALENDAR

(All dates are subject to change.)

FALL SEMESTER 2016

August 18-20
August 21
August 22

August 26
September 5
September 28

October 14
October 17-18
October 19
November 14
November 16

November 22

November 23-25

November 24-25
December 13-15

December 15

Residence Halls open by appointment
Fall Orientation

Classes begin

Tuition, fees, housing and meals due
Last day to cancel or change a meal plan
Labor Day - College closed

Last day to withdraw from first
eight-week classes

First eight-week classes end

Fall Break for students and faculty
Second eight-week classes begin
Registration for spring semester begins
Last day to withdraw from fall semester
classes

Last day to withdraw from second
eight-week classes

Thanksgiving Break for students and
faculty

Thanksgiving Break - College closed
Final Exams; Book Buy Back (Norfolk)
Semester ends

Book Buy Back (South Sioux City)

SPRING SEMESTER 2017

January 7-8
January 9

January 13
February 10

March 3
March 6-10
March 13
March 27
April 7

April 11
April 14-17
April 18
May 8-10
May 10

May 13

Residence Halls open by appointment
Classes begin

Tuition, fees, housing and meals due
Last day to cancel or change a meal plan
Last day to withdraw from first
eight-week classes

First eight-week classes end

Winter Break for students and faculty
Second eight-week classes begin
Registration forsummer sessions begins
Last day to withdraw from spring
semester classes

Last day to withdraw from second
eight-week classes

Spring Break for students and faculty
Registration for fall semester begins
Final Exams; Book Buy Back (Norfolk)
Semester ends

Book Buy Back (South Sioux City)
Graduation

August 2016
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SUMMER 2017
PRE-SESSION 2017

May 15

May 29
June 2

Pre-session begins

Cooperative Internships begin
Tuition, fees, housing and meals due
Memorial Day - College closed
Pre-session ends

JUNE SESSION 2017

June S

June 30

June Session begins

Tuition, fees, housing and meals due
June Session ends

Book Buy Back (Norfolk only)

JULY SESSION 2017

July 4
July 10

August 4

August 4

College closed

July Session begins

Tuition, fees, housing and meals due
July Session ends

Book Buy Back (Norfolk & South Sioux City)
Cooperative Internships end



2017-18 STUDENT CALENDAR

(All dates are subject to change.)

FALL SEMESTER 2017

August 17-19
August 18
August 21

August
September 4
September 27

October 13
October 16
October 17
November 13
November 15

November 21

November 22-24

November 23-24
December 12-14

December 14

Residence Halls open by appointment
Fall Orientation

Classes begin

Tuition, fees, housing and meals due
Last day to cancel or change a meal plan
Labor Day - College closed

Last day to withdraw from first
eight-week classes

First eight-week classes end

Fall Break for students and faculty
Second eight-week classes begin
Registration for spring semester begins
Last day to withdraw from fall semester
classes

Last day to withdraw from second
eight-week classes

Thanksgiving Break for students and
faculty

Thanksgiving Break - College closed
Final Exams; Book Buy Back (Norfolk)
Semester ends

Book Buy Back (South Sioux City)

SPRING SEMESTER 2018

January S-7
January 8

January 12
February 9

March 2
March 5-9
March 12
March 26

March 30-April 2

April 6
April 10
April 16
May 7-9
May 9

May 12

Residence Halls open by appointment
Classes begin

Tuition, fees, housing and meals due
Last day to cancel or change a meal plan
Last day to withdraw from first
eight-week classes

First eight-week classes end

Winter Break for students and faculty
Second eight-week classes begin
Registrationfor summer sessionsbegins
Spring Break for students and faculty
Last day to withdraw from spring
semester classes

Last day to withdraw from second
eight-week classes

Registration for fall semester begins
Final Exams; Book Buy Back (Norfolk)
Semester ends

Book Buy Back (South Sioux City)
Graduation

o
August 2017 .
2017-18 SMTWTF S
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PRE-SESSION 2018

May 14

May 28
June 1

Pre-session begins

Cooperative Internships begin
Tuition, fees, housing and meals due
Memorial Day - College closed
Pre-session ends

JUNE SESSION 2018

June 4

June 29

June Session begins

Tuition, fees, housing and meals due

June Session ends

Book Buy Back (Norfolk only)

JULY SESSION 2018

July 4
July 9

August 3

July Session begins

July Session ends

College closed
Tuition, fees, housing and meals due

Book Buy Back (Norfolk & South Sioux City)
Cooperative Internships end
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6 The College

Established by the State Legislature in 1973 as a comprehensive community college offering vocational/tech-
nical, liberal arts, college transfer, and continuing education, Northeast Community College is a two-year college
located at the northeast edge of Norfolk, Nebraska. It serves residents of a 20-county area in northeast Nebraska.
Northeast is the only community college in the state with one- and two-year vocational, liberal arts, and adult

education programs all on one main campus.

From the merger of two separate and distinct institutions—Northeastern Nebraska College and Northeast
Nebraska Technical College—Northeast Community College has become a unique college with its own identity.

SERVICE AREA

According to 2010 census figures, approximately
160,000 persons live in small towns, villages, and
rural areas within the College’s 20-county service
area. Agriculture and agribusiness are the principle
industries in the area.

KEYAPARA
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Locally elected governing board members repre-
sent constituents in the area’s five districts. See page
3 for information on the Board of Governors.

ACCREDITATION

Northeast Community College is accredited by
the Higher Learning Commission to award two-year
Associate of Arts, Associate of Science, Associate of
Applied Science, and Associate in Nursing degrees,
one-year diplomas, and certificates. This regional
accrediting body is located at 230 South LaSalle
Street, Suite 7-500, Chicago, IL 60604. The office
can be contacted by calling (800)-621-7440 or
(312)-263-0456. The College is also approved by the
Nebraska State Department of Education.

Northeast has three extended campuses and
two regional offices to serve the needs of off-campus
students in the 20-county service area. The three
extended campuses are located in O’Neill, South
Sioux City, and West Point. The regional offices are
located in Ainsworth and Hartington. See page 2 for
addresses and telephone numbers for these locations.



MISSION

Northeast Community College is dedicated to the
success of students and the region it serves.

VISION STATEMENT

Northeast Community College is recognized as a
premier educational leader and partner, with student
completion and success being our highest priority.
We broaden our students’ cultural awareness and
global competitiveness, while providing academic
programs that help our students meet the needs of
our region’s workforce.

PURPOSES

Our purposes as defined legislatively include:

« applied technology and occupational education,
and foundations education as necessary

« transfer education, and foundations education as
necessary

« public service, including continuing education,
economicand community development, business
and industry training, and personal development

« applied research

STRATEGIC GOALS

o Increase student success
o Increase student access
«  Provide a globally competitive workforce

«  Develop and maximize resources

VALUE STATEMENTS
THIS IS WHO WE ARE

Our values reflect the way we work together to
achieve our mission. Our passion and dedication
tothesuccess of studentsand theregionweserveis
the key to our regional, national and international
success. That is why we seek highly motivated,
positive-thinking professionals who foster the
core values behind who we are, how we work, and
how we treat others. This allows us not only to be
proud of our success in serving students and our
region, butalso tobe proud of the wayitisachieved.

WE ARE A TEAM
Team is our way of thinking and working. We
trust and respect our teammates and commit
to authentic relationships and communication.
Together, we can succeed at anything. Apart, we
arejust talented individuals with good intentions.

WE ARE PROFESSIONALS
Respectandintegrity are the foundation onwhich
we have built our success, grown our culture, and

developed our people.

WE ARE STEWARDS
Every day we dedicate our talents, resources, and
passion to helping students achieve their educa-
tional goals. Their success is our success.

WE ARE LEADERS
Leadership at Northeast is about action and pur-
pose. We each bring out the best in those around
us and inspire others. We are expected to become
an expertin our field and share that expertise with
others and our customers.
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Financial Information

TUITION AND FEES

The Board of Governors annually reviews and sets
tuition and fee rates, which are subject to change. All
tuition and fees must be paid by the first day of the
semester. Classes beginning in the second eight-week
period of the semester are also considered due the
first day of the semester. (Any student who registers
for a term and later decides not to attend must notify
the Registrar’s Office in writing or use My Northeast
to withdraw from classes.)

2016-17 Tuition
Nebraska Resident Students (hereafter referred to as
Resident Students):

Each semester credit hour..........ccucuuee..e. $90.00
Iowa (IA) and South Dakota (SD) Resident Students:

Each semester credit hour........cccocvvveuneee. $91.00
Nonresident Students:

Each semester credit hour.........c.coeevvverunncc $126.00
Noncredit Continuing Education (per contact hour):

Reimbursable.......covveeeeccccceennes $10.00

Hobby and recreational.........cccconsevuncvunnecs $10.00

2016-17 Fees

Student Services Fee: (Paid each semester)

Each credit hour ....oceeeeeeeeeceeeeee e $5.00
Facility Fee: (Paid each semester)

Each credit hour .....occeeeevceeeeeeeeeeee e $8.50

Each contact hour ... $.20
Technology Fee: (Paid each semester)

Each credit hour ....ooceceeeeeeeeeeeeeee e $6.00

Course Fee: Additional course fees may be assessed
for programs with high material/equipment costs.

Returned Check Charge ......cccoverinecineciunnninnn. $18.00

Late Payment Fee .....coccceerenerenecereceiecsiecennee $50.00

2016-17 Campus Housing Rates

Per Semester

Path Hall (4BR Suite)

with 10 meals/week plan®.......coooccceererrvecrens $4,220
Path Hall (2BR Suite)

with 10 meals/week plan®.......cooeecceereerrvecrens
Apartment with 10 meals/week plan*
Burkhardt Hall with 10 meals/week plan*........ $3,620
Simon Hall with 10 meals/week plan*.............. $3,520
Security Deposit (Refundable less damages) ...... $250
Housing Application Fee (Non-refundable) .......... $25

*

Includes basic cable television, wireless internet
service, local telephone service, and all utilities.

2016-17 Meal Plans

Per Semester
$250 Express Card
67 MEALS couercrmcercieeeeeeieeresie et sensecsenaaes
10 meals/week plan (no flex dollars)**........... $1,270
14 meals/week with $50 flex plan.....ccccccouuuccc $1,325
Unlimited meals with $100 flex plan................. $1,350

** Minimum required plan for campus housing residents.

Basic Costs
The basic costs for a resident student attending
college for one year, based on 30 credit hours in two
semesters, are:
Tuition (2016-17 rate) .......coeervvvererrerens $2,700.00
FEES ettt sess s sessanses $585.00
Books and Supplies.......... $1,554.00 (estimate*)
Room and Board
(campus housing) ..........co.. $7,040 - $8,600

Costs for meals not covered by the meal plan, personal
expenses, and transportation must be added to these
basic costs. These expenses vary widely depending on
individual situations, programs, and spending habits.

+ Estimate based on full retail price of new textbooks and supplies.

Tools and Uniforms
The following programs require tool kits and/
or uniforms. Students who enroll in any of these
programs are responsible for purchasing the required
tools as specified by the program department. Cost
of the tools range from about $165 to $6,500. For
additional information, contact the Admissions Office.

Drafting Media Arts
Auto Body Repair Nursing
Technology Physical Therapist
Automotive Technology Assistant
Building Construction Utility Line
Diesel Technology Veterinary Technology

Diversified Manufacturing Welding

Electrical Construction ~ Wind Energy

& Control Other programs as the
Electromechanical need arises
Heating, Ventilation, &

Air Conditioning

Residency Status
To be eligible for Nebraska, Iowa, or South
Dakota resident tuition at Northeast, students must
establish residency according to Nebraska statutes.
For more information, contact the Dean of Enroll-
ment Management.

Residency Guidelines and

Procedures
I.  Definitions- For the purpose of these regulations,
the following definitions shall apply:



IL

“Nebraska resident tuition” shall mean the
Nebraskaresidenttuitionrate setby the Board
of Governors applicable to the academic pro-
graminwhich anindividualintends to enroll.
“Iowa or South Dakotaresident tuition” shall
mean the Iowa or South Dakota resident
tuition rate set by the Board of Governors
applicable to the academic program in which
an individual intends to enroll.
“Nonresident tuition” shall mean the nonresi-
denttuitionrate setbythe Board of Governors
applicable to the academic program in which
an individual intends to enroll.

“Legal age” shall be the age of majority (age
19) set by Nebraska statute.

“Minor” shall be individuals who have not
reached the age of majority.

“Emancipated minor” shall be an individual
who by virtue of marriage, financial status, or
for otherreasons hasbecome independent of
his or her parents or guardians.

The phrase “established a home” shall mean
that an individual continuously maintains a
place of abode in Nebraska, Iowa, or South
Dakota which the individual maintains as his
or her domicile. On-campus housing cannot
be considered as a domicile or permanent
residence for establishing residency.
“Lawful permanent resident” refers to indi-
viduals who are not U.S. citizens who have
been lawfully accorded the privilege of resid-
ing permanently in the United States as an
immigrant in accordance with immigration
laws.

Requirements for Residency- An individual will
qualifyasaresident of the State of Nebraska, Iowa,
or South Dakota fortuition purposes at Northeast
Community College if he or she meets the stan-
dards set in any one of the following categories.
Documentary proof is required (See item III).

A.

B.

C.

D.

Apersonoflegal age oran emancipated minor
who has resided in Nebraska, Iowa, or South
Dakota for a period of at least six months im-
mediately priorto applyingforresidentstatus.
A minor whose parent(s) or guardian(s) has
established a home in Nebraska, Iowa, or
South Dakota.

A person of legal age and a dependent, for
federal income tax purposes, of parent(s) or
guardian(s) livingin Nebraska, Iowa, or South
Dakota.

An individual who is married to a Nebraska,
Iowa, or South Dakotaresidentwho has proof
of residence in Nebraska, Iowa or South Da-
kota. (A copy of the marriage certificate must
be provided in addition to Documentation

III.

requirements in item I11.)

Lawful permanent residents or individuals
who have been granted asylum or refugee
status and who have established a home in
Nebraska, Iowa, or South Dakota fora period
of at least six months.

An individual who is a dependent of a staff
member at Northeast Community College.
An individual on active duty with the armed
services of the United States who hasbeen as-
signed a permanent duty stationin Nebraska,
Iowa, or South Dakota or a dependent of an
individual who is a member of the armed
services assigned to a permanent duty station
in Nebraska, Iowa, or South Dakota.

For Nebraska Resident tuition rate only: An
individual who is a graduate of an accredited
Nebraska senior high school and who was a
legalresident of Nebraskaat the time of gradu-
ation oranindividualwho haspreviouslybeen
enrolled at Northeast Community College as
a Nebraska resident student.

Documentation- Individuals identified in items
I1A through IIE must provide at least three (3) of
the following items. All documents must be dated
at least six months prior to the first day of classes
and must reflect the individual’s name.

A.

B.

Record of Nebraska, Iowa, or South Dakota
voter registration

Nebraska, Iowa, or South Dakota income tax
return for the most recent year

Nebraska, Iowa, or South Dakota driver’s
license

Nebraska, Iowa, or South Dakota vehicle
registration

Evidence of ownership of Nebraska, Iowa, or
South Dakota property

Nebraska, Iowa, or South Dakota housing
rental agreement

Nebraska, Iowa, or South Dakota Insurance
policy

Evidence that parent(s) as Nebraska, lowa, or
South Dakotaresident(s) claim(s) thestudent
as a dependent

Other documentation as approved by the
Dean of Enrollment Management

Any student who has been classified as a non-
resident for tuition purposes and believes that he or
she may qualify as a Nebraska, Iowa, or South Dakota
resident must file a residency application form with
the Dean of Enrollment Management by the first day
of the term for which the tuition fee was charged. Resi-
dencyapplication forms, aswellasfurtherinformation
regardingresidency classification, are available from the

Admissions Office. Itis the student’s responsibility to

initiate a change in residency status.
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STUDENT ACCOUNTS/
PAYMENT PROCEDURES

Your student account balance is available
through your “My Northeast” account. Log on us-
ing your ID and PIN to view and print your billing
information.

Classes are not guaranteed until the student
pays all tuition and fees or makes arrangements
for payment. Nonpayment of tuition and fees by
the due date may result in late payment fees and/or
withdrawal from classes for the term.

Payment options are:

1) Students may pay in person at Accounts
Receivable Services or use the drop box located at
Accounts Receivable Services in Norfolk for payments
made after hours.

2) Payments may be made online using a credit
card (MasterCard, Visa, or Discover) or via telephone
by contacting Accounts Receivable Services. Any
credit card payment made via telephone will not
be reflected on the student’s account until the next
business day.

3) Students may send their payment by mail.
Students who choose to mail their payment of tuition
and fees should allow sufficient time for their payment
to reach Accounts Receivable Services by the due date.

4) Northeast Community College will accept
tuition assistance (sponsor) agreements in lieu of
payments at the time of registration, but students will
be responsible for all amounts owed if the sponsoring
agency does not remit payment in full.

Students who have been approved for financial
aid by the Financial Aid Office will see estimated aid
on their statements. The student must complete a
one-time master promissory note and loan coun-
seling at Northeast before estimated loans are
actually processed. If the tuition, fees, room, and
board charges exceed the amount of any estimated
aid, the balance is due immediately and payable no

later than the first day of the term. If the estimated
aid equals or exceeds the tuition and fee charges,
the student will not be required to make a payment
at that time. If there is a change in your financial aid
status, payment for any balance is due the first day
of the term. All costs are paid one term at a time.

IMPORTANT NOTE: If the Northeast Com-
munity College Financial Aid Office has not received
your required paperwork early enough to complete
your financial aid award (tuition waiver, PELL, SEOG,
NOG, Stafford Loans, scholarships, room, or board
waiver), you must be prepared to pay the balance due
from other means by the due date.

For financial aid awarding purposes, enrollment
status is based on credit hours for which the student
is enrolled as of the published date. The published
day is considered to be the tenth day of the term
for the majority of students. Financial aid will be
adjusted to reflect less-than-full-time status if the
student is not registered for at least 12 credit hours on
that date. Financial aid cannot be adjusted to reflect
credit hours added after that date. Students who
are registered for a class on the first day of the term
but never begin attendance in that class, who quit
attending the class, or who drop the class during 100
percent refund, cannot include that class in determin-
ing enrollment status for financial aid purposes. Aid
must be adjusted if enrollment status changes due to
classes never attended. Status and eligibility for loans
are established at the time of loan certification and
again at disbursement.

Students should be prepared to pay for his or her
books. For students receiving financial aid, the cost of
books is considered to be one of the items paid from
the family’s contribution. If a student is receiving
more financial aid than is required to cover tuition,
fees, and other institutional charges, the student may
charge books to the student’s account through the
first week of classes only. Books may not be charged
to the student’s account prior to the Friday before
the first day of the semester and not after the first
week of the semester.




All financial aid, scholarships, and loans which
are ready for distribution will be credited to student
accounts at the beginning of each term. Financial
aid in excess of tuition, fees, books, room, and board
charges will be refunded to students within 14 days
after the start of the semester.

Interest-Free Monthly

Payment Plan

To help students meet their educational expenses,
Northeast Community College offers Nelnet Business
Solutions (NBS) as a convenient budget payment
plan. This is not a loan program and there are no
interest or finance charges. Students are charged a
$25 non-refundable enrollment fee each semester
they are enrolled in the program.

To budget tuition and fees with the NBS payment
plan, students or parents may have payments trans-
ferred from a bank account or automatically charged
to a credit card on the fifth day of each month.

Students may access NBS information online
or may contact an Accounts Receivable Specialist in
Accounts Receivable Services for more information
about the NBS payment plan.

REFUND POLICY

If a student withdraws, tuition and fees will be
refunded according to the refund schedule. After
the second week of the semester, students cannot
withdraw online and must officially withdraw from
the term by submitting a completed Withdrawal
Form to the Registrar’s Office. The day the Form
is received by the Registrar’s Office is the date used
to calculate the refund.

If the student was receiving federal financial
aid, a Return to Title IV Funds calculation will be
completed. Aid paid from other sources will be
returned to those sources as agreements determine.
All remaining credit balance refunds may be paid to
the student by check, credit card, or the student may
sign up for Direct Deposit to have funds deposited
directly into a checking or savings account. Refunds
are generally issued within two or three weeks from
the date the Withdrawal Form is received.

Course and materials fees are not refundable once
aclass begins, except when the College cancels a class.

REFUND SCHEDULE

Tuition and fees are refundable according to the
following schedule:

FULL TERM CLASSES
Weeks of Semester Percent of Refund
First and Second Week........cccooevvverrerervnnnnnn. 100%

Third and Fourth week .......cooeeveeerrrrrrnnnnes 50%
After Fourth week.......coovuvurrennee NO REFUND
LESS THAN FULL TERM CLASSES
Classes more than one (1) week in length:
Follow the same refund schedule as full term
class, adjusted accordingly for the length of the class.

Classes one (1) week or less in length:

If dropped prior to the day the class begins,
100% refund; if dropped the day the class begins or
later, no refund.

Summer Term Classes:
Follow the same refund schedule as full term
class, adjusted accordingly for the length of the class.

Credit Courses

Once a term begins, the student must officially
withdraw from a class or classes they are not attend-
ing by completing a Drop/Add Form or Withdrawal
Form and submitting the completed Form to the
Registrar’s Office. Depending on the length of the
course, the student may be able to withdraw from
courses online utilizing My Northeast. The date the
form is received by the Registrar’s Office, or the date
the withdrawal is completed on My Northeast, is the
date used to calculate the refund.

If a student has received financial aid, a tuition
refund will be used to restore amounts to the aid
programs involved. All educational costs incurred
up to the time of withdrawal will be considered
in determining any additional overpayment of aid.
Financial aid repayment is established according to
federal regulations pertaining to federal student aid.

Noncredit Courses

Request for refunds must be made through the
Center for Enterprise or the Director of an Extended
Campus prior to the first class meeting.

Return of Title IV Financial Aid Funds

Students receiving financial aid who withdraw
or stop attending will, in most cases, be required
to return a portion of financial aid received. The
Higher Education Opportunity Act, as reauthorized
and signed into law on August 14, 2008, established
the Return of Title IV Funds Policy.

The concept behind the policy is that the Col-
lege and the student are allowed to retain only the
amount of Title IV (Federal) aid that is earned. If a
student withdraws or stops attending classes, a por-
tion of the aid received is considered to be unearned
and must be returned to the Title IV programs from
which it was received. For Title IV purposes, the last
date of attendance is one of the following: the date
the formal withdrawal process begins, the date the
student otherwise gives official notice of intent to
withdraw (i.e., letter, phone call, email, or in person),
the mid-point of the term, or the last documented
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date of attendance in an academically-related activ-
ity (i.e, documented attendance in a class or lab or
submission of an assignment in a telecourse/online
course). Northeast uses the last documented date
of attendance in an academically-related activity. If
a student completes 60 percent of the term, all Title
IV aid is considered earned.

Step 1) The first step is a series of formulas to
determine the amount of aid which must be returned.
Following the determination of the last date of atten-
dance, the school must calculate the number of days
attended and the total number of days in the term;
weekends count and any period of no classes that is five
days in length or greater is excluded. Days attended
are then divided by days in the term to calculate per-
centage completed. That percentage is multiplied by
total aid for which the student is eligible to determine
the amount of aid earned (percent completed x total
aid = earned aid). Total aid - earned aid = Unearned
aid (aid to be returned).

Step 2) The next step is for the school to determine
total institutional charges and multiply that figure
by the percentage of unearned aid (100% - percent
completed = percent unearned). It makes no differ-
ence which type of resource actually paid the school
bill; the law assumes that Title IV aid goes first to pay
institutional charges. Institutional charges x percent
unearned = Amount returned by school (up to amount
indicated as unearned in Step 1).

The school must then return the amount of un-
earned aid up to the maximum received to each of
the Title IV programs in the following order:

Unsubsidized Federal Stafford Loan

Subsidized Federal Stafford Loan

Federal PLUS Loan

Federal Pell Grant

Federal Supplemental Educational Opportunity

Grant (FSEOG)

Step 3) The school then calculates the amount for
which the student is responsible by subtracting the
amount returned by the school from the total amount
which was unearned. That remaining amount is the
student’s share and is allocated in the same order
as stated above. Total amount unearned - amount
returned by school = Amount for which student is
responsible.

Once the school determines dollar amounts and
which individual programs must be repaid, the stu-
dent will be notified of any amounts he or she owes.
Funds that must be returned by the student to the
loan programs can be paid in full in accordance with
the normal loan repayment terms. For grant dollars
that must be repaid, the student is required to repay
only if the amount due is greater than 50 percent of
the original grant amount dispersed or that could have

been dispersed. Unpaid balances after 45 days will be
turned over to the Department of Education for col-
lection. Until overpayments are repaid or satisfactory
arrangements to repay have been made, students will
be ineligible for further Title IV aid.

This policy is totally separate from the institutional
refund policy. Unpaid balances due Northeast that
result from amounts returned to Title IV programs
and other sources of aid will be charged back to the
student. If a student does not begin attendance in
all classes, aid may have to be reduced to reflect the
appropriate status prior to calculating the Return of
Title IV Funds.

Before withdrawing or stopping attendance in
classes, the student should be aware of the proper
procedure for withdrawing from classes and the
consequences of either withdrawing or stopping at-
tendance. Any questions on Return of Title IV Funds
may be addressed to the Director of Financial Aid.
Questions regarding withdrawal should be addressed
to the Registrar’s Office or to the Vice-President of
Student Services Office.

FINANCIAL AID

The Northeast Financial Aid Office works with
students, parents, and counselors to determine eligibil-
ity for one or more types of assistance to help meet
the costs of education when the student and family
cannot contribute the full amount. Most students
who receive financial aid qualify on the basis of need;
however, some receive scholarships for academic or
activity achievements.

Northeast Community College offers the follow-
ing types of financial aid: Federal Pell Grants, Fed-
eral Supplemental Educational Opportunity Grants,
Nebraska Opportunity Grants, Federal Work-Study,
Federal Stafford Loans, and Federal PLUS Loans,
student emergency loans, part-time employment,

and scholarships.

Students are encouraged to contact the Depart-
ment of Vocational Rehabilitation Services, the Vet-
erans Administration, the Bureau of Indian Affairs,
or the Workforce Development Office if potential
eligibility exists.

FINANCIAL AID APPLICATION

Who is eligible to apply for Financial Aid?

All students in need of financial assistance or
interested in scholarships are encouraged to apply.
For federal programs the student must:

1. Enrollin an eligible program of study leading
to a degree, diploma, or certificate.

2. Be a U.S. citizen or an eligible noncitizen.

3. A student must have completed one of the



following: a high school diploma, GED, or
homeschooling at the secondary level.

4. Not be in default on any loan previously
received from any college nor owe an over-
payment of Title IV Funds.

5. Beregistered with Selective Service if required
to do so.

6. Demonstrate financial need (except for un-
subsidized Stafford and PLUS loans).

7. Maintain the standards of satisfactory aca-
demic progress.

8. Sign a Statement of Educational Purpose
promising that any aid received will be used
for costs of attendance at Northeast Com-
munity College.

FEDERAL AND STATE AID
APPLICATION PROCESS

1. Complete the Northeast Community College
Application for Admission and return it to the
Admissions Office, Northeast Community Col-
lege, P.O. Box 469, Norfolk, NE 68702-0469.

2. Obtain the Free Application for Federal Student
Aid (FAFSA) from your high school guidance
counselor or the Northeast Financial Aid Office,
or access the electronic process at www.fafsa.
ed.gov. You can access your Renewal FAFSA on
the web if you filed a FAFSA the preceding year.
If you file the FAFSA yourself electronically, a
FAFSA on the Web Worksheet, which should be
used instead of the regular FAFSA, is available at
www.fafsa.ed.gov. The Northeast codeis 002556.
You will need the following information before
applying for Financial Aid:

A. Federal tax returns and W2s.

B. Statements showing amounts of untaxed in-
come, such as child support.

C. A FSA username and password. This will be
used to electronically sign your Free Application
for Federal Student Aid (FAFSA). Both you
and one parent, if you are a dependent student,
will need a FSA username and password. You
can obtain them at www.fafsa.ed. gov.

. Choose from the following options for FAFSA

processing:
Option A (preferred):

o Printand complete a FAFSA on the Web Work-
sheet found on the www.fafsa.ed.gov website.

o File your FAFSA on the web at www.fafsa.
ed.gov. The Northeast code is 002556.

« Besureyouand your parent (ifyou are a depen-
dent student) sign your FAFSA using separate
usernames and passwords (without completed
signatures, your FAFSA will reject) or print the
signature page and send the completed form
to the Central Processing Center.

« Use the IRS Data Retrieval when submitting
your tax information online. Allow two weeks
after electronically filing your tax forms. If your
tax return has not been processed, you must
enter all information manually.

o Additional documentation may be required
when Northeast receives your FAFSA informa-
tion electronically; corrections could delay the
award process.

Option B: If you do not have access to the inter-
net, send the following to the Northeast Financial
Aid Office for verification; your FAFSA will be
submitted electronically by Northeast Community
College:

o Verification Worksheet
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« Tax transcript and W2’s
« Parents’ or spouse’s tax transcript and W2’s
« Year-end documentation of child support paid

o Other documentation as requested by the
Financial Aid office

AllNortheast Community College Financial Aid
forms can be downloaded from the Northeast
website at northeast.edu.

. Your application will be analyzed and a federal
formula will be applied to determine how much
you and your family are expected to contribute
toward your college costs. The Student Aid Report
(SAR) from the processor will provide your college
with the information needed to determine your
eligibility for all types of student aid. When you
receive the Student Aid Report, check it for errors,
giving special attention to items the Processing
Center may be questioning.

Ifyou have no corrections and have listed Northeast
and our school code for one of your schools, we
should receive the information electronically and
do not need the SAR.

If you have corrections, enter the changes on
Part 2 of the SAR, sign and forward all pages of
the SAR to the Financial Aid Office, Northeast
Community College, P.O. Box 469, Norfolk, NE
68702-0469. Any corrections will be reprocessed
by the Northeast Financial Aid Office. Do not
mail the SAR and other documents back to the
Central Processing Center.

. Financial aid applications are selected for verifica-
tion by the central processor. Additional files may
be selected by the Financial Aid Office if estimated
tax returns were used or if other information on
the SAR indicates a possible error. If your applica-
tion is selected for verification, the Financial Aid
Office will request signed copies of you and your
family’s federal tax transcript and other documents
to verify that we have the correct SAR informa-
tion. It is important that you respond promptly
to any requests for additional information. No
further action will be taken on your application
until requested information has been received.

If corrections must be made to the SAR data, we
must have a corrected SAR by the student’s last date
of attendance or no aid will be available. Student
loans must be certified prior to the last day of the
period of enrollment as well. Aid will be awarded
based on the student’s enrollment status at the
time a valid SAR is received in the Financial Aid
Office. The student must be meeting satisfactory
academic progress requirements at the time.

6. Students completing applications for financial

assistance will receive a letter explaining how to
access their account on My Northeast. The official
method of communication with the Financial Aid
Office is email. The Financial Aid Office will send
an email to the students personal email address
on file, if no personal email address is provided
the email will go to the student’s email address
provided on the FAFSA. Communication about
your financial aid will be sent to you through your
email account and you will be directed to view
your account on My Northeast. The student will
be able to view any documents required prior to
processing their financial aid award and they will
be able to view their award once the file is com-
plete. A student’s financial need is determined by
the following federal formula:

Estimated Cost of Attendance (NOT your bill)
- Expected Family Contribution =
Financial Need.

We will try to fill need by awarding various types
of financial aid. The Pell Grant is determined
first. Then any scholarships are added to the
aid package. You will then be considered for a
federal supplemental grant, a state grant, an in-
stitutional grant, or Federal Work-Study. Students
are awarded according to institutional policy and
on a first-completed, first-awarded basis, which
means that early application is necessary if you
are to be considered for all possible types of aid.

. When you are notified that your award is now on

My Northeast, you must accept or decline the
aid offered online. If loan eligibility exists, you
must then decide if a loan is required, submit a
completed one-time paper or electronic Master
Promissory Note, and complete loan counseling.
Contact the Financial Aid Office to request loan
eligibility amounts and a loan application or on-
line instructions if no loan was awarded.

Aid offers could be modified if the student is not
enrolled full-time on the tenth day of classes. No
adjustments will be made after that date unless
the student receives additional outside aid or the
student does not begin attending all classes for
which he or she is registered. Student status is
determined as follows:

« Full-time (FT): 12 or more credits attempted
per semester.

« Three-quarter time (TT): 9-11 credits attempted
per semester.

« Half-time (HT): 6-8 credits attempted per
semester.

« Less-than-half-time (LTHT): S or fewer credits
attempted per semester.



FINANCIAL AID SHOPPING
SHEET

In addition to your award notification, the Finan-
cial Aid Office at Northeast, in cooperation with the
U.S. Department of Education, has implemented the
Financial Aid Shopping Sheet.

The shopping sheet is a form that was designed
by the federal government in an effort to create a
standardized way for schools to communicate cost
information to families while incorporating specific
financial aid awards. It is designed to make it easier
for families to do a side-by-side cost comparison for
each of their selected schools. In addition, information
on the school’s default rate, graduation rates, median
federal loan borrowing amounts, and repaying your
loans is included. The Department of Education cre-
ated the form to assist families in making an informed
decision about how to pay for college.

A student may access their personalized Financial
Aid Shopping Sheet via their My Northeast account.
Students will also need to view their award notification
on their My Northeast account and accept/decline
their financial aid.

To access the Shopping Sheet:

1. Login to your My Northeast account
2. Click on the Financial Aid tab

3. Click on Federal Shopping Sheet

4. Select the appropriate aid year and click submit-
you may download and print this document for
comparison to other financial aid offers

SATISFACTORY ACADEMIC
PROGRESS

Northeast Community College is required to
establish minimum academic standards that students
must meet to be eligible or maintain eligibility for
federal, state and institutional aid including but not
limited to grants, loans, Federal Work Study, institu-
tional scholarships and waivers. Northeast Com-
munity College must notify students of this policy
and monitor the progress of all students receiving
financial aid to insure their continued compliance
with the policy.

Students who are receiving financial aid or seek
to receive financial aid in the future are required to
meet these minimum academic standards. Failure to
meet these standards means the student is no longer
eligible to receive financial aid. Itis the responsibility
of all students receiving financial aid to familiarize
themselves with the policy and to insure that the
standards are met.

Enrollment Status

Student status is based on the following:
« Full-time (FT) - Attempting 12 or more credits

« Three-quarter time (TT') — Attempting 9-11 credits
« Half-time (HT) - Attempting 6-8 credits

« Less-than-half-time (LTHT) - Attempting S or
fewer credits

For financial aid awarding purposes, enrollment
status is based on credit hours for which the student
is enrolled as of the published date considered to be
the tenth day of the term for the majority of students.
Financial aid will be adjusted to reflect less-than-full-
time status if the student is not registered for at least
12 credits hours on that date. Financial aid will not be
adjusted to reflect credit hours added after that date.
Students who are registered for a class on the first day
of the term but never begin attendance in that class
cannot include that class in determining enrollment
status for financial aid purposes. Aid will be adjusted
if students are reported as a no show in their class.

Requirements
The following components are measured to de-
termine whether the student is meeting Satisfactory
Academic Progress (SAP) standards: Cumulative
GPA, Pace Requirement, and Maximum Timeframe.

Grade Point Average (GPA) — Cumulative GPA: A
student must maintain a cumulative GPA of at least
2.000.

Pace Requirement or Completion Ratio

The pace requirement or completion ratio compo-
nent of the satisfactory academic policy is measuring
the pace at which a student must progress through his
or her program of study to ensure completion within
the maximum timeframe permitted and provides
for a measurement of the student’s progress at the
end of each evaluation. Pace or completion ratio is
calculated by determining the cumulative number of
credit hours the student has successfully completed
divided by the number of cumulative credit hours
the student has attempted. To meet the pace require-
ment, the student’s completion ratio must be 67% or
higher. Attempted credits include any course taken
for credit while attending Northeast. Credit hours
transferred in from another institution are included in
both attempted and completed credits. Successfully
completed credit hours include letter grades of A+, A,
B+, B, C+, C, D+, D or P. Credit hours that will not
count as successfully completed include letter grades
of F (Fail), UF (Unearned F), I (Incomplete), W
(Withdrawal), AU (Audit), and credit by exam (i.e.
CLEP). Repeats of successfully completed credits
will be considered in the hours attempted and may
be used in determining enrollment status for finan-
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cial aid purposes. Title IV funds can pay for repeat
coursework previously taken in a program as long
as it is not a result of: more than one repetition of
a previously passed course, or any repetition of a
previously passed course due to the student failing
other coursework.

Maximum Time Frame Measure

Rate of Program Completion (Maximum Time
Frame): Students are expected to complete their
program of study within a reasonable time period.
A student’s maximum time frame is based on total
credit hours attempted at Northeast plus any transfer
credits accepted towards their program of study and
the student’s degree objective. These limits apply
regardless of whether or not the student has
received federal funding. Students are eligible to
receive aid for up to 150% of the published number
of credit hours for a program of study (see program
descriptions in the College Catalog).

Example: If a program of study requires 78 credit
hours to graduate, the maximum credit limit you could
take and receive financial aid would be 117 (78 x 150
percent). All credit hours attempted by you including
transitional and ESL classes are counted, maximum
time frame may be adjusted by the number of tran-
sitional or ESL credits taken.

At the end of each semester, the total number of
attempted credit hours will be counted to see if you
have reached the maximum number of credit hours
for your program. All credit hours are counted. This
includes:

« Credit hours attempted in semesters you did not
receive financial aid.

« Credit hours attempted prior to a change in your
program of study. Students nearing maximum
time frame due to a change in their program
of study will be reviewed for an academic plan.

o Credit hours transferred from another institution
into your program of study at Northeast.

Consequences
Financial Aid Warning

Financial Aid Warning status is assigned to a
student who fails to meet one or more of the SAP
measures indicated above at the conclusion of a pay-
ment period. During a warning semester, the student
may still receive financial aid. The student’s future
financial aid eligibility is dependent upon how well
the student does during the warning semester. If the
student completes the warning semester and now has
a cumulative GPA of 2.000 or higher, and the student
is meeting the pace or completion ratio requirement,
the student will be removed from financial aid warn-
ing status and restored to good standing. If, however,

the student again fails to meet one or both of those
requirements, the student will be placed on financial
aid suspension.

Suspension: A student will be placed on financial aid
suspension if he/she fails to meet the academic progress
requirements at the end of a warning semester.

Regaining Eligibility
A student whose financial aid eligibility has been
suspended has two options for regaining eligibility.

1. Astudent may qualify for reinstatement of financial
aid eligibility by enrolling at his/her own expense
and bringing their cumulative GPA above 2.0 and
by bringing their pace or completion ratio require-
ment up to 67% to meet the minimum require-
ments of the satisfactory academic progress policy.

2. Astudent may appeal their financial aid suspension
if extenuating circumstances (death of a relative,
injury or illness of the student, or other special
circumstance) exist. Appeals must be made in
writing to the Director of Financial Aid and must
include supporting documentation of the extenuat-
ing circumstances. In the appeal request the stu-
dent must provide information regarding why the
student failed to make SAP and what has changed
in the student’s situation that would allow them
to demonstrate satisfactory academic progress at
the next evaluation. If a student’s appeal is granted
he or she will be placed on Financial Aid Proba-
tion. A student on Financial Aid Probation may
receive aid (federal, state, or institutional) for one
payment period. At that point, the student must
meet Northeast’s standards of academic progress
or the requirements of an academic plan that was
established on an individual student basis as a re-
sult of the appeal process. Denied appeals may be
directed to the Vice President of Student Services
in accordance with the Northeast Community
College Policy for Student Grievance Procedure.

Additional Information
Transitional Classes: Students may receive finan-
cial aid for a maximum of 30 credits of transitional
classes.

Incompletes: A student who is placed on warning
or suspension because of incomplete credits may
request that the Financial Aid Office review his/
her status once the course has been completed.

Additional Degree: Ifastudenthas completed one
program of study, he/she may qualify for federal,
state or institutional aid for one additional qualify-
ing program of study. The student will be required
to meet with the Financial Aid Office for a credit
evaluation to determine eligibility. Students seek-
ing a second degree will not be able to obtain aid



for hours above 125% of the credit hours required
for that second degree. *Federal aid time limits

may apply.

Withdrawal from Northeast Community College:
Students withdrawing during a semester will be
placed on financial aid warning or suspension.
Those students who received financial aid should be
prepared to repay a portion of aid received accord-
ing to federal regulations and the Northeast refund
policy, which is printed in the College Catalog and
financial aid brochure.

Evaluation Timeframe: Northeast Community
College will evaluate a student’s satisfactory aca-
demic progress at the end of each payment period;
fall, spring, and summer. All summer sessions jointly
are considered one term. A student placed on fi-
nancial aid warning or suspension will be notified
via U.S. mail to the current mailing or permanent
address on record. It is the responsibility of the
student to keep their address updated.

The complete standards of satisfactory academic
progress can be located on the Northeast website or
they may be requested from the Financial Aid Office.

FEDERAL and STATE
PROGRAMS AT NORTHEAST

COMMUNITY COLLEGE

Federal Pell Grant

The Pell Grant assists undergraduate students who
need financial help for their education and, like other
grants, does not have to be repaid. Applicants must
submit the Free Application for Federal Student Aid
(FAFSA) to determine eligibility for the grant. The
amount was as little as $581 or as much as $5,775
in 2015-2016, if the student had eligibility. Effective
with the 2012-2013 award year, duration of eligibility
is the equivalent of 12 full-time semesters.

Federal Supplemental Educational

Opportunity Grant (FSEOG)
The purpose of the FSEOG Program is to provide
additional grants to students who are Pell eligible and
who demonstrate exceptional financial need.

Nebraska Opportunity Grant (NOG)
The NOG is available to Pell eligible Nebraska
residents who demonstrate substantial unmet need.
Nebraska Opportunity Grants are a combination of
federal and state monies with the majority of funding
coming from the state.

Federal Work-Study (FWS)

The work-study program provides jobs for eligible
students who show unmet need. Student workers
are paid biweekly as hours are worked. Most FWS
students are employed on campus and work an aver-
age of 8 to 10 hours per week at a salary of at least
minimum wage. Some jobs are designated community
service jobs as students are assisting individuals in
the greater northeast Nebraska area. Northeast also
provides FWS students for an off-campus reading
tutors program for lower-elementary school children.

LOANS

« Allloans must be repaid by the borrower and should
be taken with extreme caution and forethought. Fail-
ure to repay a loan will negatively affect the student
for years.

o Afirst-time borrower at Northeast must complete a
Master Promissory Note.

« Before receiving a first disbursement, first-time
borrowers at Northeast must complete loan
counseling, which may be completed online at
www.studentloans.gov

o Ifastudentisa first-year undergraduate student and
afirst-time borrower, Northeast cannot disburse his/
her first payment until 30 days after the first day of
the enrollment period. This practice ensures that
students will not have aloan to repay if they do not
begin classes or if they withdraw during the first 30
days of classes.

« If a student is only enrolled for one semester (for
example, thestudentis enrolled for falland graduating
at the end of the fall semester), that student’s loans
mustbe disbursed halfon the standard disbursement
date and half at the mid-point of the semester.

« Loans for the academic year will have two disburse-
ments, one at the beginning of the fall semester and
one at the beginning of the spring semester.

« Loans will be credited directly to the student’s
account. After the student’s school expenses are
covered, excess amounts will be returned to the
student within 14 days to be used for other costs of
education.

Subsidized Federal Stafford Loan

To be eligible for the subsidized Staftord Loan,
a student must show need and be enrolled at least
half-time. The government subsidizes the loan by
paying the interest for the student during periods of
at least half-time enrollment. Freshmen (level one)
students may be eligible for a maximum of $3,500
and sophomores (level two) may be able to borrow
up to $4,500. Contact the Financial Aid Office for
current interest rates.

[—
~

UOI)EULIOJU] [BIUSL) UOIIB[II.IO}UI [E¥3UBUL€[

npolseayliou



18

Financial Information

Students who are borrowing a subsidized Stafford
loan for the first-time on or after July 1, 2013, will be
subject to a limitation on the amount of time that they
can receive the loans. The time limitation may not
exceed 150 percent of the length of the borrower’s
educational program.

Unsubsidized Federal

Stafford Loan

The terms of the unsubsidized Federal Stafford
Loan are identical to those of the subsidized loan with
two exceptions — a student is not required to show
need for the unsubsidized Federal Stafford Loan and
interest is the student’s responsibility from the begin-
ning. The government does not pay interest for the
student. Subsidized loan eligibility reduces available
unsubsidized limits. Dependent student may have up
to $2,000 of additional eligibility above the $3,500
for level one students and $4,500 for level two stu-
dents. Independent students may have up to $6,000
of additional eligibility above the $3,500 for level one
students and $4,500 for level two students. Contact
the Financial Aid Office for current interest rates.

Parent Loan for Undergraduate

Students (PLUS)

The PLUS loan is available to parents of dependent
students to help meet remaining costs of education.
Maximum eligibility is total cost of education minus
financial aid. Contact the Financial Aid Office for
current interest rates.

STUDENTS’ RIGHTS AND

RESPONSIBILITIES
Students have the right to:

o Know what federal, state, and institutional financial
assistance is available.

« Know financial aid procedure and how aid is
awarded.

« Know how and when financial aid is paid.

« Know the cost of attendance at Northeast.

« Know and comply with the Return of Title IV
Funds policy for withdrawal.

«  Know what portion of financial aid is grant aid.

« Know what portion of financial aid is loan and
the terms of the loan at the time it is made. This
includes interest rate, grace period, and terms of
payback, including a sample repayment schedule.

« Knowhow much need has been met by the institu-
tion.

« Know the criteria for continued aid eligibility.

Students are responsible for:

« Knowing and meeting financial aid deadlines.

« Providing all information/documentation re-
quested by the Financial Aid Office.

« Reading and understanding all forms and corre-
spondence pertaining to financial aid and keeping
copies of these.

« Accepting responsibility for all agreements signed
by the student.

« Reporting any drastic changes in financial
circumstances (i.e., death of parent or spouse or
divorce) that would change financial need.

« Returning all financial aid forms by the date re-
quested.

« Knowing and complying with Northeast’s refund
policy and the Return of Title IV Funds policy.

« Notifying lenders if there is a change in name, ad-
dress, or enrollment status.

« Complying with employment requirements for
Federal Work-Study.

« Applying for financial aid as soon after January 1 as
tax returns can be prepared for the preceding year.

« Repaying all Stafford loans.

« Maintaining satisfactory academic progress at
Northeast.

SCHOLARSHIPS

Northeast offers students a number of scholarships
and performance grants established by the College, by
the Northeast Community College Foundation, and
by private organizations and individuals. New scholar-
ships are frequently available during the academic year
and are announced in the What’s Happening student
newsletter. Qualifications, deadlines, and amounts
vary. When scholarships are need-based, the FAFSA
on file will be used to assist the Scholarship Selection
Committee in the selection of recipients. Department
performance grants are awarded in limited numbers
through the individual departments on campus.

For a complete list of scholarships and the ap-
plication process, contact the Financial Aid Office
or visit the Northeast Community College website
at northeast.edu.

SHORT-TERM LOANS

Northeast provides short-term, interest-free
loans to students with unexpected financial need.
Contributors to this fund are Baker Memorial, Rob-
ert McMullen Memorial, Sears & Roebuck, and Eva
Maas Memorial.



GENERAL ADMISSIONS
GUIDELINES

Welcome to Northeast Community College! The
application process to Northeast is simple. There is
no application fee. Applications for Admission are
accepted from students age 18 and older or those
students who will receive their high school diploma
or GED certificate prior to their enrollment start date.

Admission to Northeast Community College does
not guarantee admission to all courses or programs of
study. Students may be required to take prerequisites
and/or academic skills courses before enrolling in
certain classes. Program requirements are outlined
in the College Catalog. The College may require a
person to provide a medical statement from a physi-
cian for admission to a specific program or when it
is otherwise in the best interest of the student and/
or Northeast Community College.

Northeast Community College reserves the
right to deny admission or continued enrollment to
any student who may create an unreasonable risk of
harm to the health, safety, welfare, or prosperity of
the College, members of the College community, or
him/herself.

The language of instruction at Northeast Com-
munity College is English; therefore, students are
required to have a certain level of English proficiency
to improve chances of success. Students whose
primary language is not English will be required to
provide proof of English proficiency prior to enroll-
ing in Northeast Community College courses at the
1000 level or higher. Students must prove language
proficiency in one of the following ways:

1. An official TOEFL (Test of English as a Foreign
Language) score report with a minimum of 500
on the written exam, 173 on the computer exam,
or 61 on the ibTOEFL. Northeast Community
College’s institutional code for TOEFL is 6473.

2. Anofficial transcript from an accredited U.S. edu-
cational institution verifying successful comple-
tion of a college English course, at the 1000 level
or higher, with a grade of “C” or better.

3. An official ACT score report with an English
sub-score minimum of 18. If submitted English
sub-scores are lower then 18, the appropriate
ESL placement test will be administered.

4. Completion of the appropriate English as a Sec-
ond Language Placement Test with qualifying
test scores in Reading and Writing. A qualified
writing sample may be requested.

Specific application procedures for degree-
seeking, non-degree-seeking, and former Northeast

Community College students are outlined below.
International student applicants see Special Admis-
sions Guidelines.

APPLICATION PROCEDURES

Degree-Seeking Students
1. Submit the Application for Admission on the
Northeast Community College website northeast.
edu or complete the Application for Admission
in its entirety and return to:

Admissions Office

Northeast Community College
P.O. Box 469

Norfolk, NE 68702-0469

2. Send all official high school, home school, and/
or GED transcripts (if applicable) to the Admis-
sions Office. Students who are still in high school
should wait to send transcripts until after high
school graduation. Previous college transcripts
should be sent to the Registrar’s Office at the
aforementioned address.

3. Complete an orientation/registration session
and provide official Placement test scores taken
within the last five years. Exceptions must be ap-
proved by the Dean of Enrollment Management.
Information regarding orientation/registration
will be sent to you from Admissions.

Students will receive notification of acceptance
to the College within two weeks of application sub-
mission.

Non-Degree Seeking Students

Students enrolling in classes for personal enrich-
ment, or those not working toward a degree or cer-
tificate, are considered non-degree seeking students.
Until a student is accepted into a degree-seeking
program, no advisor will be assigned, no financial
aid will be available, and no degree can be earned.
Students are encouraged to request a meeting with
an advisor at any time for assistance with educational
planning or to become a degree-seeking student.

Non-degree seeking students must complete
the non-degree Application for Admission form
prior to enrollment. These forms are available in the
Admissions Office or on the Northeast Community
College website. Mandatory Placement requirements
apply to anyone taking math and/or English classes.
There are also some classes that require specific test
scores/prerequisites. Guidelines can be found on the
Northeast Community College website northeast.edu
or by contacting the Northeast Community College
Testing Center.
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Returning Students
Former Northeast Community College students
who have not been enrolled for one year must com-
plete a new Application for Admission to be eligible
to register for classes. If it has been over one year
since enrollment, students will follow the most cur-
rent catalog.

Appeals
Appeals to the admissions process will be con-
sidered by the Dean of Enrollment Management in
consultation with the appropriate Division Dean. All
appeals must be submitted in writing.

SPECIAL ADMISSIONS

GUIDELINES

Early Entry Students
The Early Entry Program provides the oppor-
tunity for currently enrolled high school students to
register in college credit courses. This includes dual
credit courses and college-credit only classes. More
information on these programs is on page 48.

All students under the age of 19 and who have
not graduated from high school must have written
permission from a parent or legal guardian prior to
enrollment. Early Entry students may enrollin courses
that are 1000 level or higher. Students under age 16
must have approval of the Academic Dean, Dean of
Enrollment Management, and the course instructor(s)
prior to enrolling.

Northeast Community College recommends that
Early Entry students rank in the upper one-half of their
high school class and have a GPA of 3.0 or above or
have an ACT composite score of 20 or a subscore that
meets the requirements of the related area. Students
who do not meet these requirements are encouraged
to visit with their high school guidance counselor or
the Director of Early Entry at Northeast Community
College. Mandatory Placement requirements apply to
anyone taking math and/or English classes. Guidelines
can be found on the Northeast Community College
website northeast.edu or by contacting the Northeast
Community College Testing Center.

For dual credit courses and college-credit classes,
Early Entry students must complete a special Applica-
tion for Admission/Registration form. These forms
are available through high school guidance counselors,
the Northeast Community College Admissions Office,
or on the Northeast website northeast.edu. Payment
is due on or before the first day of class.

The credits and grades earned will become part
of the student’s permanent Northeast Community
College transcript. An Early Entry student who plans

to attend Northeast Community College after high
school graduation must submit an official Application
for Admission.

Early High School Graduates

Applications for Admission for degree-seeking
students are accepted from early high school gradu-
ates that are age 17 and will not have received their
high school diploma prior to their enrollment start
date. Early high school graduate applicants must
provide an official transcript indicating that they
have excelled in high school, complete and obtain
appropriate signatures on the Special Admission:
Early High School Graduate Form, and complete
an Application for Admission indicating their intent
to enroll in a program which leads to an Associate’s
Degree (Certificate and Diploma programs do not
meet the criteria). For forms and questions, please
contact the Admissions Office.

International Students

International students applying to Northeast
Community College with the intention of obtaining a
Certificate of Eligibility (Form I-20) for the purpose
of acquiring an F-1 Visa, must complete all general
and international student admission requirements.
Only after the student meets these requirements will
a Form I-20 be issued.

It is recommended that applicants residing in a
foreign country initiate the application process six
months prior to their anticipated enrollment date. All
completed application materials must be received in
the Admissions Office by June 1 for those planning
to enroll for the fall semester and November 1 for
students planning to enroll for the spring semester.
Exceptions will be considered on an individual basis.

To meet all international student admissions
requirements, international students must send
the following to the International Student Advisor,
Admissions Office, Northeast Community College,
801 East Benjamin Avenue, P.O. Box 469, Norfolk,
NE 68702-0469:

1. Acompleted International Student Application for
Admission.

2. Official copies of all high school and college aca-
demic records (with English translations).

3. Aninternational applicant whose first language is
not English must demonstrate English proficiency.
TOEFL Waivers will not be accepted. All test
scores must be verifiable. Students may demon-
strate proficiency by submitting:

a. Anofficial Test of English as a Foreign Language
(TOEFL) score report with a minimum of 500
on the written exam, 173 on the computer exam,
or 61 on the ibTOEFL. Northeast Community



College institutional code for TOEFL is 6473.

b. An official International English Language Test-
ing System (IELTS) minimum score of 6.5.

c. An official transcript from an accredited U.S.
educational institution verifying successful
completion of a college English course, at the
1000 level or higher, with a grade of “C” or better.

d. An official ACT score report with an English
sub-score minimum of 18. If submitted English
sub-scores are lower than 18, appropriate ESL
placement test will be administered.

e. An official SAT score report with a verbal sub-
score minimum of 440. If submitted verbal
sub-score is lower than 440, appropriate ESL
placement test will be administered.

f. Completion of the appropriate English as a Sec-
ond Language Placement Test with qualifying
scores in Reading and Writing. A qualified writ-
ing sample may be requested.

g. Verification of successful completion of a U.S.
English Language Program.

4. Students must submit written verification of ad-
equate financial resources, in American dollars, to
fund the estimated cost to attend Northeast Com-
munity College for the current academic year, as per
financial aid calculations. Northeast Community
College has determined that adequate financial
resources include, but shall not be limited to, suf-
ficient funds over and above the cost to attend as
per financial aid cost of attendance guidelines. Ade-
quate financial resources include monies to provide
the student’s everyday living needs and expenses
while in the United States and health insurance
coverage with an insurance company licensed to do
business in the United States. The health insurance
coverage includes medical expenses associated with
accident, sickness, hospitalization, major medical
procedures, and repatriation of remains. An inter-
national student shall be required to present proof

ofhealth insurance coverage prior to registering for
classes. International students must provide such
verification for each year of attendance at Northeast
Community College.

Prior to enrollment, international students must
attend an Orientation/Registration session and pro-
vide official Placement test scores.

Immigration laws require F-1 students to pursue
a full course of study. At Northeast Community Col-
lege this means maintaining a minimum of 12 credit
hours per semester in a program of study and making
satisfactory progress toward degree completion.

International students present in the United States
on temporary visas are considered nonresidents for
purposes of tuition payments. Length of stay, pay-
ment of taxes, ownership of property, etc., do not
imply legal residency.

Students who wish to transfer to Northeast Com-
munity College from another U.S. institution must
complete the appropriate transfer forms. Transfer
forms can be requested from the International Student
Advisor at Northeast Community College.

International students who are in the United States
on another type of visa and wish to enroll in courses
at Northeast must follow the English Proficiency
Requirements. For further assistance, please contact
the International Student Advisor at intladmissions@

northeast.edu.

Nursing Program Applicants

The Nursing Program has a selective admission
policy. All applicants must initially apply to North-
east as a Pre-Nursing (PRN) major. As a condition
of admission to the College, students are subject
to placement testing and mandatory placement for
general education courses. Required general educa-
tion courses may be taken prior to acceptance in the
Nursing Program, or concurrently once accepted into
the program. All general education course work is
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required to have a grade of “C” or better to meet
the Nursing Program’s standards for admission or
progression. Students wishing to transfer in required
courses should see a nursing program advisor for
transcript evaluation. The Division Dean makes all
final decisions in collaboration with the Registrar on
acceptance or equivalency of transfer courses.

Nursing Program Selective
Admission

All Nursing Program applicants are required to
take a Nursing Program Entrance Exam, provide
official transcripts, and provide letters of reference
per the program application packet. The GPA in
required coursework and entrance score factor into
an “Admission Score”, by which students are selected
annually for program admission.

Both PN and ADN programs have a limited
number of seats available for fall admissions. It is
possible that not all applicants will be admitted for
a given term. Completed application packets must
be received by February 1 to be considered for the
fall class of that year.

Northeast sets program admission numbers an-
nually, taking the top admission scores for nursing
program admission. Students are notified of condi-
tional program admission in the spring semester prior
to the August program start. Conditional program
admission is granted and contingent upon successful
completion of spring/summer coursework (“C” or
better in required courses and a minimum GPA of
2.7), criminal background check, and drug testing. All
conditional program applicants are required to have
a criminal background check before full acceptance
is granted for the fall semester.

Minimum admission requirements:
« Evidence of a GED. or high school diploma

« Acceptable entrance exam score (see nursing
program packet)

« Cumulative GPA of 2.7 in required courses, in-
cluding a 2.7 science GPA

« Direct high school to program admits must have
a cumulative High School GPA of 3.5 with suc-
cessful completion of the highest level English,
Math and Science courses

« LPN to ADN students are required to hold an
unencumbered LPN license from Nebraska or
another compact state

« Successfully complete a Nurse Aide course and
be listed on the Nebraska Nurse Aide Registry

Nursing Program Grade and
Graduation Requirements

(Effective for all NURS coursework fall 2007
and after.)

Students enrolled in either Practical Nursing or
Associate Degree Nursing coursework are held to
program specific grading standards.

The Nursing Program specifies that a student
must obtain the following grades in order to complete
either the PN Diploma or Associate Degree in Nurs-
ing. Also, a student is eligible to take the NCLEX-PN
or NCLEX-RN exam upon satisfactory completion
of the following graduation requirements:

1. A “C” or better in all general education course-
work.

2. A“B’orbetterinall nursing (NURS) coursework.

3. “P”orpassgradeinselect NURS coursework; the
“P/F” grade is reserved for laboratory or clinical
coursework only; a pass grade is determined by
the instructor’s evaluation of the student meeting
specific course competencies and is equivalent to
a “B” grade in a theory or classroom course.

Physical Therapist Assistant
Applicants

In addition to Northeast Community College
application and admission, students must also apply
to the Physical Therapist Assistant (PTA) program.
Applicants to the PTA program must:



1. Complete the coursework detailed in the required
Program of Study with a minimum of a “C”. (See
PTA Program of Study).

2. Achieve at least a 2.0 in all prerequisite courses
required by the program and a cumulative core
GPA of at least a 2.5. The mid-term grade of
courses in progress will be used to calculate the
GPA at the time of the selection procedure.

3. Submit completed required application materials
to the program by October 1. Materials include
the following:

a. PTAProgram Application for Admission Form
b. *Three letters of recommendation
c. Pre-admission essay questions

d. *Physical therapy observations (set up by the
program for each applicant)

e. Professional Resume

f.  Mid-term fall semester grades for in-progress
courses

*Specific forms are provided by the program. Ifthe
required form is not used, the item will not be scored
and the application will be considered incomplete.

Based on the score of the above criteria, the
student may be invited by the PTA Admissions Com-
mittee for an interview.

During the sophomore year of the PTA program,
the student will be required to complete and submit
the following:

o Physical examination

« Required vaccinations

« Tuberculosis test

o Criminal background check
+ Drug screen

Utility Line Applicants
Admission to the Utility Line program (hereafter
referred to as the program) is contingent upon the
applicant meeting the College mandatory placement

test scores for reading, writing, and mathematics as
required by the program (see program of study):

1.

All students must have a valid driver’s license in
their possession when classes begin. Students must
maintain that valid driver’s license until which time
they are directed to obtain a class A or A/O CDL.
Once a student obtains his/her class A or A/O
CDL they must maintain that license throughout
the remainder of their course of study, including the
summer internship. Any student who loses his/her
driver’s license or CDL will be unable to continue
any further in the program. Students wanting to
re-enter the program must re-apply.

Each student must provide a current driving record
from the student’s state of residence by the end of
the second week of classes for each term in which
they are enrolled, including summer internship.
Nebraska resident students will have their records
request sent to the Nebraska Department of Motor
Vehicles by the program. Out-of-state students will
be responsible to secure their own drivers record
in the allotted time. Failure to provide a current
driver’s record will result in the removal of that
student from the program.

All students will be required to pass a medical
examination and obtain a medical examiners
certificate for drivers. Students are also required
to be in a drug and alcohol testing program which
consists of pre-admittance, random, post-accident,
and reasonable suspicion testing. All examinations
and testing will be provided by the program.

Any student who is unable to obtain a medical
examiners certificate, fails a drug or alcohol test,
refuses to take a drug or alcohol test, intention-
ally attempts to alter the outcome of any drug or
alcohol test, or does not appear in the allotted
time to take a drug or alcohol test will be unable
to enter or continue in the program.

Any student who has been removed from the
program due to the drug or alcohol testing policies
and wishes to re-enter the program must re-apply
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and will be required to provide evidence of suc-
cessful completion of a substance abuse program
from a substance abuse professional(SAP) prior
to being re-admitted.

If a student has fulfilled all first semester require-
ments but does not complete all the second
semester requirements he/she may re-enter the
second semester the following January, if an
opening exists.

For the safety of the students and to ensure the
student’s ability to perform the skills required,
any student who does not meet all first or second
semester requirements and sits out at least one
semester must re-take UTIL 1030 and 1040 or
UTIL 1140 and 1150, whichever is appropriate
for the semester in which they are returning to
regardless of prior grades received as well as
any classes or labs that were not completed as
required.

Students must either successfully complete their
summer internship or have sufficient hours to
be eligible for an incomplete grade prior to be-
ginning their sophomore year. No student will
be allowed to take sophomore classes or labs
without either the successful completion of their
summer internship or having been approved for
and received an incomplete grade.

No student currently enrolled in utility line
classes may place his/her name on the wait list.
Students who wish to be placed on the wait list
must first withdraw from all utility line classes.

Any student re-applying for any reason will be

either accepted or placed on the wait list in order
by date that all admission requirements were
submitted and complete.

Drafting and

Electromechanical Technology

Admission to the Drafting and Electromechanical
Technology program is contingent upon the applicant
meeting the College mandatory placement test scores
for reading, writing, and mathematics as required for
the program (see program page for scores). Any stu-
dent that does not meet minimum placement scores
for all test areas will be admitted to the College, but
must successfully complete required transitional skills
courses or attain required placement test scores to be
admitted to the program.

Veterans
Northeast Community College is approved by the
Veterans Administration (VA) as a training facility for
eligible veterans, service members, reservists, as well
as the spouses and dependents of qualifying veterans.

Northeast Community College proudly sup-
ports its veterans. Services are provided through the
Registrar’s Office in the College Welcome Center. A
dedicated Veteran Lounge provides a comfortable
spot for studying or socializing. The Student Veteran
Organization (SVO) helps to ease the transition into
college-life, as well as provide service opportunities
within the community. Northeast also offers college
credit for qualifying military experiences, based on
American Council on Education (ACE) guidelines.
Qualifying veteran student, spouses, and dependents
are eligible for in-state tuition rates.




To further its commitment, Northeast Commu-
nity College has signed the agreement to comply with
the “Principles of Excellence” Executive Order. On
April 27, 2012, President Obama signed Executive
Order 13607, establishing “Principles of Excellence”
for educational institutions servicing service members,
veterans, spouses, and other family members. This
Executive Order addresses key areasrelated to Federal
military and veterans educational benefits programs.

CAMPUS VISITS

Although admission interviews are not required
for most programs of study, a campus visit is strongly
encouraged. Explore Northeast Days and individual
tours of campus allow prospective students the op-
portunity to view the grounds and facilities, talk with
instructors in their program of interest, meet current
students, and visit with Student Services personnel.

Individualized campus tours are provided daily
and several Explore Northeast Days are scheduled
throughout the academic year. Prospective students
may register for either of these options by calling
the Admissions Office or by submitting their request
online at northeast.edu.

ADMISSIONS TESTING and
COURSE PLACEMENT

Northeast Community College wants students
to experience success as they pursue their academic
and career goals. To best serve the needs of students
and contribute to their success, it is necessary for the
College to assess the academic abilities of its entering
students. To assist in effective advising by Student
Services staff and faculty, a pre-enrollment assessment
instrument is administered on the Norfolk campus
or at any of the three extended campus locations.

Distance learning students who cannot access testing
services at these locations need to arrange for testing at
a site near them and transfer the scores to Northeast.

Students are exempt from taking the Placement
Test if they have taken the ACT or SAT within the last
five years. Official ACT and/or SAT scores must be
on file in the Admissions Office prior to registration
for classes. Students who have successfully completed
English Composition or its equivalent and a college-
level mathematics course are also exempt from the
Placement Test requirement. Students completing
such courses at an institution other than Northeast
must submit official copies of academic transcripts
for the Placement Test requirement to be waived.

The Placement Test measures basic skills in the
areas of writing, reading, and math and helps determine
student placement in proper courses. Itis administered
to all degree-seeking, any non degree-seeking student
enrolling in a mathematics or English course, and
transfer students who have not successfully completed
a college-level mathematics and English course (2.0
or higher on a 4.0 scale).

Entering students are encouraged to take the
ACT during their senior year of high school. The
ACT is administered six times each year at Northeast.
Northeast’s test code for ACT is 024760.

Results of the basic skills assessments are used
for initial placement in English, reading, and math
courses. Students must possess the mandatory pre-
requisite skills to enroll in courses required to pursue
a degree at Northeast. If the student’s basic skills are
assessed to be deficient, transitional coursework will
be required to equip students with the academic skills
necessary to succeed in college level courses. Course
requirements are available in the Admissions Office
or on the Northeast website.

A full range of alternate testing services (apti-
tudes, abilities, interest, personality preference, and
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occupational preference) are available upon request.
For further information on alternate testing services,
contact the Career Services Office.

NEW STUDENT REGISTRATION

New student registration is required for all new
degree seeking students. Registration, which is held
prior to the start of each semester, is the process of
selecting and officially enrolling in courses of study.
Faculty or Student Services advisors are available to
assist students in selecting courses each semester to
meet requirements. Official Placement Test scores
must be received prior to registration.

Results of the basic skills assessments are used
for initial placement in English, reading, and math
courses. Students must possess the mandatory pre-
requisite skills to enroll in courses required to pursue
a degree at Northeast. If the student’s basic skills are
assessed to be deficient, developmental course work
will be required to equip students with the academic
skills necessary to succeed in college level courses.

Eligibility for Registration
Students are eligible to register under the fol-
lowing conditions:

1. They have completed the Application for Admission.

2. They have no outstanding financial obligations to
the College.

3. Theyhave not been dismissed for conduct reasons
or academic suspension.

4. Official Placement Test scores must be received
prior to registration.

Freshmen students are notified of dates when
they can register for the upcoming semester. Students
who are currently or have been previously enrolled
at Northeast and students who are transferring to
the College may register for the following semester
during scheduled times in the spring and fall. The
College informs students of registration dates on the
Northeast website and notices on campus. Students
will find it to their advantage in terms of course and
time selections to register as early as possible.

Online Registration

My Northeast is the web-based program that
allows students to apply for admission and register
for credit classes via the Internet. My Northeast
provides students with access to view all of their
academic and financial records. The course schedule
for each academic term and the College Catalog are
also available on the My Northeast site. My Northeast

can be accessed through the My Account button on
the Northeast Community College homepage at
northeast.edu.

FALL ORIENTATION

Fall Orientation is held prior to the beginning
of fall semester. This program serves to familiarize
students with campus procedures and the College
environment. Orientation activities may include
classroom and Student Services tours, introductions
to advisors, and activities to help students get to know
the College and community.

DROP and ADD

Students who want to change schedules may
drop/add using the My Northeast system on the
Northeast website, northeast.edu. The My Northeast
system is available to add classes through the first week
of the spring and fall terms. Students may drop courses
through the second week of a regular term on the My
Northeast system. For the summer terms, My Northeast
is available through the third day of each session for
dropping or adding courses.

After the My Northeast system closes for schedule
changes, students who want to make changes must
officially drop or add courses by filling outa Drop/Add
Form. These forms are available from the Registrar’s
Office or the student’s advisor. If necessary, students
should make changes in their schedules during the first
week of the semester; however, students may drop or
add classes after the first week. Without special per-
mission from the Vice President of Student Services
or his/her designee and the instructor involved, no
student may enter a class after it has been in session
two weeks or twice the number of periods the class
meets per week. A student must drop classes by the
last day to officially drop, which is published in the
Student Handbook.

Veterans who drop courses which would bring
their class load below the required level must reim-
burse the VA for payments received retroactive to the
beginning of the term.

WITHDRAWAL

Students who want to withdraw from college must
complete a Term Withdrawal Form available from
either the Registrar or the student’s advisor. With-
drawals are not available online using My Northeast
after the first week of a term.

Students who officially withdraw by filling out
and returning a Term Withdrawal Form to the Reg-



istrar’s Office will receive a “W” for the course or
courses they were taking. (Students must meet the
withdraw deadline for each term listed in the Academic
Calendar.) Any student who stops attending classes
and does not officially withdraw receives a “UF”
(Unearned “F”) grade, which becomes a part of the
student’s permanent record.

In the case of a problem not scholastic in nature,
a “W” can be given by the instructor in consultation
with the Vice President of Student Services or his/
her designee after the drop period has ended. Veter-
ans who withdraw from school without extenuating
circumstances must reimburse the VA for payments
received retroactive to the beginning of the term. For
the purpose of returning funds received from Federal
financial aid programs, the date of withdrawal will be
determined by the last day of attendance or the date
of the first signature on the student’s withdrawal form.

STUDENT ATTENDANCE

The College expects students to attend classes
and complete assignments, including assignments
missed due to absence. Each instructor develops
and enforces the attendance requirements for each
course. Students who cannot attend a class must notify
the course instructor. In cases of extended illness,
students must also notify the Dean of Student Life.
Students who miss class due to military obligations
must notify the College’s VA Certifying Official in
the Registrar’s Office. In addition, instructors follow
Northeast’s procedure for reporting students who fail
to start attending and/or students who stop attend-
ing class. Outlined below are the consequences for
non-attendance.

Student Failure to Start
Attendance--Administrative
Withdrawal

Northeast Community College is required to
verify the enrollment and participation of students
who participate in Federal Title IV student aid
programs and/or who receive educational benefits
through alternate funding sources. Attendance is
established when a student physically attends a class or
submits an assignment in an online class. Submitting
the syllabus confirmation does not qualify as active
participation. Students who fail to start a class and
never complete an assignment will be administratively
withdrawn from the course and the student’s financial
aid will be adjusted to reflect eligibility only for those
courses attended.

« Students who have been administratively with-
drawn from a course will have the course and all tuition

and fees associated with the course removed from
their record; a registration hold will also be placed
on their account. Students who are administratively
withdrawn will receive email notification from the
Registrar’s Office.

o Students who have not had any active partici-
pation in a course in the first two weeks of the term
will not be allowed to re-enroll in the course. In the
event that the student can prove he/she had active
participation within the first two weeks, the student
must appeal to the course instructor to be re-enrolled.
All appeals will be reviewed within five consecutive
calendar days by College Committee; the student will
be notified of Committee decision.

« Prior to the start of the next enrollment period,
the student will be required to meet with a General
Advisor from the Advising & Academic Support
Center to have the registration hold removed from
his/her account.

Students Who Stop Attending

Students are expected to follow the College’s
Drop/Withdrawal procedures. Students who stop
attending a course after attendance has been estab-
lished must drop the course and/or withdraw from
the term, or they will be reported for non-attendance.
Stopping attendance during a term is defined as not
actively participating in a course for 14 consecutive
calendar days. Stopping attendance does not cancel
tuition charges or prevent the course and grade from
appearing on the student’s academic record. Stu-
dents who have stopped attending a course and fail
to officially drop the course will be assigned a “UF”
(Unearned “F”) grade.

« A “UF” grade is counted as a failure in the cal-
culation of grade point average and academic standing.

« A student who is assigned a “UF” grade will not
be allowed to return to the class for the current term.

o The issuance of a “UF” grade will activate
re-evaluation of the student’s financial aid and may
result in repayment as noted in the Return to Title
IV guidelines.

« Students who have been issued a “UF” grade
can officially withdraw from the course by filling out
and returning a Drop Form or if withdrawing from all
courses, a Term Withdrawal Form, to the Registrar’s
Office. This will replace the “UF” grade with a “W”
for the course(s) they are officially withdrawing from.
Note: To do this students must meet the withdrawal
deadline for the term the “UF” was issued as listed
in the Academic Calendar.
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TRANSCRIPTS

Transcript requests must be made in writing and
signed by the person for whom the record belongs.

Northeast Community College does not accept
email requests for transcripts and will not email stu-
dent educational records.

Students requesting transcripts to be sent by
the Registrar’s Office must provide the complete
name and address of the college, agency, or employer
where the transcript is to be mailed. Students need
to include their previous name and current mailing
address in the request.

Official transcripts will not be released if a stu-
dent has an outstanding financial obligation to the
College. The student has the right to inspect their
record or request an unofficial transcript. Northeast
may not copy another educational institution’s record
and forward to a third party. These records must be
requested from the original institution.

The College abides by the Family Educational
Rights and Privacy Act of 1974. For more informa-
tion, contact the Registrar’s Office.

ADVISEMENT

Northeast’s faculty advisors and Student Services
staff share a commitment to advisement and counseling,

To help with college and career planning, every
student is assigned a Primary Advisor, who is a fac-
ulty member from the student’s program of study.
Students who have not yet chosen a program of study
are assigned a Primary Advisor from the Advising
and Academic Support Center (A&ASC). General
Advisorsin the A&ASC are available to assist students
with career development, educational planning and
issues impacting academic success. The A&ASC is
located in the College Welcome Center.

Final responsibility for planning courses, meeting
requirements, and observing regulations lies with the
student. Students should read this Catalog carefully
as their source of information on requirements and
regulations.

Students should see their advisor for suggestions
of electives not listed in the suggested or required
programs of study. Electives and/or substitutions
musthave the approval of the Advisorand/orDean
of the Division of the student’s major.

Students should met with their advisor any time
they are making changes to their schedule.

CAREER PLANNING

Choosing a career is a process that takes self-
knowledge, occupational information, and good
decision-making skills. Northeast Community Col-
lege offers many opportunities for career planning
and exploration.

Northeast offers a one-credit hour Career Plan-
ning course that includes assessment, career research,
and activities to help students make short-term and
long-term career decisions. Students may also seek
career guidance by visiting with a General Advisor
in the A&ASC to determine the necessary steps for
planning and achieving their career goals. General
Advisors use no-charge career assessments to help
students make career decisions based on interests,
abilities, values, and personality. Students may visit
the Career Services Office or website northeast.edu
for additional resources to assist in reaching career
decisions.

COUNSELING

Individual counseling is confidential and offered
on the Norfolk Campus on a short-term basis to
students enrolled in a minimum of six credit hours.
Costs are already covered by tuition and student fees,
so there are no “out-of-pocket” payments. Follow-
ing an initial appointment and depending upon the
student’s needs, a student may receive services on
campus or be referred elsewhere. To schedule an
appointment call (402) 844-7277 or (402) 844-7272.

ADVISING AND ACADEMIC
SUPPORT CENTER (A&ASC)

The Advising & Academic Support Center
(A&ASC) is staffed by General Advisors, Tutoring
and Writers’ Clinic personnel, and Peer Advisors. You
may wish to visit the A&ASC if you are undecided
about your major, have questions about transferring,
need help to select courses, wish to improve your
performance in your classes or need assistance with
a written assignment.

General Advisors are available to assist students
with schedule building, career planning, transfer
questions, changes of major, academic recovery and
other issues impacting academic success.

Tutoring services in all disciplines are available
free of charge to any Northeast student. Tutoring is
designed to help students understand course material
and review information for tests. Individualized and
group assistance is available during both the fall and
spring semesters.



Writers’ Clinic offers assistance with the writing
process and provides suggestions in the following
areas: writing anxiety, topic selection, introductions,
paragraph development, conclusions, word choice,
grammar, mechanics, punctuation, and writing styles.

Peer Advisors are also available to assist students
on a drop-in basis.

The A&ASC is located in the College Welcome
Center, Room 1284. To access the General Advising,
Tutoring or Writers” Clinic, stop by CWC 1284, call
(402) 844-7719 for an appointment, or email advis-
ing@northeast.edu.

TRIO STUDENT SUPPORT
SERVICES PROGRAM

The TRIO Student Support Services Program
at Northeast Community College is an academic
assistance program funded through TRIO Grants
by the U.S. Department of Education. The program
is designed for low-income, first-generation college
students or students with a disability. These students
will be offered academic development opportunities,
assistance with meeting basic college requirements
and support to motivate them towards the successful
completion of their postsecondary education.

ELIGIBILITY

To qualify for services a student must be a citizen
or permanent resident of the United States, be regis-
tered at Northeast Community College, demonstrate
an academic need for services and meet at least one
of the following criteria:

« First-Generation: An individual whose parents
have not completed a four-year degree;

« Low-Income: Household taxable income meets
TRIO/SSS guidelines established by the U.S.
Department of Education;

« Students with a Disability: An individual with
a documented learning, physical or emotional
disability. Documentation must be submitted
to the Northeast Community College Disability
Services Office.

SERVICES OFFERED
TRIO/SSS ofters individual support, advising
and referral process to ensure program participants
take full advantage of the services and activities of-
fered on campus.

« A thorough needs assessment and development
of a Student Success Plan

« Structured first-year experience course

« Required academic advising and success coaching

« Academic transfer assistance and visits to four-
year colleges

« Assistance completing FASFA, scholarship and
transfer applications

« Financial literacy education
o Student Success Workshops

o Accesstoafree laptop through the TRIO Laptop
Loan Program

« Tutoring and Supplemental Instruction
« College Readiness Boot Camp
« Educational Field Trips

The TRIO/SSS program at Northeast Com-
munity College will serve a total of 140 program
participants each year.

For more information or to apply to the program,
please contact our office in the College Welcome
Center, call (402) 844-7736, or send an email to
kacie@northeast.edu.

LEARNING SKILLS FOR
SUCCESS CLASS

Learning Skills for Success is a credit course
designed to help students acquire skills and attitudes
that promote success in the classroom and in life.
The course focuses on helping students learn how
to learn, how to access learning resources, and how
to develop effective life skills.

TRANSITIONAL ENGLISH

Transitional English is designed to improve and
enhance English skills in reading, writing, spelling,
and vocabulary. Instruction is based on the student’s
individual needs, such as use of context clues, five step
paragraph development, thesis statements, grammar,
sentence types, correction of fragments and run-ons,
main ideas, relationships, inferences, and the author’s
purpose and tone. In addition, students can receive
English assistance in other courses. See course de-
scriptions section.

TRANSITIONAL MATH

The Transitional Math program consists of pre-
scriptive and individualized math classes. Prescriptive
math classes are designed to build math skills to
prepare the student to enroll in college-level math
classes. Individualized math classes are designed to
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be support classes for students enrolled in any other
college math class. The emphasis in these classes will
be skill building along with instruction related to the
required college math class in which the student is
enrolled to meet graduation requirements. See course
descriptions section.

ENGLISH AS A SECOND
LANGUAGE (ESL)

Northeast Community College offers a sequence
of classes for students who want to develop English
language proficiency. Students may enroll in non-
credit offerings through the Adult Education Division
with classes that begin with basic literacy instruction
and continue through more advanced language and
writing skills. Credit classes are also offered that will
develop English language skills through advanced
levels in preparation for the TOEFL exam or college
coursework.

Students are required to complete assessment
testing to determine appropriate placement into the
sequence of courses. Additional information concern-
ing non-credit ESL instruction can be obtained by
contacting the Adult Education Office. For informa-
tion about credit ESL courses and language placement
testing, contact the Student Services Office in the
College Welcome Center.

DISABILITY SERVICES

Northeast Community College is committed
to providing equal access to all instructional mate-
rial, facilities, services, and activities for all students
to include those with disabilities (permanent or
temporary to include those who are pregnant) who
require reasonable accommodations to participate
fully. A student requesting accommodations must
disclose that he or she has a permanent or tempo-
rary diagnosed disability to the Disability Services
Office and complete an application. A student must
provide documentation of a disability as defined by
the Americans with Disability Amendment Act 2008
(ADAAA) and Section 504 of the rehabilitation act of
1973. Under the ADAAA and Section 504, a person
has a disability if that person has a physical or mental
impairment that substantially limits one or more
major life activities that includes but is not limited to
caring for oneself, performing manual tasks, seeing,
hearing, sleeping, walking, standing, lifting, bending,
speaking, breathing, learning, reading, concentrating,
thinking, and communicating.

Students with a disability (SWD) have a right to:

« Equal access to courses, programs, services,
jobs, activities, and facilities

« Reasonable, appropriate, and effective accom-
modations, academic adjustments, and or auxiliary
aids that are determined on an individual basis; and

« Have all documentation pertaining to his or her
disability kept confidential with the choice of whom
to disclose information to, except as required by law.

The Disability Services Office is the designated
office to receive and file disability related documents.
Reasonable accommodations are determined on an
individual basis following a comprehensive intake
interview with the student by a disability services
staff. The Disability Services Coordinator is Northeast
designated staff person who determines reasonable
and appropriate accommodations with the student.

Examples of reasonable accommodations, aca-
demic adjustments and or auxiliary aids are; testing
accommodations which may include listening to
exams, extended time for exams, and or taking ex-
ams in a lower distracting environment; obtaining
textbooks in an electronic format to listen to the
textbook while reading; obtaining copies of lecture
notes and or recording lectures; usage of special-
ized computer software to include but not limited
to speech recognition software and text-to-speech
software; FM systems; calculators; and adjustments
to course participation. Some accommodations may
take several weeks to put into place, so please make
requests known early.

To obtain additional information and or to
schedule an appointment, you may go to the Disabil-
ity Services Office at the College Welcome Center,
Room 1263, call (402) 844-7343, or send an e-mail
to mary@northeast.edu.

The Section 504/ADA/Title IX Compliance Of-
ficer at Northeast Community College is the Associate
Vice President of Human Resources, Maclay Building.

TRANSFER

Students have become increasingly interested in
beginning their education at Northeast Community
College and transferring to another institution to fin-
ish a higher degree program. Northeast Community
College strives to make the transfer process to four-
year institutions as seamless as possible.

In order to assist transfer students, the Nebraska
Transfer Initiative was signed in 1995 by 25 post-
secondary institutions in Nebraska. This initiative is
a cooperative effort by Nebraska’s public and private
higher education institutions to facilitate the transfer
of students who have earned an Associate of Arts or



Science degree into baccalaureate-level programs. The
signing of this document has led to increased coop-
eration in the transfer of courses between Nebraska’s
community colleges and its four-year institutions.
Through this initiative, associate and baccalaureate-
granting institutions are equal partners in providing
the first two years of a baccalaureate degree. Northeast
Community College currently has transfer articula-
tion agreements with several institutions in Nebraska,
South Dakota, and Iowa.

Participating institutions in this initiative include
Bellevue University, Central Community College,
Chadron State College, Clarkson College, College of
Saint Mary, Concordia College, Doane College, Grace
University, Hastings College, Metropolitan Commu-
nity College, Mid-Plains Community College, Midland
University, Nebraska Christian College, Nebraska
Indian Community College, Nebraska Methodist
College, Nebraska Wesleyan University, Northeast
Community College, Peru State College, Southeast
Community College, Union College, University of
Nebraska, Wayne State College, Western Community
College, and York College. Many institutions accept
the Associate of Arts and Associate of Science degrees
in total from two-year community colleges. Some also
accept a specified block of credit from the Associate
of Applied Science degree.

In addition to these articulation agreements,
Northeast has now joined the other Nebraska higher
education institutions with the Transfer Nebraska
website. This will provide a one-stop site that provides
students with a list of courses that will transfer from
one school to another. Transfer Nebraska will show a
student how courses at Northeast transfer to another
institution or show the courses a student can take at
another institution and have them transfer into their
programs at Northeast. The Transfer Nebraska link
is found on the Northeast website under Transfer
Guides. This allows advisors and students to check
transferability of classes from their computers, giving
them instant access to accurate information to assist
students in planning a better schedule of classes.

If you plan to transfer, it is important to let your
advisor know so they can provide the appropriate
assistance.

CAREER SERVICES

The Career Services Office offers a variety of
services and programs to assist with the career develop-
ment, job search, and employment needs of Northeast
students and alumni. Whether students are looking
for part-time employment while attending college
or searching for a full-time job after graduation, the
Career Services staff is eager to assist. Career Services

communicates with business, industry, professional
facilities, and government offices to keep current on
trends in the industries and to post job openings.
The job listing can be viewed by current students
and graduates on the northeast.edu/career-services
website. The website also contains information on
career activities and events, helpful links to career
websites, and career exploration resources.

Students who need assistance with resumes, cover
letters, and applications are encouraged to visit the
Career Services Office for assistance. Many students
participate in mock interviews to help with interview-
ing skills. Students are invited to attend career fairs
sponsored by Career Services. The career fairs are a
good opportunity for students to meet prospective
employers and learn about job opportunities in many
companies. Career Services is located in the College
Welcome Center.

GRADUATE STATISTICS

The success rate for Northeast graduates is excel-
lent. Career Services conducts a survey that reports
where graduates are employed or continuing their
education. A graduate report is published and dis-
tributed annually.

The average of the last five years data shows that
graduates had a 98% success rate with 83% being
employed in their field of study. The survey finds
that 88% of the graduates chose jobs in Nebraska.
Approximately 40% of the graduates continue their
education after completing a program from Northeast.
Career Services offers lifetime assistance to graduates
who continue to look for work or change their career
path. Additional information on the success rate of
graduates is available in the Career Services Office
located in the College Welcome Center.

LIBRARY RESOURCE CENTER

The Library Resource Centerisa valuable resource
for students providing them with tools to conduct
scholarly research and increase knowledge. Resources
include approximately 30,000 print volumes and
over 35,000 electronic books. Through the library’s
subscription databases, students have access to mil-
lions of current and credible resources not available
through Google, Yahoo, and other search engines.
Library databases are available on or off campus 24
hours a day, seven days a week.

The Library’s computer lab includes full Internet
access and standard software packages offered in the
classroom labs.
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Comfortable reading areas, private study carrels,
and tables for small group meetings are available for
student use.

The Library staffis available to assist students with
their research needs on regular class days Monday-
Thursday 7:00 a.m. to 10:00 p.m., Friday from 7:00
am. to 5:00 p.m. and on Sunday from 5:00 p.m. to
9:00 p.m. Library hours during summer and student
breaks are Monday-Thursday from 7:30 a.m. to 6:00
p.m. and on Friday from 7:00 a.m. to 5:00 p.m.

HOUSING

The College operates three residence halls and
two apartment buildings on campus. Students who
are interested in living on campus are encouraged to
apply to Residence Life as soon as they have been
accepted for admission to the College. An application
form will be mailed to the student with their letter
of acceptance to the College or can be downloaded
from the Housing webpage at northeast.edu. A $25
nonrefundable application fee is required with the
Residence Life Application. Questions may be di-
rected to (402) 844-7172.

Students who submit the Residence Life Ap-
plication and fee are eligible for an offer to live on
campus on a first-come, first-served basis. Those
applicants who do not receive an offer or choose to
live off campus are eligible for off campus services.

The services provide assistance to students in the
form of rental listings of apartments, sleeping rooms,
and houses. Also, off campus roommate assistance,
and general information about the community are
provided. During the summer, overnight campus
accommodations are available for students and their
families while they search for rental facilities.

STUDENT CENTER

The Student Center is a building for the student
body. The following services are offered in the
Student Center: food services with Hawk’s Landing
and Hawks Shop. In addition, there is a game room,
student lounge, and access to computers. Student
Activities, Health & Wellness, Student Health Services
and lactation room, Student Government offices, and
a Veterans Lounge are also located on the upper level
of the Student Center. Hawk’s Landing contains a
big screen TV and wireless internet available to all
students as well.

HAWKS SHOP

The Northeast Hawks Shop has two locations.
The Hawks Shop in Norfolk is located on the second
floor of the Student Center. Students can shop for
books, supplies, apparel, and gift items. Textbooks
(including eBooks), both new and used, are available
to rent or purchase.

Extended hours are offered at the beginning of
each semester. Regular store hours in Norfolk are from
8:00 a.m. to 5:00 p.m. Monday through Thursday
and 8:00 a.m. to 4:00 p.m. Friday. Students can also
purchase their textbooks by telephone using their
MasterCard, Visa, or Discover credit card.

The Hawks Shop in South Sioux Cityislocated on
the first floor of the College Center. The store carries
books, supplies, apparel, and gift items. Textbooks,
both new and used, are available to rent or purchase.
Extended hours are offered at the beginning of each
term. Regular store hours can be found at www.col-
legecenter.org.

Students attending classes in O’Neill and West
Point can order books by mail via the Hawks Shop
in Norfolk. A limited supply of college apparel is
available at each location.

Textbook buyback occurs at the end of each
term at the Norfolk and South Sioux City locations.
Specific dates can be found on the academic calendar,
northeast.edu, or at the Hawks Shop.

INSURANCE

Because Northeast does not provide insurance
coverage for illness or injury, the College urges stu-
dents to carry some form of personal health insurance.

Northeast highly recommends that any student
living either on campus or renting off campus invest
in renter’s insurance or verify that his/her family’s
home-owners insurance covers his/her rental unit.

SECURITY SERVICE

College policy provides for safe and healthy
working conditions in all facilities and activities and
complies with all rules, laws, and regulations pertain-
ing to the safety and health of students.

Northeast contracts with Sioux City Night
Patrol for 24 hour, 7 days a week security service.

Students may access this service anytime by calling
(402) 841-5163.



STUDENT HEALTH

Part-time health services for students are offered
in the Student Center, Room 216. Students can be
served on a walk-in basis or via appointment by calling
402-844-7176.No cost services offered in the Student
Center include: OTC medicine, STD education and
testing, HIV testing, pregnancy testing, blood pressure
checks, blood glucose monitoring, crutches (lend
only), ice packs, wraps, and community resource
information.

CAMPUS ALERT

Northeast believes that your safety on the main
and extended campuses is of paramount importance.
Northeast has partnered with Rave Mobile Safety,
the leader in mobile safety, to offer an emergency
notification system. Campus Alert is available to all
staff, faculty, and enrolled students. Northeast’s Cam-
pus Alert system will disseminate timely emergency
notifications and weather announcements via text
message, email, and voice messages. For more detailed
information, visit northeast.edu/campus-alert.

FOOD SERVICES

The main dining facility is adjacent to the Hawks
Village Residence Halls. Hawk’s Landing Express is
located in the Student Center. Both locations pro-
vide food services for the campus. The main dining
facility is available for meal plan participants during
breakfast, lunch, and dinner hours Monday through
Friday and brunch and dinner on Saturday and Sun-
day when classes are in session. Students interested
in the meal plan option should contact Accounts

Receivable Services or the Residence Life Office for
more information.

Coffees, burgers, sandwiches, and a variety
of snacks and beverages can be purchased in the
Hawk’s Landing Express, located on the upper floor
of the Student Center. Hours of operation are posted at
northeastedu.

The coffee kiosk, located in the College Wel-
come Center, offers a menu of Starbucks brewed
coffee, espresso beverages, and Starbucks signature
Frappuccinos. In addition to the beverage menu of
hot, iced and blended Starbucks drinks, bakery and
snack items are also available. Hours of operation are
posted at northeast.edu.

A convenience store is located inside of the
Residence Halls near the dining facility. Hours of
operation are posted at northeast.edu.

STUDENT ACTIVITIES and
ORGANIZATIONS

The College encourages students to participate
in activities apart from studies to build new relation-
ships, to foster cooperation and responsibility, and to
develop skills and interests. Some clubs, organizations,
and activities have specific requirements; however,
many are open to any interested full- or part-time
students. All College organizations have an advisor.
To find out more information on any of the activities
described below or to suggest new activities, contact
the Student Activities Office.

Student Activities

Student Activities — Northeast hosts a minimum
of two activities per week. All are free for Northeast
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students with ID. Past activities have included kara-
oke contests, extreme bowling, movies, comedians,
hypnotists, dances, and more.

Theatre — Students can attend the Northeast/Nor-
folk Community Theatre productions free of charge.

Reservations are suggested and may be made through
the Theatre Box Office.

Concerts — Students and the public can attend
concerts sponsored by the Music Department free of

charge.

Visiting Writers and Artists — The English and Art
Departments bring nationally prominent writers and
artists to campus who visit classes and give public
presentations of their own work.

Intramurals — All registered students are eligible
for intramural athletics. The College plans coed
sports on a seasonal basis, including flag football, soft-
ball, basketball, sand volleyball, volleyball, bowling,
ping pong, pitch tournaments, and others according to
student interest.

Student Organizations
Air Conditioning & Refrigeration Club (HVAC)
— Students involved in air conditioning and refrig-
eration.

American Institute of Graphic Arts — Professional
association for design and is committed to advancing
design as a professional craft. The association is for
students preparing to enter the Graphic Design/Vi-
sual Communication profession.

Archery Club — Students interested in archery and
bow hunting for current and new shooters.

Audio and Recording Technology Club — Stu-
dents who share an interest in audio and recording.

Auto Technology Club — Students interested in
auto technology.

Broadcasting Club — Students interested in broad-
casting.

Building Construction Club — Students involved
in building construction.

Cinema Club — To interest capable men and wom-
en in the digital cinema and media profession.

Criminal Justice Association — Students interest-
ed in criminal justice.

Diversified Ag Club (DAC) — Students interested
in agriculture.

Drafting Club — Society for students enrolled in the
Architectural Drafting program.

Early Childhood Club — Students interested in
early childhood.

Enactus (SSC) — To promote entrepreneuralism of
club members and the community.

Farm Bureau Club — To interface with active par-
ticipation in developing agriculture-friendly policies
and carrying out those policies and to advocate for
agriculture to elected officials and consumers.

Health Information Management — Students en-
rolled in the Health Information Management ca-
reers.

Horticulture (Hort) Club — Students enrolled in
the Horticulture program.

Industrial Facility Drafting Club (SSC) — For
students enrolled in the Industrial Facility Drafting
program.

Information Technology Club — Students inter-
ested in data processing, computer programming,
microcomputer applications, or computer informa-
tion processing.

Lineworkers Club — Students in the Utility Line
program.

Northeast Players — The College’s Theatre Group.
They present a play every spring semester. Students
are also introduced to the technical side of theatre.
Tuition and grants are available.

Oyate Native Club — Students interested in promot-
ing Native American culture and traditions.

Phi Beta Lambda — Students interested in business
skills development.



Physical Therapist Assistant (PTA) Club — Stu-
dents enrolled in the Physical Therapist Assistant
program.

Skills USA Club — Students interested in vocation-
al skill development.

Soccer Club (SSC) — A club dedicated to promot-
ing positive social interaction through student par-
ticipation and sportsmanship in the game of soccer.

Student Education Association (SEA) — State
and national-affiliated organization for students en-
tering the teaching profession.

Student Nurses Association (SNA) — Pre-nursing
or nursing students enrolled in the Nursing program.

Vet Tech Club — Students interested in exploring a
career in veterinary medicine.

Viewpoint — Students involved in journalism.

Wind Energy Club — Students interested in wind
energy as a career.

Special Interest Clubs
Christian Student Fellowship — Students interest-
ed in learning about the Bible and Christianity.

International Student Association — Students
who are actively interested in diversity. Develops lead-
ership through understanding and tolerance Brings to
light an increasingly diverse world and its relation to all
professions.

Love Your Melon — Students creating a difference
in the lives of children battling cancer.

Multicultural Club — Students who are interested
in diversity and culture. This club is active at the Nor-
folk and South Sioux City locations.

NeCLM — Nebraska Lutheran Campus Ministry
Cultivating fellowship among students and inviting
them to experience worship, volunteerism and mis-
sion.

Northeast Collegiate Farm Bureau — In collabora-
tion with the Nebraska Farm Bureau, is working as
the “Advocate of Agriculture” on the Northeast Com-
munity College campus through student-led promo-
tion, education, and policy discussion.

Phi Theta Kappa (PTK) — International two-year
college scholastic honor society for students who
have completed at least 12 credit hours of 1000 level
or higher course work at Northeast with a cumulative
grade point average of 3.5 or above.

PRIDE — Promotes, supports, and advocates re-
garding sexual orientation and gender identity for the
campus community.

Saint John Paul II Collegiate Catholics — A club
dedicated to facilitating growth in knowledge and ap-
preciation of the Catholic faith.

Student Veterans Organization (SVO) — Pro-
mote active citizenship and volunteerism to unite
student veterans.

Young Life — To introduce students to Jesus Christ
and help them grow in their faith.

Campus Leadership Opportunities

Resident/Student Assistants (RA/SA Team)
The RA/SA Team is comprised of active and knowl-
edgeable campus residents who work closely with
the Residence Life Office to ensure a safe and fun
environment that supports academic and personal
success. The members of the Team understand and
promote campus policies and procedures, assist in
resolving residents’ concerns, and plan fun and edu-
cational activities for residents, among other things.
Each member is a resource for residents needing
information about Residence Life or the other areas
of campus. All students are eligible for the RA/SA
positions before the fall semester and should be com-
mitted to the position for at least one year. Students
must live in campus housing to serve on the Team.

Student Activities Council (SAC) — Through-
out the year, SAC serves the student body by planning
and coordinating student activities such as “Wacky
Wednesdays” and Monday Night at the Movies. This
student organization is made up of students from all
areas of the College.

Student Ambassadors Program — The goal
of the ambassadors is to provide a positive image
of Northeast Community College to the commu-
nity, prospective students, parents, high school and
community college personnel, and alumni. Student
Ambassadors help to promote Northeast by serving
eight to ten hours per week hosting campus tours,
participating in appreciation/recognition activities,
speaking to civic organizations, and maintaining cor-
respondence with prospective students. Qualifying
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students must be willing to serve as an ambassador
for at least one year.

Student Government Association (SGA) —
The Student Government Association is comprised
of eleven elected members; three officers and four
sophomore and four freshman representatives. Stu-
dents represent the voice of the student body, serve on
major campus committees, and cultivate communica-
tion among students, faculty, staft, and administrators
at Northeast Community College.

Performance/Competition
Opportunities

Music — The Music Department has many
groups that perform regularly throughout the year.
Annual performance tours throughout the Midwest are
included for some groups. The Northeast Singers Ex-
press (swing/jazz choir), the Northeast Jazz Machine
(jazz band), Ebony & Crimson (vocal ensemble), the
Northeast Area Jazz Ensemble (jazz band), a concert
band, an orchestra, and several smaller ensembles, as
well as individual lessons, offer a wide range of musi-
cal experiences for students at Northeast.

Drama — Students have the opportunity to
participate in the drama productions presented each
year by the Northeast/Norfolk Community Theater.

Intercollegiate Athletic Competition — North-
east offers intercollegiate athletics for full-time students
in men’s and women’s basketball, men’s golf, women’s
volleyball and softball, and men’s and women’s soc-
cer. The College holds memberships in the National
Junior College Athletic Association and the Iowa
Community College Athletic Conference.

Dance Team — The Northeast Community Col-
lege Dance Team is a 15-member, non-competitive
team that will perform during the fall and spring
semesters during some volleyball, soccer, and bas-
ketball home games.

Livestock Judging Team — The Northeast
Livestock Judging Team competes in intercollegiate
judging contests throughout the year in Nebraska,
Colorado, Kansas, Missouri, Iowa, Kentucky, and
Texas. The team also assists with livestock contests
held on campus and hosts an annual judging contest
for 4-H members.

Publications — The “Viewpoint” is the Col-
lege’s online publication, published by students and
can be viewed at neviewpoint.com. Any student may
participate in news writing, reporting, editing, layout,
photography, or advertising. One credit hour is avail-
able for working on the newspaper staff; however,
students may participate without enrolling for credit.

“Voices From Out of Nowhere” is a collection
of student drawings, creative writing, and photogra-
phy which is published yearly by students under the
supervision of a faculty advisor.

STUDENT RESPONSIBILITIES,
RIGHTS, and FREEDOMS

Members of an academic community are expected
to conduct themselves in a mature and responsible
manner. Itis the policy of Northeast Community Col-
lege to allow students maximum freedom consistent
with good scholarship and good citizenship. Good
citizenship implies high standards of conduct both on
campus and elsewhere, and requires conformity to the
laws of the United States, State of Nebraska, and its
subdivisions, and to College policies and regulations.
Student conduct is governed by the Northeast Com-
munity College Student Code of Conduct as published
in the Student Handbook. This information is also
available on the Northeast website northeast.edu.

Northeast Community College does not discrimi-
nate on the basis of race, gender, religion, national or
ethnic origin, military or veteran status, political affili-
ation, marital or family status, age, disability, sexual
orientation, gender expression or identity in educa-
tional programs, admissions policies, employment
policies, financial aid or other College administered
programs and activities. It is the intent of Northeast
Community College to comply with both the letter and
the spirit of the law in making certain discrimination
does not exist in its policies, regulations and opera-
tions. Inquiries may be addressed to the Northeast
Compliance Officer for Title IX, ADA, Section 504;
Associate Vice President of Human Resources, 801
East Benjamin Avenue, P.O. Box 469, Norfolk, NE
68702-0469; phone: 402-844-7046; email: compli-
ance@northeast.edu; or mail: U.S. Department of
Education, Office for Civil Rights, 10220 North
Executive Hills Boulevard, 8th Floor, Kansas City,
MO 64153-1367.

STATEMENT OF STUDENT/
PARENTS’ RIGHTS AS
RELATED TO STUDENT
EDUCATIONAL RECORDS

Northeast Community College complies with all
federal, state, and local laws, which relate to student
records including the Family Educational Rights
and Privacy Act (FERPA) and pursuant regulations.
Regardless of the student’s age, rights under FERPA
begin when a student enrolls at Northeast Com-
munity College.

The College Registrar through the Vice President
of Student Services is responsible for maintaining
and controlling all student education records. An
individual who believes that the College has failed



to comply with the requirements of FERPA may file
a complaint with the:

U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-8520

Under the law, directory information may be
released by the College without the student’s consent.
The following items are considered directory infor-
mation: student’s name, address, telephone number,
email address, major field of study, participation in
officially recognized sports and activities, weight and
height of athletic team members, dates of attendance,
honors and awards received, degrees and awards,
photographs, and the most recent previous institution
attended by the student. If a student does not desire
such directory information to be released, a request
in writing must be filed each semester with the Vice
President of Student Services.

Release of information other than directory in-
formation normally requires written permission from
the student. The College may release non-directory
information without consent in specific cases as
outlined in College policies. Northeast maintains a
record of all disclosures, and if a student so requests,
a copy of the disclosure will be given to the student.

Northeast officials may release information
without student’s prior written consent to the fol-
lowing groups:

« Northeast Community College faculty and
staff with a legitimate educational interest and
needs to review an educational record in order
to fulfill his or her professional responsibilities

for the College.

« Person or company with whom the College
has contracted as its agent to provide a service
instead of using College employees or officials
(such as an attorney, auditor, collection agent,
verification agency such as the National Student
Loan Clearinghouse.)

« Specified officials for audit or evaluation pur-
poses

o Appropriate parties in connection with financial
aid to a student

. Organizations conducting certain studies on
or on behalf of the school

. Accrediting organizations

« To comply with a judicial order or lawfully
issued subpoena

« Appropriate officials in cases of health and
safety emergencies

« State and local authorities, within a juvenile
justice system, pursuant to specific State law

Students have the right to inspect their educational
records. The College will not withhold a student’s
record from a student who has properly requested
information under the conditions described in Col-
lege policies and presented valid identification. A
student has the right to request an amendment of
their record, obtain a hearing related to their record,
or add a statement to their record. An individual who
believes that he or she has been denied the right to
view appropriate records may appeal the decision
with the Vice President of Student Services through
the student grievance procedure. This procedure
does not apply to disputes about grades assigned by
faculty. For information on the grade appeal policy
and procedure, refer to the Student Handbook or
College Catalog.

For additional information regarding students’
rights and freedoms, refer to the Student Code of
Conduct section of the Student Handbook, available
in the Student Services office. To obtain a complete
copy of the College’s policy governing educational
records, contact the Vice President of Student Services.

STUDENT CONSUMER
INFORMATION

The following list is a sample of consumer infor-
mation that is available upon request in the Student
Services Office: the rate of retention, number of
students who complete the programs they start at
Northeast, types of financial aid available and how
to apply, how and when financial aid is distributed,
criteria for continued financial aid eligibility, the refund
and Return of Title IV Funds policy, admission and
registration information, athletic equity information,
the drug and alcohol policy including treatment rec-
ommendations, statistics related to crime and security,
fires, and crime prevention information.

STUDENT COMPLAINT
PROCESS

Occasionally, a student will encounter a College-
related problem that he or she does not know how to
resolve. When this happens, students should always
try to work out the problem by first discussing it with
those directly involved with the issue. If, however,
an issue or problem still exists, there is a formal
complaint process at Northeast Community College
that students may initiate. All formal complaints
must be put in writing using the online Student
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Complaint Form. If a form is submitted without a
student’s name, the complaint will not be considered.
All written complaints will be tracked to ensure an
action has been taken. In addition, outcomes of ap-
peal processes are not subject to further consideration
through this process.

Complaint: A written concern or formal charge
of dissatisfaction with a person, service, or process
thatrequires clarification, investigation, and resolution.
This requires completion of the Student Complaint
Form.

Exclusions: The Student Complaint Process does
not apply to grade appeals, complaints of sexual harass-
ment, or any student-to-student complaints. Please
refer to the Student Code of Conduct for procedures
regarding these types of complaints.

Instructions for initiating a formal complaint:

1. Attempt to resolve the issue by speaking directly
with the individual(s) or office(s) involved.

2. Complete and submit the online Student Com-
plaint Form.

3. When the complaint is received by the Director
of Student Conduct, it will be forwarded to the
appropriate individual to review and address
the issue.

4. After the concern has been addressed, the stu-
dent/future student will receive written commu-
nication from the Director of Student Conduct
documenting the receipt, review, and resolution
of the complaint.

If a student feels the administrative response is
not satisfactory, the Formal Student Grievance Process
may be initiated.

Distance Education Student

Complaints

In compliance with the Higher Education Op-
portunities Act of 2008, the U.S. Department of Edu-
cation conducted a Negotiated Rule Making Process
in 2010, and institutions offering distance education
must provide enrolled and prospective students with
contact information for filing complaints with its
accrediting agency and with the appropriate state
agency for handling complaints in the student’s state.

It is reccommended that students taking online
classes at Northeast Community College first pursue
their concerns locally. Students taking online classes
at Northeast Community College who reside out-of-
state should follow the instructions for initiating a
formal complaint listed above.

Northeast Community College is required to
have contact information on its website for out-of-
state students who want to file a complaint within
their home state. We provide additional resources
for filing student complaints that provides phone
numbers, emails and/or other contact information
for state education agencies.

STUDENT GRIEVANCES

A grievance is a protest or allegation against
a party which gives rise to the filing of a formal
complaint. The grievance may be based upon an
event(s) or condition(s) which affects the welfare of
the student. This includes the interpretation, mean-
ing, or application of any College policy, procedure,
or an action or position taken by the College or by
a College staff member.

Student Grievance Procedures

Step One - Within ten (10) College working days
of the event or condition giving rise to a complaint,
the student(s) [the grievant(s)] shall file a written
notice, in any format, stating the nature of the griev-
ance by delivering such notice to the accused College
staff member (the accused), and by delivering copies
of such notice to the immediate supervisor of the
accused and the Human Resources Office. In the
event that the grievance concerns a College policy
or procedure, the Associate Vice President of Human
Resources shall become the accused for purposes of
this grievance procedure. Within five (5) College
working days after the written complaint has been
filed, the accused, his/her immediate supervisor, and
the appropriate divisional vice president shall meet
and review the grievance. This meeting shall be set up
by the divisional vice president or his/her designee.
Within ten (10) College working days from the date
of filing the written notice, the grievant(s) and the
accused shall meet at a mutually agreed upon time
and place to discuss the grievance (set up by the
divisional vice president or his/her designee). Ifa
meeting time and place cannot be agreed upon, the
grievant shall notify the Human Resources Office,
who shall then set a time and place for the meeting.
The grievant(s) shall have the option of requesting
the attendance of the accused’s immediate supervi-
sor and/or divisional vice president at this meeting.

Step Two - If the grievance cannot be resolved
in Step One and the grievant(s) desires to pursue the
grievance further, the grievant(s) must file a “Formal
Student Grievance Report” on a form available from
the Dean of Student Life within five (5) College
working days of the informal meeting identified in
Step One. The Dean of Student Life shall schedule
a formal grievance hearing within ten (10) College



working days of the date the “Formal Student Griev-
ance Report”is filed. A “Grievance Committee” shall
hear the grievance. A Grievance Committee consisting
of two (2) representatives of each College employee
group (exempt, non-exempt, and Faculty) shall be
appointed by the Dean of Student Life or Vice Presi-
dent of Student Services respectively, and three (3)
Student Government members who shall be selected
by the Dean of Student Life. The grievant(s) or the
accused shall have the right to strike any of the com-
mittee members selected from the employee groups
or the Student Government prior to the hearing.
Any stricken committee member shall be replaced
by a new member selected by either the president
of that employee group or by the Dean of Student
Life. The committee chairperson shall be elected
by the members of the Grievance Committee. The
Grievance Committee shall issue a decision either
supporting or not supporting the grievance within
five (5) College working days and shall file a “Formal
Grievance Disposition” with the Human Resources
Office. The Human Resources Office shall send the
“Formal Grievance Disposition” to the grievant(s) and
the accused by certified mail, return receipt requested,
within three (3) College working days of the receipt
of the “Formal Grievance Disposition”. The Human
Resources Office shall also provide a copy of the
disposition to the Student Government President
and the Dean of Student Life. The grievant(s) or
the accused may elect to proceed with the grievance
regardless of the decision of the Grievance Committee.

Step Three - If the grievance is not resolved in
Step Two and the grievant(s) or the accused desires
to pursue the grievance, the grievant(s) or the ac-
cused must submit the “Formal Student Grievance
Report” to the Dean of Student Life within five (5)
College working days of either the grievant’s or ac-
cused’s acceptance of the certified mail receipt of
the “Formal Grievance Disposition” rendered by
the Grievance Committee in Step Two. The Dean
of Student Life shall review the grievance and shall
issue a written decision to support or not support the
grievance within five (5) College working days of the
submission of the grievance with the Dean of Student
Life and shall file the same in the Human Resources
Office. The Human Resources Office shall provide
copies of the Dean of Student Life’s written decision
to the grievant(s) and the accused by certified mail,
return receipt requested, within three (3) College
working days of the Dean of Student Life filing his/
her decision in the Human Resources Office. The
Human Resources Office shall also provide a copy of
the disposition to the Student Government President.
Decisions rendered by the Dean of Student Life are
final within the College.

Time Limits
1. The failure of the grievant(s) or the accused to
act within the prescribed time limits will act as
a bar to any further appeal.

2. The failure of the Grievance Committee or the
designated administrator to give a written decision
within the prescribed time limits shall permit the
grievance to proceed to the next step.

3. Any grievances not appealed within the time
limits shall be deemed settled on the basis of the
Grievance Committee or designated administra-
tor’s last written response.

4. Time limits may be extended at any step by mutual
consent of both parties involved. Notice of any
such extended time limits shall be provided to
the Human Resources Office in writing, at which
time the new date shall be controlling.

Separate Grievance File

All documents, communications, and records
dealing with the processing of a grievance involving
a student shall be filed in a separate grievance file and
shall not be kept in the student file or the employee
file of any participant until the final decision is ren-
dered, at which time the disposition will be placed
in the student or employee file.

Documentation
1. Step 1 - Time, date, who attended, and a copy of
the signed written agreement, if resolved at this
level, is to be filed with the parties involved and
the Human Resources Office.

2. Step 2 - The Formal Grievance Disposition will
be completed and signed by the chairperson of
the Grievance Committee.

3. Step 3 - The Dean of Student Life will submit a
written decision to the Human Resources Office.

4. A recording of the proceedings in Step 2 shall
be made and shall be the official transcript of
the proceedings; no other recordings shall be
permitted.

Retribution or Retaliation

Under no circumstances will any person who in
good faith files a grievance or assists in a hearing and/
or investigation be subject to any form of retribution
or retaliation. Any person who makes or participates
in such retribution or retaliation, directly or indirectly,
will be subject to disciplinary action. A person who
believes he or she has been or is being subjected to
retribution or retaliation should immediately notify
the Associate Vice President of Human Resources
or his or her designee (employees) and/or the Vice
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President of Student Services or his or her designee
(students).

Other

Under Step Three, the Dean of Student Life
shall have authority to reverse, modify, or sustain the
action or decision of the accused which constitutes
the basis for the grievance, or to take whatever other
action that is appropriate and within the scope of the
administrative and disciplinary policies of the College
permissible to such administrator.

None of the meetings and hearings under these
procedures shall be conducted in public, except as
provided in this procedure, and shall include only
the grievant(s), the accused, committee members,
and individuals called to give testimony.

Costs associated with additional copies of ma-
terials, reports, certified mail, or written transcripts
requested by the grievant(s) and not identified in
these procedures shall be paid by the grievant(s).

Transcripts, reports, or other information gener-
ated as a result of the grievance shall be confidential
records and shall be reviewed only with the parties

involved in the grievance process.

ASSESSMENT OF
STUDENT LEARNING

Northeast Community College measures student
learning as part of its ongoing efforts to improve aca-
demic programs. Through the assessment of student
learning, Northeast Community College continuously
monitors its effectiveness and implements changes
for improvement.

The College utilizes a variety of direct and indirect
measurements for assessment of Student Learning.

Examples include:
«  Entry-level tests and assessments for beginning
students.

«  Comprehensive exams at the course and program
levels.

«  Nationally standardized tests.
«  Formal and informal surveys.

« Focused discussion groups conducted within
academic departments or at the institutional level.

o Strategies that assess general education learning-
outcomes within courses and/ or through specially
scheduled activities.

«  Post-graduation surveys.

STUDENT PARTICIPATION
IN COLLEGE ASSESSMENT
ACTIVITIES

Admission to Northeast Community College im-
plies each student’s willingness to participate in various
efforts of the College to assess learning-outcomes and
the effectiveness of its academic programs. All students
enrolled at Northeast may be asked to participate in
assessment activities. Students selected for assessment
activities should take their participation seriously.

The cost to the student is a small amount of
time; the results are improved programs, services and
instruction. Information collected is used to determine
program and institutional effectiveness with regard to
studentlearning outcomes. Assessment reports present
data in aggregate form. Analysis and results focus on
group rather than individual outcomes.

ROLE and MISSION OF
GENERAL EDUCATION

General education at Northeast Community
College provides students with a cohesive set of
coursework that supports their educational, personal,
and career development. General Education expands
students’ perspectives beyond the skills required in
their chosen disciplines and provides them with
a foundation for lifelong learning. Experiences in
general education classes and other activities cre-
ate opportunities for students to examine and
understand diverse perspectives. They form the
basis necessary for making informed and reasoned
contributions at work, at home, and in society.
Students will become better prepared to meet
the challenges of the 21st century by gaining:

« Knowledge of human cultures and the physical
and natural world, and increased awareness of the
broader human experience and its environment.

« Intellectual and practical skills that include
communication and quantitative skills, as
well as modes of discovery, cooperation
as a member of a team to complete an as-
signment, and use of applicable technology.

« Personal and social responsibility that includes
an awareness of a wide range of perspectives,
as well as an exploration of individual values
in a multi-cultural world.



GENERAL EDUCATION GOALS

Members of society need to communicate ef-
fectively, apply critical thinking/problem solving
skills, and demonstrate social and cultural awareness
as responsible citizens. Northeast Community Col-
lege has established a set of general education goals
to enhance these attributes, and provides learning
opportunities that promote:

o Individual and collaborative effort
o An emphasis on ethical practice, and

«  Utilization of technological resources that are
common in today’s world.

General education goals can be achieved in gen-
eral education courses, degree-specific courses and
during College-sponsored activities. The following
Fundamental Academic Competencies and Skills
(FACS) identify the general education goals and
learning objectives that are integrated into a variety
of courses and activities at the College.

Communication: Students will effectively articulate
ideas through oral and written forms of expression.

They will be able to:

« Deliver a purposeful message with appropriate
physical presence and vocal variety.

«  Write with a sense of purpose, organization, and
mechanical correctness.

Critical Thinking/Problem Solving: Students will
use critical and creative thinking to arrive at reasoned
conclusions using methods of quantitative reasoning,
scientific inquiry, and comparative thought.

They will be able to:

« Applyand evaluate knowledge, concepts, informa-
tion, experience, theories, and techniques to draw
conclusions, arrive at solutions, select a course of
action.

Social and Cultural Awareness: Students will
develop social and cultural awareness related to
personal decisions, cultural diversity, and global
interconnectedness.

They will be able to:

« Acknowledge how diversity among people and
belief systems impacts society.

« Recognize ethical and responsible behavior in
society, the global community, and the natural
world.

GENERAL EDUCATION
REQUIREMENTS

All students seeking to earn an Associate Degree
from Northeast Community College must complete
general education requirements as specified by degree
or diploma.

Each associate degree offered by Northeast Com-
munity College includes the core curriculum require-
ments. Additional general education requirements
vary according to the intended degree. A specific
listing of general education courses as they apply to
each of the Associate of Arts (A.A.), Associate of
Science (A.S.), and the Associate of Applied Science
(A.A.S.) Degrees can be found on pages 41-43. The
Associate Degree of Nursing (A.D.N.) can be found
on pages 153-154.

Students who are considering transferring credit
to another institution are encouraged to select general
education courses based on transferability. Students
should meet with their advisors to plan for registration
and academic transfer. For more information regard-
ing the transfer of credit, please refer to the section
on Transfer located in the Student and Academic
Support Services section of this Catalog.

The Fundamental Academic Competencies and
Skills (FACS) are part of the Northeast general educa-
tion curriculum. The FACS objectives are woven into
the general education core and program curriculums.
Students receive instruction regarding each of the
FACS through the completion of requirements for
an associate degree.

GENERAL GRADUATION
REQUIREMENTS

Students intending to receive a degree, diploma, or
certificate from Northeast Community College must:

1. Attaina cumulative Grade Point Average (GPA) of
2.0 in their graduating term.

2. Take a minimum of 15 hours of course instruction
from Northeast Community College.

3. Follow the Catalog that was in effect when the
student first enrolled. A new Catalog will be fol-
lowed if there has been a break in enrollment, if
the student has changed majors, or if the previous
program curricula is not available.

4. Complete the Graduation Application.

5. Meet the additional requirements specified for the
degree, diploma, or certificate (See Catalog section
in Degree, Diploma, Certificate, or Programs of

Study).

6. Have all financial obligations addressed.
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DEGREE REQUIREMENTS

Northeast Community College offers the fol-
lowing degrees: The Associate Degree in Nursing
(A.D.N.), Associate of Applied Science Degree
(A.A.S.), Associate of Arts Degree (A.A.), and the
Associate of Science Degree (A.S.). See “Nursing”
in the Degree Offerings section of this Catalog for
AD.N. requirements. The number of required gen-
eral education credit hours vary by degree. Specific
course requirements for each degree are listed on the
following pages.

Associate of Arts Degree

Requirements
The Associate of Arts Degree is conferred upon
the completion of all requirements for graduation in
a liberal arts curriculum, including academic/college
transfer.

A. Astudent must satisfactorily complete a minimum
of 60 semester hours in a course of study with a
cumulative grade point average of “C” or better.

Note: Hours earned in courses below the 1000
level will not be counted towards the required 60
semester hours for graduation.

B. A student must satisfy the following minimum
general education requirements:

1. Communication........cceeeseveeccsuneecnes 6 Cr. Hours
(must earn a C or above in each)

Oral (select one)
a. SPCH 1010 Fundamentals of
Communication ......ccceeveererrerserserserenne (3cr)
b. SPCH 1110 Public Speaking .................... (3cr)
Written (required)
ENGL 1010 English Composition I....... (3cr)

2. Behavioral & Social Sciences......... 9 Cr. Hours

Behavioral Science (select one)

a. SOCI 1010 Introduction to Sociology..(3 cr.)
b. PSYC 1810 Introduction to Psychology.(3 cr.)
History (select one)

a. HIST 1030 European Civilization I.......(3 cr.)
b. HIST 1040 European Civilization II.....(3 cr.)
c. HIST 1050 World History I.......ccccune. (3cr)
d. HIST 1060 World History II..........c........ (3cr)
e. HIST 2010 American History I
f. HIST 2020 American History II
Social Science (select one)

a. GEOG 1020 World Reg. Geography.....(3 cr.)
b. ECON 2110 Prin. of Macroeconomics ..(3 cr.)
c. POLS 1000 American Government.......(3 cr.)

3. Health Education........cceeereeneresnenens 3 Cr. Hours
HPER 1550 Lifetime Wellness................ (3 cr)

4. Humanities 6 Cr. Hours

English/Literature (select one)

(must earn a C or above)
a. ENGL 1020 English Composition 1I....(3 cr.)
b. ENGL 1520 Comparative Mythology.... (3 cr.)

c. ENGL 2030 Creating Poetry L................. (3cr)
d. ENGL 2040 Creating Poetry II................ (3cr)
e. ENGL 2050 Creating Stories I................. (3cr)
f. ENGL 2060 Creating Stories IL................ (3cr)

g. ENGL 2070 Tech Communications I..... (3 cr.)
h. ENGL 2100 Introduction to Literature. (3 cr.)
i. ENGL 2110 Introduction to Poetry....... (3 cr.)
j- ENGL 2140/THEA 2140 Intro. to

Shakespeare ........c.vceeeueeeecrnieerereneemrennens (3cr)
k. ENGL 2150 American Lit. to 1865.......... (3cr)
. ENGL 2160 American Lit. after 1865....(3 cr.)
m.ENGL 2200 British Lit. to 1800............... (3cr)
n. ENGL 2210 British Lit. after 1800.......... (3cr)
0. ENGL 2720 Intro. to Lit. of the Great

Plains and American West.......c..cocevuerenns (3cr)
p- ENGL 2730 The Novel and the Movie.. (3 cr.)
g- THEA 1010 Introduction to Theatre......(3 cr.)

Fine Arts and Language (select one)

a. ARTS 1050 Intro. to Art Hist. & Criticism L (3 cr.)
b. ARTS 1060 Intro. to Art Hist. & Criticism I1(3 cr.)
¢. MUSC 1010 Introduction to Music........ (3cr)
d. SPAN 1200 Elementary Spanish I............. (4cr)
e. FREN 1200 Elementary French I.............. (4cr)
f. Any other college level foreign language

. Mathematics (select one) .......... 3-5 Cr. Hours

a. MATH 1010 Math for Elem. Teachers
(Elementary Education and Early Childhood
MAJOIS ONLY) covvrrcrrreemmeseeesissssseeeeesensanns (3 cr)

b. MATH 1025 Math for Health Care Professionals
(Pre-nursing or Associate Degree Nursing
MAJOIS ONLY) covvrrcrereenmeeeeeeeiisssneeeeeseesanns (3cr)

c. MATH 1100 Foundations of Mathematics. (3 cr.)

d. MATH 1140 Intermediate Algebra........ (4 cr)

e. Any other higher level of college math

. Natural Science (select one)...... 4-5 Cr. Hours
a. BIOS 1010 General Biology .......cccccnneuen. (4 cr.)
b. CHEM 1140 General Chemistry I........ (Scr)
c. PHYS 1100 Physical Science............... (4 cr.)

d. PHYS 1130 Introductory Physics I........(S cr.)
e. Any other higher level of Science with lab
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Fine Arts and Language (see note below)

a. ARTS 1050 Intro. to Art Hist. & Criticism I (3 cr.
b. ARTS 1060 Intro. to Art Hist. & Crit. II. (3 cr.

Associate of Science Degree
The Associate of Science Degree is conferred upon
completion of all requirements for graduation in a

course of study, including academic college transfer, c. MUSC 1010 Introduction to Music......... 3cr
with particular emphasis on science and mathematics. d. SPAN 1200 Elementary Spanish I............. 4cr.
e. FREN 1200 Elementary French I.............. 4cr.

A. Astudent must satisfactorily complete a minimum f. Any other college level foreign language

of 60 semester hours in a course of study with a
cumulative grade point average of “C” or better.

Note: Hours earned in courses below the 1000
level will not be counted towards the required
60 semester hours for graduation.

B. A student must satisfy the following minimum
general education requirements:

1.Communication........ceeeseeeccssneecees 6 Cr. Hours
(must earn a C or above in each)

Oral (select one)
a. SPCH 1010 Fundamentals of
CommunicatioN......eeeeeeeveervereerereerereenens §

b. SPCH 1110 Public Speaking .
c. ENGL 2080 Tech Communications II..... 3cr

Written (select one)
a. ENGL 1010 English Composition I........ E3 cr.;

b. ENGL 2070 Tech CommunicationsI..... 3cr
2.Behavioral & Social Sciences..... 3-6 Cr. Hours
(select at least one)

a. HIST 1030 European CivilizationI........ 3cr
. HIST 1040 European Civilization II....... 3cr

. HIST 1050 World History I.............. e (3cr
. HIST 1060 World History II............. e (3
. HIST 2010 American HistoryI....... e (3cr

HIST 2020 American History II.............. 3cr

. GEOG 1020 World Reg. Geography ...... Jcr
. ECON 2110 Prin. of Macroeconomics .. (3 cr.

POLS 1000 American Government........ 3cr
j. PSYC 1810 Introduction to Psychology (3 cr.
k. SOCI 1010 Introduction to Sociology ... (3 cr.

3-6 Cr. Hours

English/Literature (select at least one)
(must earn a C or above)

a. ENGL 1020 English Composition II.....(3 cr.

b. ENGL 1520 Comparative Mythology.... (3 cr.

c. ENGL 2030 Creating Poetry L.................

d. ENGL 2040 Creating Poetry II

e. ENGL 2050 Creating Stories I.........

f. ENGL 2060 Creating Stories II .
. ENGL 2070 Tech Communications I...... 3cr
.ENGL 2100 Introduction to Literature. (3 cr.

i. ENGL 2110 Introduction to Poetry....... 3cr

j- ENGL 2140/ THEA 2140 Introduction to

Shakespeare........ocveveeecrreeruseseecennenns 3cr

k. ENGL 2150 American Lit. to 1865........ 3cr

l. ENGL 2160 American Lit. after 1868.... (3 cr.

T oDoe ho a0 o

3.Humanities

m.ENGL 2200 British Lit. to 1800............... 3cr
n. ENGL 2210 British Lit. after 1800.......... 3cr
o. ENGL 2720 Intro. to Lit. of the

Great Plains and American West. .......... 3cr
p- ENGL 2730 The Novel and the Movie..... (3 cr.
q. THEA 1010 Introduction to Theatre......(3 cr.

Note: Must have 9 credit hours divided among
Humanities and Behavioral & Social Sciences with
atleastone course from English/Literature and one
course from Behavioral & Social Science.

4.Mathematics .....ccceerevuerercnerennns 3-10 Cr. Hours
(select at least 3 credit hours at the 1600 level
or above.)

a. MATH 1100 Foundations of Mathematics (3 cr.
b. MATH 1140 Intermediate Algebra........ 4 cr.

c. MATH 1150 College Algebra.................. 3cr
d. MATH 1220 Trigonometry........ccoco.ceeves 3cr
e. MATH 1600 Analytic Geometry and

CalculusI (Scr.)
f. MATH 2010 Analytic Geometry and

Calculus IT (Scr)
g. MATH 2020 Analytic Geometry and

Calculus 1T ES cr.;
h. MATH 2030 Introduction to Statistics .. (3 cr.

i. Any other college math above level 2000

Note: Must have a total of 18 credit hours divided
between the Mathematics and Science categories
with aminimum of 3 credithours from Math (1600
level or above) and a minimum of 8 credit hours
from Natural Science.

5. Natural Science (select two) ... 8-15 Cr. Hours

a. AGRI 1131 Plant Science .......ccoeceveeeereuenee 3cr
AGRI 1132 Plant Science Lab...................
(Agriculture transfer majors only)

b. BIOS 1010 General Biology .........ccccccunu.e. 4cr.
c. CHEM 1140 General ChemistryI.......... Secr.
d. PHYS 1100 Physical Science.................... 4cr.
e. PHYS 1130 Introductory Physics I......... Scr.
f. Any other higher level course of Natural Science
6. Technology 3 Cr. Hours

a. ENGR 1020 Programming and

Problem Solving.........cooeceeeeeeeesmceeeeeeessnnne (3cr)
b. INFO 1010 Fundamentals of Information

Technology......ccvieicicciciinnnn, (3cr)
c. INFO 1100 Microcomputer Applications(3 cr.
d. INFO 1700 Intro. to Internet.........c......... lecr

e. INFO 1710 Web Page Development ...... lcr
f. INFO 2100 Spreadsheet Applications.... (3 cr.
g. AGRI 1500 Microcomputer Application in
Agriculture 3 cr.g
h. OFFT 1500 Microsoft Office .....cccoouuvvvvveres 3cr

Note: Upon approval, other technology courses
may be substituted for the courses listed above
to meet the Northeast graduation requirements.

Students should contact their advisors.
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Associate of Applied Science Exlljgzg%yl gtludiez )
; a. ntroduction to .......cceeeeueeee cr.
Degree Requirements Community Leadership

The Associate of Applied Science Degree is con-
ferred upon the completion of all requirements for
graduation in a vocational/technical curriculum.

b. BSAD 2250 International Business......... (3cr)
c. SOCI 2150 Issues of Unity and Diversity(3 cr.)
d. CAPL 1290 Job Search and Employment (1 cr.)

A. Astudent must satisfactorily complete a minimum 3. Mathematics (selectatleastone). 3-6 Cr. Hours

of 60 semester hours in a prescribed course of
study with a cumulative grade point average of
“C” or better.

Note: Hours earned in courses below the 1000
level will not be counted towards the required 60
semester hours for graduation.

B. A student must take a minimum of 15 credit hours
of general education requirements. See Program
of Study page for suggested general education
requirements.

C. A student must satisfy the following general educa-
tion requirements:

1. Communication .....ccceeeeeeeneeecees 3-6 Cr. Hours

Must select one from each of the written and oral
categories or one from the combination category

Oral

a. SPCH 1050 Career Communication.. (1-3 cr.)

b. SPCH 1010 Fundamentals of
Communication ......ceeeeeeeeeeeueescrereerenenenne (3cr)

c. SPCH 1110 Public Speaking .................. (3cr)

d. Any other higher level speech

Combination of Oral and Written
a. BSAD 2050 Business Communication... (3 cr.)
b. ENGL 1050 Workplace Communication(3 cr.)

Written
ENGL 1010 English Composition L....... (3cr)

2. Behavioral & Social Sciences or Exploratory
Studies 4-6 Cr. Hours
Must have a minimum of 4 credit hours with at
least one course from Behavioral Science and
one from Social Science or Exploratory Studies.
See Program of Study for clarification.

Behavioral Science (select one)

a. PSYC 1000 Human Relations .........c...... (2cr)
b. PSYC 1810 Introduction to Psychology (3 cr.)
c. SOCI 1010 Introduction to Sociology ... (3 cr.)
d. AGRI 1420 Interpersonal Skills................ (3cr)
e. BSAD 1000 Human Relations and Ethics (3 cr.)
f. Any other higher level behavioral science

Social Science
a. ECON 1010 Personal and Business

FANANCE ...vvvrrrverrereensseseessssesssessssssesssesennns (2cr.)
b. ECON 1040/BSAD 1040 Personal

FiNANCE c.vovnrrverrrrerensseessssssesssssesssssesssenns (2-3cr)

c. ECON 2110 Principles of Macroeconomics. (3 cr.)
d. AGRI 1410 Introduction to the Economics
Of AGLICULLULE c.ovvvverrververiiisseecce (3cr)

(Must meet math requirement for Program of Study.)

a. MATH 1010 Math for Elementary Teachers
(Early Childhood Education majors only) (3 cr.)
b. MATH 1020 Technical Mathematics I ....(3 cr.)
¢. MATH 1025 Math for Health Care
Professionals (3cr)
d. MATH 1030 Technical MathematicsI ... (2 cr.)
e. MATH 1040 Technical Mathematics I .... (3 cr.)
f. MATH 1050 Technical Mathematics II... (2 cr.)
g. MATH 1060 Technical Mathematics II... (3 cr.)
h. MATH 1100 Foundations of Mathematics(3cr.)
i. MATH 1140 Intermediate Algebra.......... (4cr)
j. Any other higher level of college math above
1600.

4.Science or Technology (selectatleast one)2-6 Cr. Hours
See Program of Study for clarification.

a. AGRI 1500 Microcomputer Applications in

Agriculture.......vrreiinninninne, (3cr)
b. AUDR 1580 Physics of Sound.................. (3cr)
¢. INDT 1040 Industrial Process

Dynamics.....miiiiicicicicicieinns (2cr)

d. HVAC 2230 Physics of Building Science(2 cr.)
e. INFO 1000 Basic Computer Applications (2 cr.)
. INFO 1010 Fundamentals of Information

Technology......ccviincinciiciininn, (3cr)
g. INFO 1100 Microcomputer Applications(3 cr.)
h. OFFT 1090 Microsoft Word I.................. (3cr)
i. OFFT 1500 Microsoft Office ......ccccveuuecen. (3cr)
j. OFFT 1510 Microsoft Word.............c...... (1cr)
k. OFFT 1520 Microsoft Excel.......ccccoveuueeen. (1cr)
l. OFFT 1530 Microsoft Access .......ceeeuen. (1cr)
m.OFFT 1540 Microsoft PowerPoint......... (1cr)
n. INFO 1700 Intro. to the Internet............. (1cr)
o. INFO 1710 Web Page Development ...... (1 cr.)
p- UTIL 1280 Computer Literacy................ (2cr)

q. Any Natural Science course

Note: For programs that integrate technology exten-
sively into the program curriculum, the technology
course requirement can be waived.

Final note: General education courses listed under
the Associate of Arts and/or the Associate of Sci-
ence Degree requirements or recognized equivalent
courses as specified within an individual program’s
prescribed course of study may be substituted for
courses listed above. For more information, please
speak with an advisor.



DIPLOMA REQUIREMENTS

The diploma programs at Northeast Community
College are designed for students who want a skill
in less time than it takes for an Associate of Applied
Science Degree. These programs are complete pro-
grams of study leading to specific employment skills.
Students who satisfactorily complete a prescribed
program of 30 or more semester credit hours must
have a cumulative grade average of “C” or better
receive the diploma.

Note: Hours earned in courses below the 1000
level will not be counted towards the required 30
hours for a diploma.

CERTIFICATE REQUIREMENTS

Certificates are awarded for successful completion
ofaplanned curriculum of credit courses for a specific
skill area with a minimum of 16 semester credit hours.
Students must have a cumulative grade average of “C”
or above. Certificates of Continued Learning are also
awarded for noncredit classes.

GRADING SYSTEM

The following grades are used to record student
achievement in courses of instruction:

A+, A Superior; work of exceptional character
B+, B Above average work

C+, C Average quality of work

D+, D Below average

F Failing work

UF  Unearned F grade

P Pass; can only be used for a pass/fail class;
credit awarded; no quality points

w Withdrawal; recorded after a student formally
withdraws from a class. A student must initi-
ate action for withdrawal through the Student
Services Office prior to the end of the with-
drawal period.

I Incomplete. The temporary grade of “I” may
be issued when a student has completed most
of the course requirements but is unable to
complete the remainder due to circumstances
clearly beyond his/her control (i.e., serious
illness or an emergency). It is the student’s
responsibility to request an Incomplete Form
from the instructor. Arrangements will then
be made for the completion of the course
objectives. An incomplete should not involve
the student attending the majority of the class
sessions during a subsequent term. An “T”
must be completed by the date specified on
the Incomplete Form, never more than one

year after the course has concluded. If course
work is not completed during this time, the
“I” will be changed to an “F” on the student’s
permanent transcript.

See Audit.

Remedial coursework (courses at the zero level)
will have an R notation in front of the grade.

RA+, RA  Superior, work of exceptional character
RB+, RB Above average work

RC+, RC Average quality of work

RD+, RD Below average

RF Failing work

ACADEMIC AMNESTY

Academic Amnesty removes all courses, credit
hours, grades, and grade points taken during the iden-
tified academic amnesty term(s), including courses
that were successfully completed. Academic Amnesty
procedures can be found in the Student Handbook,
or information is available in the Registrar’s Office.

GRADE APPEAL POLICY

Grade appeal allows a student to appeal the
final grade in a course in accordance with the grade
appeal procedures. A formal grade appeal shall be
filed before the end of the first regular semester im-
mediately following the term during which the grade
was assigned. Grade appeal procedures can be found
in the Student Handbook, or information is available
in the Registrar’s Office.

CHANGE OF MAJOR OR
CONCENTRATION

« Astudent may change his/her major, change his/her
concentration, or add a new major by completing
an “Add or Change of Major Form.

« This form must be signed by the student and a
general advisor from the Academic Advisement
Center or his/her designee. The general advisor
will review things to consider prior to initiating
the change in major or concentration, including
financial aid and transfer issues.

« The form must be filled out completely, including
a new tentative graduation date.

« The completed “Add or Change of Major Form”
must be processed in the Registrar’s Office. If the
student is requesting a change to a limited enroll-
ment program major, the student must check with
the Admissions Office regarding the availability of
space in the program. Note: Changing one’s major
to a limited enrollment program major does not
guarantee a space in the program.
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*Unless this form is completed prior to or within the first
two weeks of the term, the changes will not go into effect
until the next academic term. Exceptions may be granted
with approval from the Vice President of Student Services
or his/her designee.

GRADE POINT AVERAGE

The grade point average, usually referred to as
GPA, is a function of the grading system used to
determine academic status, including scholastic pro-
bation, scholastic honors, and eligibility for gradua-
tion. Grade points are allocated for each credit hour
earned as follows:

At e 4.0 points
A e 4.0 points

..... 3.5 points
B, 3.0 points
L 2.5 points
C s 2.0 points
Dt 1.5 points
Do, 1.0 point
B 0.0 points

..... 0.0 points

To compute GPA, multiply the semester hours of
credit for each course by the grade value to determine
honor points and then divide the sum of the honor
points by the total number of credits.

HONOR LISTS

Each falland spring semester, Northeast Commu-
nity College recognizes students who achieve academic
success by naming them to one of two honors lists.
To be named to the President’s Honor List, students
must have earned a perfect grade point average of 4.0
and be enrolled for at least 12 credit hours. Students
named to the Dean’s Honor List must have earned a
grade point average of 3.75 to 3.99 and be enrolled
for at least 12 credit hours.

Students named to the President’s part-time list
must have attained a 4.0 grade point average while
taking at least six credit hours, and students named
to the Dean’s part-time list must have earned a grade
point average of 3.75 to 3.99 while taking at least six
credit hours.

ACADEMIC STANDING

Students with a semester grade point average
(GPA) below 2.0 will be placed on academic warning.

The first warning will not result in reduction of
credit hours available for registration in the next term.

If a student continues on academic warning in
following terms, their registration hours for the next
term will be reduced according to the chart below.

If a student remains on continued academic warning
for four consecutive terms, they will be on academic
suspension. The student’s hours for registration will
be at zero for the next term. The student must meet
with the Vice President of Student Services to request
registration hours.

Northeast Community College will provide as-
sistance for students who are on academic warning
by providing appointments with counselors and/
or advisors to help them succeed and improve their
academic standing.

Academic Standing — Hours for registration in the following term

1st Academic Warning — Hours will not be reduced

Continued Academic Warnings:

2nd Warning — Maximum hours reduced to 12 hours

3rd Warning — Maximum hours reduced to 9 hours

4th Warning — Maximum hours reduced to 6 hours

Academic Suspension Sth time — No hours must meet
with Vice President of Student Services

CREDIT HOUR

A credit houris a unit measurement used to ascer-
tain the educational value of course work offered by the
institution to students enrolling in such course work,
earned by such students upon successful completions
of such course work, and for which tuition is charged.
Credit/contact time ratio guidelines for semester are
outlined in Nebraska state statute 85-1503.

Semester
1:1S§ = Classroom Hour
1:30 = Academic Transfer, General Eduction &
Academic Support Lab Hour
1:45 = Vocational Laboratory & Clinical Hour
1:4S = Practicum Hour
1:60 = Cooperative Work Experience

CREDIT BY TRANSFER

Credits earned in accredited institutions will be
considered for transfer at Northeast. Credits earned at
nonaccredited institutions may be allowed after being
evaluated by the Northeast division dean. Students
should note that such courses taken at a nonaccredited
institution and accepted by Northeast may not be
accepted by any other transfer institution.

Coursework for which the student earned less
than a “C” grade will not be accepted for credit by
transfer. In addition, coursework under the 1000 level
will not be accepted for credit by transfer.

A transfer student must send an official tran-
script from each institution previously attended to
the Registrar’s Office at Northeast. Decisions on the
applicability of credits will be made by the division
dean, department personnel, and Registrar.



CREDIT FOR PRIOR LEARNING

Credit for Prior Learning is a process that involves
identification, documentation, assessment, and rec-
ognition of the learning you have acquired through
formal and informal study.

Prior Learning includes learning from work
and life experiences; correspondence and extension
courses; individual study and reading; civic, com-
munity, and volunteer work; and participation in
informal courses and in-service training sponsored
by associations, business, government, and industry.

For information on how to begin the process of
earning credit for prior learning, contact any division
dean or the office of the Registrar.

ALTERNATE STUDY COURSES
Special Topics

Special topics courses are designed to provide
opportunities for the College to offer classes based
on the interest of students and faculty. Students may
repeat a special topics class in a discipline area up
to four times. Any offerings in that same discipline
area beyond four times will be considered a repeat
offering and the credits will not accumulate on the
student’s transcript.

0980 Special TopicsIin 1-3 Credits
0990 Special TopicsIlin _ 1-3 Credits
_ 1990 Special TopicsIin 1-3 Credits
2990 Special TopicsIIin _ 1-3 Credits

Cooperative Internship Education

Through cooperative internship education, regu-
larly enrolled Northeast students have the opportunity
to participate in College-sponsored on-the-job training
before graduation. Cooperative internship education
is a requirement in some programs; other programs
consider the experience as an elective. Check the
specific programs for more information.

AUDIT

Auditinga course allows students to attend classes
without earning college credit. Students may audit
any classes that do not include laboratories or studio
activities with the permission of the course instructors.

Students auditing courses pay the same tuition
and fees as those taking courses for credit. The audited
courses are marked “audit” at the time of registration
or before the second meeting of the course. Students
who have registered to audit courses may not change
to college credit after the second week of the semester.

CLASSIFICATION OF STUDENTS

Northeast classifies students as freshmen or
sophomores by the number of credit hours they have
completed and also as full-time or part-time by the
number of credit hours they are attempting.

Freshmen: Students who have completed less
than 28 semester credit hours.

Sophomores: Students who have completed 28
or more credit hours.

Full-time: Students taking 12 or more semester
hours.

Part-time: Students taking less than 12 semester
hours.

Students should note that all degree programs
require a minimum of 60 semester credit hours for
completion.

COLLEGE AND CAREER
PLANNING

College and career planning is essential for all
students who are continuing their education. The
purpose of the degree offerings section is to provide
students with a planned Program of Study suited to
their interests and goals.

Whether pursuing degrees, diplomas, or certifi-
cates, students are encouraged to work closely with
advisors and Student Services staff. All students who
plan to transfer credits to other colleges or universi-
ties should consult their advisors and also the college
where they plan to transfer.

DISTANCE EDUCATION
Online Degrees

Associate of Arts Degree with a concentration in:
« Academic Transfer
Accounting
o Agriculture - College Transfer
« Behavioral Science
Business Administration
« Criminal Justice
- Corrections
- Law Enforcement
o Elementary Education
« Social Science
In partnership with other Nebraska community col-
leges, Associate of Arts Degree with a concentration in:
« Early Childhood Education
o Library and Information Services
Associate of Applied Science Degree with a concen-
tration in:
« Administrative Professional — General
« Business - Entrepreneurship
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Diploma
« Business
Certificate
« Business - Insurance Services
« Business - Entrepreneurship
« Food Service and Dietary Management

In addition to the fully online options noted
above, Northeast Community College offers many
online general education and program courses.

Northeast Community College is committed to
providing academic support and student services to
its online students. Standard admission policies ap-
ply. Basic skills assessment is available at selected
sites in the Northeast Community College 20-county
service area. Out-of-service area applicants may
submit test results obtained at other qualified test
centers. Results of the basic skills assessment are
used for initial placement in English, reading and
math courses. The College provides coursework to
equip students with the academic skills necessary to
succeed in college-level courses; however, Transitional
English, Transitional Reading, and Prescriptive Math
classes are not available in an online format.

Email onlineadvisor@northeast.edu tolearn more
about online courses, degrees, and services.

Online courses are not right for every learner. It
requires you to be disciplined, focused, and have a
high level of computer competency. Online students
are expected to work in their online courses 2-3 hours
per week for every credit hour of the course. For
example: a 3 credit hour course requires 6-8 hours
per week of study, preparation, and assessment of
learning activities. If you do not own a computer
or just purchased one, you may want to consider a
face-to-face basic computer course as a starting point.

Hybrid
Northeast offers hybrid courses that combine
traditional face-to-face instruction and online tech-
nology. Many learning activities in the course are
delivered online, reducing the number of face-to-face
meetings for students and allowing greater flexibility
in their educational pursuits.

Interactive Distance Learning
Technology

Northeast Community College offers distance
education classes via interactive distance learning
technology which allows students and the instructor
to interact with each other (via video conference)
even though they are at different locations. Northeast
is connected to more than 50 sites in northeast and
north central Nebraska. Interactive distance education
courses include both credit and noncredit offerings.

ADVISORY COMMITTEES

For each occupational program of study, North-
east Community College has organized an advisory
committee made up of interested leaders in area busi-
nesses, agriculture, industries, and the professions. The
College and the advisory committees work together
to determine training and employment needs; to
develop new programs and courses; to evaluate pres-
ent programs, facilities, and graduates; and to assist
in placement and follow-up of students. A complete
list of advisory committee members can be found in

the back of this Catalog.

EARLY ENTRY - COLLEGE
CREDIT FOR STUDENTS IN
HIGH SCHOOL

Students who want to earn college credit while
still attending high school are Early Entry students.
They can earn credit two different ways—Dual Credit
and college credit only.

Dual Credit

A cooperative program between Northeast Com-
munity College and participating area high schools,
Dual Credit provides a mechanism for high school
juniors and seniors to take entry-level college courses
and earn college credits. These courses are offered to
students online through Northeast or at their local
high school during the regular high school day and are
of the same content and rigor as the courses taught
on campus. Dual Credit courses may be taught at
the high school by high school faculty who qualify
as Northeast Community College adjunct instruc-
tors, with advanced degrees in their subject areas or
by Northeast Community College faculty who are
dually certified.

The courses offered through the Dual Credit
program are the same courses offered at Northeast.
The course material, textbook, and instructor syllabus
are equivalent to those used on campus. Dual Credit
courses are of greater depth, take more time, and
require more work than a normal high school class.

Tuition is offered at a reduced tuition rate. Dual
Credit students complete an Application/Registration
form and tuition is due in full at the beginning of the
Dual Credit classes. Students also adhere to College
drop, withdrawal, and refund policies.

Textbooks may be provided at the local school’s
discretion or they may be purchased by individual
students through the Hawks Shop.

Successful completion of the Dual Credit course
earns grades and credit to be recorded on a Northeast
Community College transcript. These credits may



be used at Northeast or transferred to another col-
lege or university. The receiving institution has the
ultimate decision about accepting transfer credits,
so it is important to check with potential colleges
before taking a particular class. Northeast also has
written transfer agreements in place with a number
of regional colleges.

College Credit Only
Early Entry students may take classes for which
they receive only college credit, not high school credit.
These classes are usually taught outside of the regular
school day and the instructors are employed directly
by Northeast Community College, not the high school.

Among the ways that students take college credit
only classes are: 1) through interactive distance learn-
ing in a specially-equipped classroom at the high
school, 2) in an online class, or 3) by attending live
classes on-campus or at one of the extended campus
locations.

Students must follow the Early Entry student
admission and registration procedures described in
the Admissions section of this Catalog.

High School Career Academies

Northeast Community College works in conjunc-
tion with area K-12 schools to build pathways for
students to transition from high school to college.
Opportunities also exist for students to gain a head
start on their college education while exploring a
specific career field.

Further information is available by contacting
the Director of Early Entry Programs at Northeast
Community College.

CENTER FOR ENTERPRISE

The focus of the Center for Enterprise is to
provide excellence in education and training to meet
workforce needs as seen through the eyes of employ-
ers and communities. This focus will be delivered
through four pillars of emphasis to include business
and industry training, continuing education, com-
munity education, and entrepreneurship education.

Businesses, industries, and communities in
northeast Nebraska can get a helping hand through
a variety of services at the College.

Northeast assists in community economic devel-
opmentin cooperation with the Nebraska Department
of Economic Development, the Nebraska Develop-
ment Network, and other regional development part-
ners. Community needs assessment, strategic planning,
leadership training, and rural development assistance
are available to all northeast Nebraska communities
throughout the College service area.

Northeast Community College assists communi-
ties within the 20-county service area by providing
coaching, facilitation, and coordination of economic
development resources in efforts to encourage “Rural
Revitalization” throughout the region.

Adult and Continuing Education

The College offers adult education programs in
Norfolk and throughout the 20-county service area.
Courses are offered at flexible daytime and evening
hours to assist individuals in upgrading their present
job skills, training for new careers, developing or en-
hancing recreational and cultural interests, preparing
for high school completion tests, improving basic
education skills, and earning college credits.

These adult education programs are made as
accessible as possible for students by making them
available in their local community. Classes are made
available through cooperative agreements with local
high schools, hospitals, nursing homes, libraries,
senior citizens centers, civic organizations, busi-
nesses, industries, and churches for any person in
the 20-county area. Education and training needs are
specific to each community. The Center for Enterprise
staff work with community leaders to identify and
facilitate these classes.

To make suggestions, submit requests, or obtain
more information about the adult education pro-
grams described in this section, contact the Center
for Enterprise.

Job Upgrading and Preparation/

Customized Training

Adults who want to upgrade skills for their pres-
ent jobs or learn new skills for a different job may do
so through adult education classes. Northeast offers
both credit and noncredit classes for job upgrading,
job preparatory, and professional re-licensure. These
classes are offered based on the needs of area busi-
nesses, industries, employers, and advisory commit-
tees. Through the Center for Enterprise, the College
has provided start-up training for new industries in
the area, as well as employee improvement training
both in-plant and on the campus. Customized training
courses are available to new or existing business and
industries and are developed by one-on-one consulta-
tion, assessment of training needs, development of
training packages, and location of grants and resources
for training to help reduce or eliminate training costs
for the business.

Workshops and seminars are scheduled on a
regular basis with topics geared toward business and
industries. These can also be scheduled at various
locations with sufficient enrollment.

49
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Allied Health
The Allied Health Department at Northeast
Community College offers many opportunities for
individuals to upgrade job skills and take job prepara-
tory classes. These workshops and classes are available
to health care providers, social workers, drug and
alcohol counselors, and the general public.

Some of the available programs for health care
providers are:

Advanced Cardiac Life Support (ACLS)

Basic Nurse Aide (CNA)

CPR

First Aid

Food Service/Dietary Management (Program
recognized by the Dietary Managers As-
sociation.)

Medication Aide

Pediatric Advanced Life Support (PALS)

The Allied Health staff develops workshops and
conferences for health care providers that renew
required state certificates and licenses.

Allied Health works closely with other health
care facilities and organizations to provide a high
quality education for the community. Some of these
facilities and organizations are: The Nebraska Nurses
Association; Nebraska Health Care Association; Faith
Regional Health Services; Nebraska State Department
of Health and Human Services; Nebraska Department
of Social Services; Northeast Nebraska Area Agency
on Aging; Prevention Pathways; Northern Nebraska
Area Health Education Center (AHEC); American
Heart Association; and American Red Cross.

Emergency Medical Services
Rural health care is important to the citizens of
northeast Nebraska, just as providing quality educa-
tion to Emergency Medical Services (EMS) personnel
is important to the EMS and Paramedic program at
Northeast Community College.

Northeast Community College, working coop-
eratively with the Nebraska Department of Health
and Human Services EMS Division, offers classes
for all levels of Emergency Medical Technicians.
Classes offered are Emergency Medical Responder,
Emergency Medical Technician (EMT), Pre-hospital
Emergency Care for Nurses, and Paramedic. Northeast
Community College also offers classes to maintain
all levels of pre-hospital licensure from Emergency
Responder to Paramedic.

Northeast also offers Paramedic as an Associate of
Applied Science Degree. This state approved program
is offered at diverse times and evenings, allowing stu-
dents to maintain other job and family commitments.
See Paramedic Program of Study.

Northeast Community College is approved as
an advanced EMT training agency, recognized by the
Nebraska Department of Health and Human Services.
For further details on the required EMT classes, see
Paramedic Course Descriptions or call the Director
of EMS Services.

The Paramedic program at Northeast is accredited
by the Commission on Accreditation of Allied Health
Education Programs (CAAHEP).

ABE/GED/ESL Department

Northeast Community College provides learner
services in conjunction with the Nebraska State
Department of Education; the U.S. Department of
Education; and with private organizations, agencies,
and businesses. Classes are offered in several primary
locations across our service area and individual tutor-
ing sessions in other locations as learner needs arise.

The Adult Education Department offers two
primary kinds of services, including preparation for
a high school diploma and English Language instruc-
tion. The program is free to persons 16 years of age
or older and who are not enrolled in a secondary
school. Other areas of focus include instruction in
basic skills in reading, writing, mathematics, civics, job
preparation, and consumer education. Students are
requested to attend an orientation session to register
and take diagnostic tests to determine what skills are
needed and develop a learning plan.

Preparation for the Nebraska High School
Diploma: Adult and out-of-school youth who want
to prepare for the General Educational Development
GED: tests to qualify for the Nebraska High School
Diploma attend weekly classes or tutoring sessions
in various regional locations and/or daily class ses-
sions on campus.

Learners spend individualized sessions studying
for the GED- tests in literacy, science, mathematics,
and social studies. When prepared, learners may
test at our primary test center located in Norfolk.
Call (402) 844-7254 or (402) 844-7253 for testing
information.

Preparation of the Law Enforcement Academy
and State Fire Marshal Entrance Test: Adults may
brush up on basic skills to prepare for the entrance
test. The entrance test is administered at the Adult
Education Office on campus and must be scheduled
in advance. A $10.00 fee is required for administer-
ing these tests.

English as a Second Language (ESL)
Adults who speak limited English may take Eng-
lish as a Second Language (ESL) classes. Classes are
designed to serve individuals ranging from beginning



learners, intermediate learners, and advanced learners.
The classes are designed to stress communication,
pronunciation, basic sentence patterns, essential vo-
cabulary as well as speaking and writing skills.

Personal Improvement Courses: (AE) Personal
improvement courses provide instruction in basic
skills such as reading, writing, mathematics, English
language fluency, money management, orjob prepara-
tory skills. Classes are designed for adults who are
not seeking a GED.. Classes and individualized ses-
sions give learners as much help and time as needed
to reach their goals.

Scholarships Available: Each year up to twelve
deserving GED:. recipients are awarded Deans schol-
arships, of $500 for the first year of education at
Northeast. Additionally, an Adult Education Schol-
arship Fund exists.
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§2  Programs of Study

Academic Transfer Concentrations (AA)
Academic Transfer - AA
Accounting - AA
Administrative Professional - AA
Agriculture - AA
Art - AA
Behavioral Science - AA
Biology - AA
Business Administration - AA
Communication - AA
Criminal Justice - AA
Corrections - AA
Law Enforcement - AA
Education - AA
Early Childhood - AA
Elementary - AA
Secondary - AA
Paraprofessional - AA
English - AA
General Studies - AA
Graphic Design - AA
Health, Physical Education, & Recreation - AA
Human Services - AA
Information Technology - AA
Computer Information Systems - AA
Computer Science - AA
Library & Information Services - AA
Mass Media - AA
Music - AA
Business - AA
Education - AA
Performance - AA
Personal Training - AA
Physical Education - Teacher Education - AA
Pre-Professional - AA
Culinary Arts & Management - AA
Nursing - AA
Physical Therapy - AA
Radiologic Technology - AA
Respiratory Care - AA
Surgical Technology - AA
Social Science - AA
Social Work - AA
Theatre - AA

Academic Transfer Concentrations (AS)
Academic Transfer - AS
Agriculture - AS
Athletic Training - AS
Biology - AS
Chemistry - AS
Exercise Science - AS
Mathematics - AS
Nursing: UNMC Transfer - AS
Physics - AS
Pre-Professional - AS
Dietetics - AS
Engineering - AS
Nursing - AS
Physical Therapy - AS

Career & Technical Programs (AAS, ADN)
Accounting - AAS
Administrative Professional - AAS
Agriculture - AAS
Mechanized - AAS
Agribusiness - AAS
Agronomy - AAS
Animal Science - AAS
Auto Body Repair Technology - AAS
Automotive Technology - AAS
Banking Services - AAS
Banking - AAS
Rural Agribanking - AAS
Building Construction - AAS
Business - AAS
Entrepreneurship - AAS
General - AAS
Insurance Services - AAS
International Business - AAS
Real Estate - AAS
Retail Management - AAS
Criminal Justice - AAS
Diesel Technology - AAS
Agriculture - AAS
Truck - AAS
Diversified Agriculture - AAS
Drafting - AAS
Architectural - AAS
Industrial Facility - AAS
Structural - AAS
Early Childhood Education - AAS
Electrical Construction & Control - AAS
Electromechanical Technology - AAS
Graphic Design - AAS
Health Information Management Systems - AAS
Heating, Ventilation, & Air Conditioning - AAS
Horticulture & Golf Course Management - AAS
Information Technology - AAS*
(isco Networking - AAS
[BMi Application Development - AAS
Information Security - AAS
Technical Services Support - AAS
Web and Visual Application Development - AAS
Media Arts - AAS
Audio Recording Technology - AAS
Broadcasting - Radio/TV - AAS
Digital Cinema and Media - AAS
Nursing - ADN
Paramedic - AAS
Physical Therapist Assistant - AAS
Precision Agriculture - AAS
Utility Line - AAS
Veterinary Technology - AAS
Wind Energy Technology - AAS

Diplomas/Certificates/Courses
Accounting - D, C

Administrative Assistant - C
Administrative Professional - D
Automotive Technology - D

AVID Pro Tools Music Production - C
Basic Nurse Aide - S

Broadcast Production - C

Business - D

(isco Networking Academy - C
Computer Application Specialist - C
Dairy Technician - D

Diversified Manufacturing Technology - C, D
Drafting - C, D

Emergency Medical Technician (EMT) - S
English as a Second Language (ESL) - S
Entrepreneurship - C

Food Service/Dietary Management - (
IBMi Application Development - C
Information Security - C

Information Technology - C

Insurance Services - C

Media Production - C

Medication Aide - S

Nursing - Practical - D

Office Management - C

Plumbing Technology - D

Recording Studio Production - C
Technical Services Support - C

Truck Driving - S

Video Production - C

Web and Visual Application Development - C
Welding - D

Wind Energy Technology - D

KEY:
AA.......Associate of Arts
AS .......Associate of Science
AAS......Associate of Applied Science
ADN.....Associate Degree in Nursing

D..... Diploma
(G Certificate
A Course

All degrees listed with AA or AS are designed to
transfer for completion of a Bachelor’s Degree at a
four-year school.

* Choose two concentrations for your unique AAS
Degree (see Information Technology program
page in the Degree Offerings section for details.)

Visit northeast.edu/Admissions/Transfer-Guide/
for more information.
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Academic Transfer

ACADEMIC TRANSFER

An associate degree with a concentration in academic transfer is designed for students who may be unsure of
their career goals but who intend to continue their education at a four-year institution after attending Northeast
Community College. Depending on a student's general interest area, either an associate of arts degree or an as-

sociate of science degree may be applicable.

Students are advised to work closely with advisors at Northeast Community College and with the transfer
office of their four-year institution as they plan their coursework.

Required Program of Study
for Associate of Arts Degree (2 years)

Course Credits
Communication* 6
Humanities* 6
Behavioral and Social Sciences* 9
Mathematics* 3-5
Natural Science® 4
Health Education® 3
Electives™* 27-29

~ 60

*See associate of arts degree general education requirements.

***Electives typically applicable include:

Required Program of Study for
Associate of Science Degree (2 years)

Course Credits
Communication** 6
Humanities** 3-6
Behavioral and Social Sciences** 3-6
Mathematics** 3-10
Natural Science** 8-15
Technology** 3
Electives™* 14-34

~ 60

**See associate of science degree general education requirements.

Additional history class 3
Additional fine arts class 3
Additional science class 4-5
Foreign language 4
Additional math class 3-S5
Additional writing or literature class 3

and/or more electives in areas of interest

To earn an associate of arts degree or an associate of science degree, a student must satisfactorily complete a minimum of 60 semester hours that include the

general education requirements.



Accounting

ACCOUNTING

The accounting associate of arts degree is a two-year liberal arts curriculum for those students who plan to
transfer to a four-year college for the completion of a bachelor degree in the area of accounting. This program
of study emphasizes instruction in accounting, business law, business communications, economics and statistics
which will prepare the student to be successful at the transfer institution.

Suggested Program of Study
for Associate of Arts Degree (2 years)

FRESHMAN YEAR
First Semester

Course Credits
ACCT 1200 Principles of Accounting I***......cccccocoeuvvenerrrvrunnnenen 3
BSAD 2700 Business Law I ** 3
INFO 1010 Fundamentals of Information Technology.............. 3
ENGL 1010 English Composition I 3
Mathematics* 3-S
15-17
Second Semester

Course Credits
ACCT 1210 Principles of Accounting II*** .........ooovvvvrcrrverninnene 3
BSAD 2030 Business Statistics ** 3
History * 3
Behavioral Science * 3
English/Literature * 3
15

SOPHOMORE YEAR
First Semester

Course Credits
ACCT 2010 Spreadsheet Accounting™/***......cccc.cccovvvvumrrrrerrrnnn. 3
ECON2110 Principles of Macroeconomics™*........ccccocouuervuvnnerns 3
HPER 1550 Lifetime Wellness 3
Oral Communication * 3
Elective * 3
15
Second Semester
Course

BSAD 2050 Business Communications
ECON 2120 Principles of Microeconomics™**.
INFO 2100 Excel Spreadsheet Applications ..........cccoceeuveerruvnnnnce
Fine Arts and Language*
Natural Science*
Elective *

Total Credit Hours

To earn an associate of arts degree, a student must satisfactorily complete a minimum of 60 semester hours that include the general education requirements.

*See general education requirements.

**Students transferring to a four-year institution should verify with that institution before registering for this course.

***Must be taken during this semester or in this sequence.

Note: Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to ACCT 1200 Principles of Accounting I.
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56 Accounting

ACCOUNTING

The accounting associate of applied science degree teaches the basic concepts, definitions, terminologies, and
methods of operating an accounting system. Outstanding career opportunities await students who are accurate,
conscientious, and analytical. Northeast prepares graduates for immediate employment in an entry-level account-

ing position.

Required Program of Study for
Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ACCT 1200 Principles of Accounting I* 3
BSAD 1050 Introduction to Business or

BSAD 2540 Principles of Management or

ENTR 1050 Introduction to Entrepreneurship
MATH 1100 Foundations of Mathematics
BSAD 2700 Business Law I
INFO 1010 Fundamentals of Information Technology *

or INFO 1100 Microcomputer Applications

or OFFT 1500 Microsoft Office 3

Second Semester

Course
ACCT 1210 Principles of Accounting IT *
ACCT 2020 Accounting with QuickBooks *
BSAD 1070 Business Math

BSAD 2160 Customer Service and Business Etiquette................ 3

ECON 2110 Principles of Macroeconomics or
ECON 1040 Personal Finance 3
15

* Must be taken during this semester or in this sequence.

SOPHOMORE YEAR

First Semester

Course Credits
ACCT 1300 Cooperative Internship I *
ACCT 2010 Spreadsheet Accounting *
ACCT 2200 Intermediate Accounting I*
ACCT 2260 Individual and Business Income Tax *
PSYC 1810 Introduction to Psychology.

Second Semester

Course Credits
ACCT 1310 Cooperative Internship I * 3
ACCT 2030 Payroll Accounting * 3
ACCT 2700 Accounting Capstone * 3
BSAD 2050 Business Communications 3
INFO 2100 Excel Spreadsheet Applications .........cccccccceeeeriuunnnce 3

15
Total Credit Hours 60

Note: Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to ACCT 1200 Principles of Accounting I.



Accounting

ACCOUNTING

The accounting certificate consists of 21 credit hours of selected courses from accounting, business, and
information technology. The certificate is specifically intended for individuals wishing to update their skills after
having been out of the workforce for a number of years, or for working adults wishing to change occupations. All
of the course work will apply to both the diploma and associate of applied science degree.

Required Program of Study for
Certificate (1 1/2 years)

Fall Semester

Spring Semester

Course Credits Course Credits
ACCT 1200 Principles of Accounting I 3 ACCT 1210 Principles of Accounting IT 3
BSAD 1070 Business Math 3 ACCT 2020 Accounting with QuickBOOKS .....c.vvvuuuecrrvieernnnnnnes 3
INFO 1010 Fundamentals of Information Technology, or ACCT 2030 Payroll Accounting 3
INFO 1100 Microcomputer Applications, or 9

OFFT 1500 Microsoft Office 3

9

Fall Semester

Course Credits

ACCT 2260 Individual and Business Income TaX........cccccveeuuenec 3
3 Total Credit Hours 21

Note: Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to ACCT 1200 Principles of Accounting I.

The accounting diploma consists of 33 credit hours of selected courses from accounting, business, informa-
tion technology, administrative professional, and economics. The diploma is designed for individuals wishing to
focus on accounting and related course work and is intended primarily for adults who have previous successful
work experience. All of the credit hours apply to the associate of applied science degree.

Required Program of
Study for Diploma (1 1/2 years)

Fall Semester Spring Semester

Course Credits Course Credits
ACCT 1200 Principles of Accounting I 3 ACCT 1210 Principles of Accounting IT 3
ECON 2110 Principles of Macroeconomics or ACCT 2020 Accounting with QuickBOOKS ........vvvuuencrviiirnnrnnees 3
ECON 1040 Personal Finance 3 ACCT 2030 Payroll Accounting 3
INFO 1010 Fundamentals of Information Technology, BSAD 2050 Business Communications 3
INFO 1100 Microcomputer Applications, or 12
OFFT 1500 Microsoft Office 3
BSAD 1070 Business Math 3
12
Fall Semester
Course Credits
ACCT 2010 Spreadsheet Accounting 3
ACCT 2260 Individual and Business Income TaX........ccceoeerereenne 3
Elective (Advisor Approved)* 3 .
9 Total Credit Hours 33

* Approved electives: BSAD 1000 Human Relations and Ethics, BSAD 2140 Principles of Banking, BSAD 2160 Customer Service and Business Etiquette, BSAD
2240 Principles of Insurance, BSAD 2250 International Business, BSAD 2520 Principles of Marketing, BSAD 2540 Principles of Management, ECON 2120
Principles of Microeconomics, INFO 2100 Spreadsheet Applications, INFO 2110 Database Applications, OFFT 1090 Microsoft Word I, OFFT 1410 Beginning
Keyboarding or OFFT 1420 Intermediate Keyboarding, or others as approved by advisor.

Note: Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to ACCT 1200 Principles of Accounting I.

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/
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Administrative Professional

ADMINISTRATIVE PROFESSIONAL

As technology continues to expand in businesses and offices, the role of office personnel has evolved to
include a wide range of new responsibilities. Graduates of this program are prepared for jobs in a wide range of
office occupations. The administrative professional program prepares individuals in software and system applica-
tions, administrative, and interpersonal skills needed to perform the duties of administrative support personnel.
With additional education and/or work experience, there is opportunity for advancement into supervisory or

managerial positions.

Required Program of Study for Diploma (34 weeks)

First Semester
Course Credits
BSAD 2160 Customer Service and Business Etiquette................ 3
INFO 2100 Excel Spreadsheet Applications....................
OFFT 1070 Management of Windows Operating System .......... 2

OFFT 1090 Microsoft Word I** 3
OFFT 1110 Records and Information Management.................... 3
OFFT 1170 Business English** 3

17

Second Semester

Course Credits
ACCT 1100 Survey of Accounting or
ACCT 1200 Principles of Accounting®.........cccccccceneeveveneeeees 3
BSAD 2050 Business Communications 3
OFFT 1880 Office Practicum™* 3
OFFT 1420 Intermediate Keyboarding™ ...........cccccvvunnerviunnervunnas 3
OFFT 2100 Administrative Professional Procedures.................... 3
OFFT 2090 Advanced Word Certification .........coceeueeveerereerreneanes 2
17
Total Credit Hours 34

*Students who will continue into the Associate of Applied Science Degree can take ACCT 1100 Survey of Accounting OR ACCT 1200 Principles of
Accounting I. Students who will continue into the Associate of Arts Degree are required to take ACCT 1200 Principles of Accounting I.

** Must be taken during this semester or in this sequence.

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our

website at http://www.northeast.edu/Gainful-Employment/



Administrative Professional

ADMINISTRATIVE PROFESSIONAL

As technology continues to expand in businesses and offices, the role of office personnel has evolved to
include a wide range of new responsibilities. Graduates of this program are prepared for jobs in a wide range of
office occupations. The administrative professional program prepares individuals in software and system applica-
tions, administrative, and interpersonal skills needed to perform the duties of administrative support personnel.
With additional education and/or work experience, there is opportunity for advancement into supervisory or

managerial positions.

Required Program of Study for
Associate of Applied Science Degree
(2 years)*

FRESHMAN YEAR

Successful completion of the diploma program.

REQUIRED SUMMER COOP

OFFT 1300 Cooperative Internship I 3

SOPHOMORE YEAR

First Semester

Credits

Course
BSAD 2540 Principles of Management
ECON 1040 Personal Finance

INFO 2110 Access Database Applications
MATH 1100 Foundations of Mathematics
OFFT 1580 Microsoft Outlook

13
Second Semester

Course Credits
BSAD 1000 Human Relations and Ethics .......cceceeeeerererecrenunnenns 3
BSAD 2510 Organizational Behavior 2
OFFT 1320 Administrative Assistant Capstone™**.................... 2
OFFT 2500 Advanced Office Integration™** ........ccccccounerrrvnrrrunns 3
Elective 6

16
Total Credit Hours 66

*The associate of applied science degree is suggested for those seeking
employmentupon graduation and feel quite sure that they willnot continue
their education toward a four-year degree.

** Must be taken during this semester or in this sequence.

****These courses are only offered through our online platform.

Suggested Program of Study for
Associate of Arts Degree (2 years)*

FRESHMAN YEAR

Successful completion of the diploma program.

SOPHOMORE YEAR

First Semester

Course Credits
ENGL 1010 English Composition I 3
HPER 1550 Lifetime Wellness 3
Oral Communications*** 3
Behavioral Science*** 3
Mathematics*** 3-5
Elective 3

18-20

Second Semester

Course Credits
Fine Arts and Language™** 3
History™** 3
English/Literature*** 3
Natural Science™** 4-5
Social Science*** 3

16-17
Total Credit Hours 68-71

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education
requirements.

*The associate of arts degree is primarily for students interested in aliberal,
well-rounded program and suggested for those considering transferring to
a four-year institution as some future time.

***See general education requirements.

Suggested electives: BSAD 1050 Introduction to Business, ACCT 1210 Principles of Accounting II, BSAD 2540 Principles of Management, or BSAD 2250
International Business. Additional Electives: ACCT 2020 Accounting with Quickbooks; BSAD 1200 Introduction to E-Commerce; INFO 1740 Dreamweaver,
Flash, Fireworks; INFO 1020 Introduction to Information Technology; GCAD 1450 Graphic Arts I
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Administrative Professional

ADMINISTRATIVE ASSISTANT

The administrative assistant certificate consists of a minimum of 17 credit hours of selected courses from
administrative professional, accounting, business, and information technology. The certificate is specifically in-
tended for individuals wishing to update their skills after several years’ absence from the workforce or for working
adults wishing to change occupations. All of the course work will apply to both the diploma and the associate of
applied science degrees.

Required Program of Study for Administrative Assistant Certificate (17 weeks)

Required Courses

Course Credits
OFFT 1070 Management of Windows Operating System.......... 2
OFFT 1090 Microsoft Word I 3
OFFT 1110 Records and Information Management.................... 3
OFFT 1170 Business English 3
BSAD 2160 Customer Service and Business Etiquette................. 3
INFO 2100 Excel Spreadsheet Applications ..........cccccccuvervuvennece 3
Total Credit Hours 17

OFFICE MANAGEMENT

The office management certificate consists of a minimum of 17 hours of selected courses related to business,
marketing and management. The certificate is designed to complement the administrative professional associate
of applied science degree by offering selected courses that emphasize concepts related to managing an office. In
order to receive the office management certificate, students must successfully complete or have completed one of
the associate of applied science administrative professional program—or a minimum of 30 credit hours of OFFT
course work and the required program of study below. Administrative professional students may take required
core-elective courses while pursuing the administrative professional degree.

Required Program of Study for Office Management Certificate (17 weeks)

Required Courses
Course Credits
BSAD 1050 Introduction to Business
BSAD 2510 Organizational Behavior
BSAD 2520 Principles of Marketing
BSAD 2540 Principles of Management
Elective*
Elective*

W W W WD Ww

Total Credit Hours 17

*Choose from the following three credithour elective courses: BSAD 2140
Principles of Banking, BSAD 2240 Principles of Insurance, BSAD 2130
Salesmanship, BSAD 2180 Advertising.

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website a http:/ /www.northeast.edu/Gainful-Employment/
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Administrative Professional

COMPUTER APPLICATION SPECIALIST

The computer application specialist certificate is designed to prepare individuals for entry level work in any
setting that requires extensive knowledge and skills of computer application software. Intensive study in word
processing, spreadsheet, database, and web page development software applications will prepare individuals for

O 22133

B

today's modern office or work place. o
=
Required Program of Study for Computer Application Specialist Certificate (34 weeks) E

First Semester @

Course Credits

OFFT 1070 Management of Windows Operating Systems........ 2

OFFT 1090 Microsoft Word I 3

INFO 2100 Excel Spreadsheet Applications ..........cccccccuuvervuuennnce 3

INFO 2110 Access Database Applications 3

INFO 1740 Dreamweaver, Flash, and Fireworks...........coocevvvrerenne 3

OFFT 1580 Microsoft Outlook 1

15

Second Semester

Course Credits
OFFT 1540 Microsoft PowerPoint 1
Total Credits 16

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/
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Agriculture

AGRICULTURE

Students interested in pursuing a career in agriculture may select a plan of study best suited to their individual
goals. Plans of study vary depending on the degree or diploma award students choose to complete. Within each
plan of study, students are able to gain knowledge and develop skills that will foster success in their chosen field.
Farm communities and agricultural industries provide endless opportunities for graduates to achieve both career
and lifestyle goals.

ASSOCIATE OF APPLIED SCIENCE

Upon graduating from any of the following agricultural programs, students are prepared for entry level posi-
tion in their career fields. The following programs offer AAS degrees:

« Agribusiness

« Agronomy

e Animal Science

« Diversified Agriculture
«  Precision Agriculture

«  Agriculture: Mechanized concentration

ASSOCIATE OF ARTS OR SCIENCE

Students interested in academic transfer to other colleges can obtain either an associate of arts or an associate
of science degree from Northeast Community College. These degrees include several general education classes
as well as agriculture classes that transfer easily to baccalaureate programs at other colleges and universities.

DIPLOMA IN AGRICULTURE

A diploma is given upon the completion of a one-year program. A minimum of 30 credit hours in a prescribed
course of study with a grade average of 'C' or better is required for completion.

«  Dairy Technician



Agriculture

AGRIBUSINESS

Opportunities for students pursuing a career in agribusiness have been outstanding. Northeast Community
College graduates have taken positions in the areas of grain elevator management, feedlot management, crop
insurance sales and adjusting, agronomy, and machinery sales. Graduates also work as agricultural loan officers
and commodity brokers. The demand for graduates with a background of study in agribusiness continues to be
extremely strong with notices of job openings coming on a daily basis.

To complete the requirements for agribusiness, students take a variety of courses in agriculture. The courses
allow students to have many hands-on activities in the area of crop production, livestock, and analysis of case
studies for agribusiness. Internships reinforce skills and information learned in the classroom allowing students to
build their resumes and gain references for future positions. Many students continue working for their internship
employers after graduation.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
AGRI 1005 Introduction to Agriculture Technology.................. 3
AGRI 1030 Introduction to Soil Science 3
AGRI 1040 Introduction to Soil Science Lab .......ccccceevrrerrrrinennne 1
AGRI 1105 Issues in Agriculture I** 1
AGRI 1290 International Agriculture and Agribusiness............ 3
AGRI 1410 Introduction to the Economics of Agriculture*......3
MATH 1040 Technical Mathematics I* 3

17

Second Semester

Course Credits
AGRI 1010 Animal Science 3
AGRI 1115 Issues in Agriculture IT** 1
AGRI 1131 Plant Science 3
AGRI 1132 Plant Science Lab 1
AGRI 1420 Interpersonal Skills* 3

AGRI 1500 Microcomputer Applications in Agriculture*......... 3

Agriculture Electives 2-4
16-18
Summer: 12 weeks
Course Credits
AGRI 1300 Cooperative Internship I 6
OR
AGRI 2020 Crops and Irrigation
AGRI 2030 Crops and Irrigation Lab 1
OR
AGRI 2040 Livestock Production Management ..............coeevvuven. 3
AGRI 2050 Livestock Production Management Lab .................. 1
4-6

SOPHOMORE YEAR

First Semester

Course Credits
AGRI 2015 Farm and Ranch Management .........cco....coeeevuvuerevennns 4
AGRI 2250 Grain Harvesting and Handling Systems................. 3
AGRI 2880 Principles of Agricultural Selling 2

ACCT 1100 Survey of Accounting or
ACCT 1200 Principles of Accounting I........ccooeeeevvevucnnerrvvernenne. 3
Agriculture Electives or Science Course .........uriniriinenns 2-3
ENGL 1050 Workplace Communication™.......cco.c..oeeeevvinerrvrenenns 3
17-18

Second Semester

Course Credits
AGRI 1230 Feeds and Feeding 3
AGRI 1310 Agriculture Marketing System..........ccoevvuueeervvrnnrrrnens 3
AGRI 2290 Agricultural Commodities Marketing .............ccoo..... 3
AGRI 2870 Agricultural Law 3
Agriculture Electives 2-4
14-16

Additional Requirement:

AGRI 1025 Farm Experience Lab 0.5
See your advisor to identify which semester is best for your
individualized interests.

Total Credit Hours 68.5-75.5

* Course fulfills a general education requirement for Northeast Community College.
NOTE: See General Education Requirements.
**AGRI 1120 Food Agriculture Natural Resource Systems can be substituted for AGRI 1105 Issues in Agriculture I and AGRI 1115 Issues in Agriculture II.

Agriculture students are encouraged to consult their advisor in the agriculture department to identify the best courses to fulfill agriculture or science elective
requirements. The Northeast Community College agriculture program has articulation agreements with the University of Nebraska-Lincoln, Wayne State Col-
lege, South Dakota State University, and Northwest Missouri State, if interested in more information, consult your advisor.
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Agriculture

AGRONOMY

Scientific advances are changing the way America and the rest of the world raise field crops and manage soil,
in turn affecting the trading and marketing of these commodities. Today’s agronomist needs specialized training
in advanced agricultural technologies as well as the expertise in processes related to chemical application, seed
conditioning, production, quality, and value-added processing. Industry demand for agronomists is much greater
than the supply, and a degree from Northeast carries a strong, positive reputation among potential employers in
agronomy. The internship experience will allow students to continue to develop job related skills as agronomists.
Agronomy students at Northeast take courses in areas of soils science, crop science, entomology, forages, chemicals,
marketing, sales, computers, and precision farming (GPS/GIS) to form a strong foundation in the field.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits

AGRI 1005 Introduction to Agriculture Technology................. 3

AGRI 1030 Introduction to Soil Science

AGRI 1040 Introduction to Soil Science Lab

AGRI 1105 Issues in Agriculture I** 1

AGRI 1290 International Agriculture and Agribusiness.......... 3

AGRI 1400 Farm and Environmental Safety...........ccccccovurnerruunna. 2

AGRI 1410 Introduction to the Economics of Agriculture*.....3

MATH 1040 Technical Mathematics I * 3
19

Second Semester

Course Credits
AGRI 1115 Issues in Agriculture IT** 1
AGRI 1131 Plant Science 3
AGRI 1132 Plant Science Lab 1
AGRI 1150 Introduction to Entomology.......c....ceeeveuueeruuseriennns 3
AGRI 1280 Crop Chemicals 2
AGRI 1300 Cooperative Internship I*** 2
AGRI 1500 Microcomputer Applications in Agriculture*......... 3
15
Summer
Course Credits
AGRI 2020 Crops and Irrigation 3
AGRI 2030 Crops and Irrigation Lab 1
OR
AGRI 2300 Cooperative Internship II 4
4

* Course fulfills a general education requirement for Northeast Community College.

NOTE: See General Education Requirements.

SOPHOMORE YEAR

First Semester

Course Credits
AGRI 201S Farm and Ranch Management .........ccc.c..coeeevvvenerrunnns

AGRI 2200 Advanced Fertilizers
AGRI 2250 Grain Harvesting and Handling Systems..................
AGRI 2400 Forage, Pasture and Grassland Production...
AGRI 2410 Forage, Pasture and Grassland Production Lab......1

Agriculture Electives 3-4
ENGL 1050 Workplace Communication™........ccco.ccoeevvuenneriernennns 3
19-20

Second Semester

Course Credits
AGRI 1310 Agricultural Marketing System 3
AGRI 1350 Tillage, Planting and Spraying Equipment............
AGRI 1360 Tillage, Planting and Spraying Equipment Lab.......1
AGRI 1420 Interpersonal Skills*
AGRI 2290 Agricultural Commodities Marketing ....
AGRI 2460 Resource-Efficient Crop Management ...
Agriculture Electives or Science Course ...

Additional Requirement:

AGRI 102S Farm Experience Lab 0.5
See your advisor to identify which semester is best for your
individualized interests.

Total Credit Hours 71.5-76.5

**AGRI 1120 Food Agriculture Natural Resources Systems can be substituted for AGRI 1105 Issues in Agriculture I and AGRI 1115 Issues in Agriculture II.

Agriculture students are encouraged to consult their advisor in the agriculture department to identify the best courses to fulfill agriculture or science elective re-
quirements. The Northeast Community College agriculture program has articulation agreements with the University of Nebraska-Lincoln, Wayne State College,
South Dakota State University, and Northwest Missouri State. If interested in more information, consult your advisor.

**NOTE: Students may select to take summer classes AGRI 2020 and 2030 in place of Cooperative Internship I and IT (AGRI 1300 and 2300).



Agriculture

ANIMAL SCIENCE

Many graduates with an animal science degree enter livestock production as owners, partners, or managers.
Graduates may consider using their skills in family livestock operations or managing production for someone
else. Other career opportunities are available in the livestock and meat industry including: feedlots, hog and
cattle confinements, livestock buying, banking and finance, the feed industry, marketing, livestock pharmaceuti-
cals promotion, and sales. The animal science degree combines the latest in production technologies and animal
management with computer, business, and analysis skills. The emphasis is on the selection, breeding, feeding, and
marketing of livestock for a profitable return. Beef, swine, and sheep maintained on the Northeast farm provide
students with opportunities for practical experience in all aspects of livestock management. In addition, students
may join the Northeast Livestock Judging Team, which travels to several states each year representing Northeast

in judging contests.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
AGRI 1008 Introduction to Agriculture Technology.................. 3
AGRI 1010 Animal Science
AGRI 1030 Introduction to Soil Science 3
AGRI 1040 Introduction to Soil Science Lab .......cccoevuerrcerrrrennee 1
AGRI 1105 Issues in Agriculture I** 1
AGRI 1290 International Agriculture and Agribusiness........... 3
AGRI 1340 Animal Science Lab 1
MATH 1040 Technical Mathematics I * 3
18

Second Semester

Course

AGRI 1118 Issues in Agriculture IT**
AGRI 1131 Plant Science
AGRI 1132 Plant Science Lab
AGRI 1230 Feeds and Feeding
AGRI 1320 Animal Reproduction Physiology ...
AGRI
AGRI

Summer
Course
AGRI 2040 Livestock Production Management ........c.....cceevvuven.
AGRI 2050 Livestock Production Management Lab
OR
AGRI 1300 Cooperative Internship I 6

* Course fulfills a general education requirement for Northeast Community College.

NOTE: See General Education Requirements.

SOPHOMORE YEAR

First Semester

Course Credits
AGRI 2015 Farm and Ranch Management ..........cc...coccevuuncruunnn. 4
AGRI 2400 Forage, Pasture and Grassland Production............. 3
AGRI 2410 Forage, Pasture and Grassland Production Lab......1
AGRI 2830 Advanced Animal Nutrition 2
ENGL 1050 Workplace Communication™.........c....cooeevvuinervureneenns 3

Select two of the following three courses:
AGRI 2285 Swine Production Management ..
AGRI 2810 Horsemanship and Horse Care....
AGRI 2840 Cow Calf Production Management .......c.............. 2

Second Semester

Course Credits
AGRI 1310 Agricultural Marketing SyStem.............ccouuveevvvusmnnnnes 3
AGRI 1400 Farm and Environmental Safety ...........cccoccovuvneeruunne. 2

AGRI 1420 Interpersonal Skills *
AGRI 2210 Animal Health
AGRI 2260 Beef Feedlot Production Management....................
AGRI 2290 Agricultural or Commodities Marketing

Additional Requirement:

AGRI 1025 Farm Experience Lab 0.5
See your advisor to identify which semester is best for your
individualized interests.

Total Credit Hours 72.5-74.5

**AGRI 1120 Food Agriculture Natural Resource Systems can be substituted for AGRI 1105 Issues in Agriculture I and AGRI 1115 Issues in Agriculture II.

Agriculture students are encouraged to consult their advisor in the agriculture department to identify the best courses to fulfill agriculture elective requirements.
The Northeast Community College agriculture program has articulation agreements with the University of Nebraska-Lincoln, Wayne State College, South
Dakota State University, and Northwest Missouri State. If interested in more information, consult your advisor.
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Agriculture

DIVERSIFIED AGRICULTURE

A degree in diversified agriculture prepares students for a wide variety of employment possibilities. Graduates
may choose to return to a family farm operation, or work for a large diversified farm, or private and commercial
cattle feedlots and swine farrowing operations. Opportunities also exist in the animal health field, feed, seed, and
fertilizer industries in sales or management positions. The diversified agriculture program of study gives students
a well-rounded background for a wide variety of career opportunities in the agriculture industry.

Students benefit from a broad curriculum ranging from livestock and crop production to marketing skills.
Students study the latest advancements in agriculture production technology, agriculture record keeping, and
computer analysis, thus preparing to make sound business decisions for a profitable farming operation. Courses
in computers, agribusiness management, marketing, agricultural records, agricultural sales, agricultural law, and
precision farming (GPS/GIS) form a framework for specific courses in animal science and agronomy.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

SOPHOMORE YEAR

First Semester

Course Credits Course Credits
AGRI 1005 Introduction to Agriculture Technology........cccc...... 3 AGRI 2015 Farm and Ranch Management ............ccoooeeceveuvenene 4
AGRI 1010 Animal Science 3 AGRI 2200 Advanced Fertilizers 2
AGRI 1030 Introduction to Soil Science 3 AGRI 2250 Grain Harvesting and Handling Systems.................. 3
AGRI 1040 Introduction to Soil Science Lab .......cccceverreerrrrnnnne 1 Agriculture Electives 2-4
AGRI 1108 Issues in Agriculture I** 1 ENGL 1050 Workplace Communication™.........ccccccceeuevcuvnnriinnnens 3
AGRI 1290 International Agriculture and Agribusiness............. 3 14-16
AGRI 1340 Animal Science Lab 1
MATH 1040 Technical Mathematics I * 3 Second Semester
18 Course Credits
AGRI 1230 Feeds and Feeding 3
Second Semester AGRI 1400 Farm and Environmental Safety.........c..cccccvuuruucruunne. 2
Course Credits AGRI 2210 Animal Health 3
AGRI 1115 Issues in Agriculture IT** 1 AGRI 2290 Agricultural Commodities Marketing ............cccoeee... 3
AGRI 1131 Plant Science 3 Agriculture Electives or Science COourse .......oouurmvismsmmmnnnnes 3-5
AGRI 1132 Plant Science Lab 1 14-16
AGRI 1280 Crop Chemicals 2
AGRI 1410 Introduction to the Economics of Agriculture*......3
AGRI 1420 Interpersonal Skills* 3 Additional Requirement:
AGRI 1500 Microcomputer Applications in Agriculture®.........3 AGRI 1025 Farm Experience Lab 0.5
16 See your advisor to identify which semester is best for your
individualized interests.
Summer
Course Credits Total Credit Hours 66.5-72.5
AGRI 2020 Crops and Irrigation 3
AGRI 2030 Crops and Irrigation Lab 1
OR
AGRI 2040 Livestock Production I 3
AGRI 2050 Livestock Production I Lab 1
OR
AGRI 1300 Cooperative Internship I 6
4-6

* Course fulfills a general education requirement for Northeast Community College.
NOTE: See General Education Requirements.
**AGRI 1120 Food Agriculture Natural Resource Systems can be substituted for AGRI 1105 Issues in Agriculture I and AGRI 1115 Issues in Agriculture II.

Agriculture students are encouraged to consult their advisor in the agriculture department to identify the best courses to fulfill agriculture or science elective
requirements. The Northeast Community College agriculture program has articulation agreements with the University of Nebraska-Lincoln, Wayne State Col-
lege, South Dakota State University, and Northwest Missouri State. If interested in more information, consult your advisor.



Agriculture

AGRICULTURE: MECHANIZED

The mechanized agriculture prepares students to maintain machinery and equipment for agricultural use. The
curriculum trains students to repair and maintain all types of agricultural equipment, and includes farm welding,
engine repair and tune-ups, and the proper calibration of planting, irrigation, harvesting equipment, and precision
farming (GPS/GIS). Additionally, courses in business management, agricultural records, marketing, and the use
of computers are included in the program of study.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
AGRI 100S Introduction to Agriculture Technology.................. 3 AGRI 1290 International Agriculture and Agribusiness
AGRI 1030 Introduction to Soil Science 3 AGRI 2015 Farm and Ranch Management .............cccoeeeeeevuesnnne
AGRI 1040 Introduction to Soil Science Lab .....cccccovuervvuvnervnnnn. 1 AGRI 2100 Farm Electricity and Wiring
AGRI 11085 Issues in Agriculture I** 1 AGRI 210S Farm Electricity and Wiring Lab......cccccc.cooeevviinerrnnne.
AGRI 1130 Large Engine Maintenance 1 AGRI 2200 Advanced Fertilizers
AGRI 1140 Large Engine Maintenance Lab........ccc...ccooevvuinnerrunee. AGRI 2250 Grain Harvesting and Handling Systems
AGRI 1400 Farm and Environmental Safety ENGL 1050 Workplace Communication™........ccco..oeeerveenerrvennnnns
MATH 1040 Technical Mathematics I* 3 18
16
Second Semester
Course Credits

Second Semester AGRI 1420 Interpersonal Skills* 3
Course Credits AGRI 2005 Precision Agriculture Theory......coouvuvvnerrivisnnnes 3
AGRI 1050 Farm Welding AGRI 2010 Irrigation and Equipment 3
AGRI 1060 Farm Welding Lab AGRI 2140 Farm Welding Repair and Projects ..........ccccceceuesseeee 1

AGRI 1115 Issues in Agriculture II**
AGRI 1131 Plant Science
AGRI 1132 Plant Science Lab
AGRI 1280 Crop Chemicals
AGRI 1350 Tillage, Planting and Spraying Equipment...............

AGRI 1360 Tillage, Planting and Spraying Equipment Lab....... Additional Requirement:

AGRI 1410 Introduction to the Economics of Agriculture* AGRI 1025 Farm Experience Lab 0.5

AGRI 1500 Microcomputer Applications in Agriculture*......... See your advisor to identify which semester is best for your

individualized interests.

AGRI 2150 Farm Welding Repair and Projects Lab
AGRI 2290 Agricultural Commodities Marketing .............ccco.....

Summer Total Credit Hours 71.5-73.5
Course Credits
AGRI 2020 Crops and Irrigation 3
AGRI 2030 Crops and Irrigation Lab 1
OR
AGRI 2040 Livestock Production I 3
AGRI 2050 Livestock Production I Lab 1
OR
AGRI 1300 Cooperative Internship I 6
4-6

* Course fulfills a general education requirement for Northeast Community College.
NOTE: See General Education Requirements.
**AGRI 1120 Food Agriculture Natural Resource Systems can be substituted for AGRI 1105 Issues in Agriculture I and AGRI 1118 Issues in Agriculture II.

Agriculture students are encouraged to consult their advisor in the agriculture department to identify the best courses to fulfill agriculture elective requirements.
The Northeast Community College agriculture program has articulation agreements with the University of Nebraska-Lincoln, Wayne State College, South
Dakota State University, and Northwest Missouri State. If interested in more information, consult your advisor.
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Agriculture - College Transfer

AGRICULTURE — COLLEGE TRANSFER

Students interested in pursuing academic transfer in agriculture to other colleges can obtain an associate of
science degree from Northeast Community College. This degrees includes several general education classes as
well as agriculture classes that transfer easily to baccalaureate programs at other colleges and universities.

Northeast has articulated agreements with Northwest Missouri State, South Dakota State University, the
University of Nebraska-Lincoln, and Wayne State College. Individual program plans to transfer to other four-year
institutions can be developed with the help of an agriculture advisor. Students can obtain specific plans of study
for these colleges from the Agriculture, Math & Science Division Dean’s office.

The A.S. Ag Transfer is recommended for transfer to the University of Nebraska-Lincoln.

Ag Transfer students are strongly encouraged to meet with an agriculture advisor regularly to ensure transferability
of elective courses to student identified transfer institution.

Suggested Program of Study for Associate of Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
Written Communication® 3 Natural Science or Mathematics* 4-S
ENGL 1010 English Composition I Fine Arts and Language* 3
Mathematics* : 3-5 Behavioral & Social Sciences 3
MATH 1100 or Higher Agriculture Electives™ 6
Natural Science® 4-5 16-17
Agriculture Electives ** 6
16-19
Second Semester
r redi
Second Semester Course N Credits
. Oral Communication 3
Course Credits SPCH 1010 or SPCH 1110
Natural Science* 4-5 Technology* 3
-Recommended AGRI 1131 & 1132 General Electives** 6
English/Literature* 3 Agriculture Electives** 3
Mathematics* 3-5 15
MATH 1600 or Higher
Agriculture Electives ** 6 Total Credit Hours 63-70
16-19

Recommended Agriculture Electives:

AGRI 1010 Animal Science & AGRI 1340 Animal Science Lab

AGRI 1030 Introduction to Soil Science & AGRI 1040 Introduction to Soil Science Lab
AGRI 1131 Plant Science & AGRI 1132 Plant Science Lab

AGRI 1150 Introduction to Entomology

AGRI 1230 Feeds and Feeding & Species Course

AGRI 1290 International Agriculture and Agribusiness

AGRI 1310 Agriculture Marketing System

AGRI 1410 Introduction to the Economics of Agriculture

AGRI 1420 Interpersonal Skills

AGRI 2015 Farm and Ranch Management

AGRI 2200 Advanced Fertilizers

AGRI 2400 Forage, Pasture and Grassland Production & AGRI 2410 Forage, Pasture and Grassland Production Lab
AGRI 2460 Resource Efficient Crop Management

AGRI 2870 Agriculture Law

To earn an associate of science degree, a student must satisfactorily complete a minimum of 60 semester hours that include the general education requirements.
*See general education requirements.

**Upon advisement of college transfer advisor.



Agriculture - College Transfer

AGRICULTURE - COLLEGE TRANSFER

Students interested in pursuing academic transfer in agriculture to other colleges can obtain an associate of
arts degree from Northeast Community College. This degree includes several general education classes as well

as agriculture classes that transfer easily to baccalaureate programs at other colleges and universities.

Northeast has articulated agreements with Northwest Missouri State, South Dakota State University, the
University of Nebraska-Lincoln, and Wayne State College. Individual program plans to transfer to other four-year
institutions can be developed with the help of an agriculture advisor. Students can obtain specific plans of study
for these colleges from the Agriculture, Math & Science Division Dean’s office.

Ag Transfer students are strongly encouraged to meet with an agriculture advisor regularly to ensure transferability

of elective courses to student identified transfer institution.

Suggested Program of Study for Associate of Arts (AA) Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
Written Communication™* 3
ENGL 1010 English Composition I
History* 3
Mathematics® 3-5
Natural Science* 4-S
Agriculture Electives™* 3
16-19
Second Semester
Course Credits
Behavioral Science* 3
English/Literature* 3
General Electives™* 3
Agriculture Electives™* 6-8
15-17

Recommended Agriculture Electives:

AGRI 1010 Animal Science & AGRI 1340 Animal Science Lab
AGRI 1030 Introduction to Soil Science & AGRI 1040 Introduction to Soil Science Lab
AGRI 1131 Plant Science & AGRI 1132 Plant Science Lab

AGRI 1150 Introduction to Entomology

AGRI 1230 Feeds and Feeding & Species Course
AGRI 1290 International Agriculture and Agribusiness

AGRI 1310 Agriculture Marketing System

AGRI 1410 Introduction to the Economics of Agriculture

AGRI 1420 Interpersonal Skills
AGRI 2015 Farm and Ranch Management
AGRI 2200 Advanced Fertilizers

SOPHOMORE YEAR

First Semester

Course Credits
Oral Communication® 3
SPCH 1010 or SPCH 1110
Social Science* 3
General Electives™ 3
Agriculture Electives™* 6-8
15-17
Second Semester
Course Credits
HPER 1550 Lifetime Wellness 3
Fine Arts and Language™ 3
General Electives™* 6
Agriculture Electives™ 3
15-17
Total Credit Hours 61-70

AGRI 2400 Forage, Pasture and Grassland Production & AGRI 2410 Forage, Pasture and Grassland Production Lab

AGRI 2460 Resource Efficient Crop Management

AGRI 2870 Agriculture Law

To earn an associate of arts degree, a student must satisfactorily complete a minimum of 60 semester hours that include the general education requirements.

* See general education requirements.

**Upon advisement of college transfer advisor.
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Agriculture

DAIRY TECHNICIAN

The purpose of the dairy technician program is to train students to work in the expanding dairy industry in
Nebraska. The dairy technician diploma is a “stepping stone” for students interested in involvement in the dairy
industry. Career opportunities exist on an increasing number of large dairy farms in Nebraska. Opportunities also
exist for developing working partnerships with family dairy farm operations. In addition, this program enables
graduates to return to their own dairy farms with a focus on grass-based systems. With the increasing amount of
milk being produced, career opportunities also exist in the milk and cheese processing industries.

Required Program of Study for Diploma (34 weeks)

First Semester

Course

AGRI 1010 Animal Science 3

AGRI 1340 Animal Science Lab 1

AGRI 1420 Interpersonal Skills 3
2
3

AGRI 2830 Advanced Animal Nutrition
MATH 1040 Technical Mathematics I
AGRI 1410 Introduction to the Economics of Agriculture........ 3

Second Semester

Credits

Course

AGRI 1230 Feeds and Feeding
AGRI 1310 Agricultural Marketing System.........ccoocc.oeeervuenerrunnes
AGRI 1320 Animal Reproduction Physiology

AGRI 1500 Microcomputer Applications in Agricutlure........... 3
AGRI 2210 Animal Health 3
AGRI 2860 Dairy Production Management.........co....ooeevvueereeeens 2

17
Total Credit Hours 32

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our

website at http://www.northeast.edu/Gainful-Employment/



Agriculture

PRECISION AGRICULTURE

Students in the Precision Agriculture program will develop technical skills and learn to interpret, ana-
lyze, and utilize data gathered from precision agriculture technologies to improve production. Graduates will be
skilled and competent to work as technicians and producers in a rapidly changing industry that is concerned with
maximizing yield potential through resource efficient practices. A key component of this program is to deepen
students' understanding of the intricacies that exist between agriculture and our natural resources, especially water.

Upon completion of this program, students will be able to:

« Demonstrate fundamental knowledge of agronomic principles that guide effective decision-making in soil, plant

and water management.

« Discuss and utilize multiple agriculture GIS programs in a precision agriculture environment.

« Apply principles of data-based decision making to improve agricultural operations and outcomes.

« Demonstrate knowledge and skills in the proper collection of data with careful attention to ensuring data accuracy.
« Identify and explain guidance systems, data collection tools, and variable rate application systems and how they

work with each other.

« Demonstrate proper calibration methods and discuss the theory behind calibrations.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
AGRI 1030 Introduction to Soil Science 3
AGRI 1040 Introduction to Soil Science Lab ......ccccoevrerrererernnae 1
ENGL 1050 Workplace Communication 3
AGRI 1008 Introduction to Agriculture Technology.................. 3

AGRI 1520 Introduction to Ag Electronics & Hydraulics.......... 3
AGRI 1525 Introduction to Ag Electronics & Hydraulics Lab.. 1

AGRI 1530 Introduction to Water ReSources...........coeeverererenene 3
AGRI 1108 Issues in Agriculture I 1
18

Second Semester

Course Credits
AGRI 1500 Microcomputer Applications in Agriculture............ 3
AGRI 1131 Plant Science 3
AGRI 1132 Plant Science Lab 1

AGRI 1410 Introduction to the Economics of Agriculture*......3
CHEM 1140 General Chemistry/Lab* or

PHYS 1130 Introductory Physics I Lab*
AGRI 1115 Issues in Agriculture IT

Summer
Course Credits
AGRI 1540 VRI and Precision Irrigation Management.............. 4
OR
AGRI 1300 Cooperative Internship I 6
4

* Course fulfills a general education requirement for Northeast
Community College.

NOTE: See General Education Requirements.

SOPHOMORE YEAR

First Semester

Course Credits
AGRI 2500 Data Collection Methodologies........c....couervuuecriunnn. 3
AGRI 2510 Ag GIS Fundamentals 3
MATH 2030 Introduction to Statistics* 3
AGRI 2015 Farm and Ranch Management ..........cc...coccvvuucrinnnn. 4
Agriculture Elective or Science Course 2-3

Select one of the following courses:
AGRI 2200 Advanced Fertilizers 2
AGRI 2250 Grain Harvesting and Handling Systems.............. 3
AGRI 1050 and 1060 Farm Welding/Lab .....ccccocvvceurevrerrerernenee. 3
AGRI 2880 Principles of Ag Selling 2
15-16

Second Semester

Course Credits
AGRI 2005 Precision Agriculture Theory.....ccoccwvuinneervevesnennne 3

AGRI 2520 Ag GPS Applications 3
AGRI 2525 Ag GPS Applications Lab 1
AGRI 2530 Precision Hardware 3
1
3
3

AGRI 2535 Precision Hardware Lab
AGRI 1420 Interpersonal Skills*

Agriculture Elective or Science Course 2-
Select one of the following courses:
AGRI 1280 Crop Chemicals 2
AGRI 1350 and 1360 Tillage, Planting,
and Spraying Systems w/Lab 2
AGRI 1310 Agricultural Marketing Systems.........cco.c.eneevuvennees 3

Additional Requirement:

AGRI 1025 Farm Experience Lab 0.5
See your advisor to identify which semester is best for your
individualized interests.

Total Credit Hours 69.5-73.5

Agriculture students are encouraged to consult their advisor in the agriculture department to identify the best courses to fulfill agriculture or science elective
requirements. The Northeast Community College agriculture program has articulation agreements with the University of Nebraska-Lincoln, Wayne State Col-
lege, South Dakota State University, and Northwest Missouri State. If interested in more information, consult your advisor.

**AGRI 1120 Food Agriculture Natural Resource Systems can be substituted for AGRI 1105 Issues in Agriculture I and AGRI 1115 Issues in Agriculture II.
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Art

ART

The art concentration at Northeast Community College allows students to experiment in many phases of art,
including line, form, color, and perspective, as well as the history of art. Students apply these basics to a variety
of artistic skills such as painting, design, photography, and drawing.

After earning an associate of arts degree, students may choose to enter the labor force or transfer to a four-
year college for a bachelor's degree in art. Career opportunities that value artistic skills may be found in fine arts,
commercial art, photography, museums/galleries, media, fashion design, textile design, interior design, art sales,

art therapy, or retail.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ARTS 1300 Design I 3
ARTS 1250 Drawing Logic I 3
ARTS 1050 Introduction to Art History & Criticism I............... 3
ENGL 1010 English Composition I 3
Social Sciences*® 3

15

Second Semester

Course Credits
ARTS 1750 Painting I 3
ARTS 1600 Design IT 3
ARTS 1060 Introduction to Art History & Criticism IL............. 3
HPER 1550 Lifetime Wellness 3
History* 3

15

* See general education requirements.

SOPHOMORE YEAR

First Semester

Course Credits
ARTS 1350 Watercolor 3
ARTS Elective™* 3
English/Literature* 3
Oral Communication* 3
Mathematics* 3-5

15-17

Second Semester

Course Credits
ARTS 1400 Ceramics 3
ARTS 1500 Drawing Logic I 3
ARTS 2750 Painting II 3
Behavioral Science* 3
Natural Science* 4-S

16-17
Total Credit Hours 61-64

To earn an associate of arts degree, a student must satisfactorily
complete aminimum of 60 semester hours thatinclude the general
education requirements.

**Recommended electives: ARTS 1450 Graphic Arts I, ARTS 1700 Digital Photography, ARTS 2450 Graphic Arts IT



Athletic Training

ATHLETIC TRAINING

Students pursuing this career are able to complete an Associate of Science degree with a concentra-
tion in Athletic Training. The curriculum is designed to integrate the educational and practical training
skills needed to be a professional in the field of athletic training. Students continue their education at
a transfer institution to obtain a bachelor’s degree in Athletic Training or a related allied health field.

Suggested Program of Study for Associate of Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BIOS 1010 General Biology 4
HPER 1510 Introduction to Physical Education.......c.....ccceevuuueneee 3

ENGL 1010 English Composition I 3
HPER 1360 Body Conditioning 1
HPER 1240 Circuit Training 1
MATH 1150 College Algebra 3

15
Second Semester

Course Credits
BIOS 2110 Intro to Human Anatomy and Physiology I............ 4

HPER 1520 Nutrition for Fitness and Sport or
HOEC 1050 Nutrition 3
HLTH 1060 Comprehensive Medical Terminology ..............cc..... 3
HPER 1700 Intro to Athletic Training 3
HPER 2200 First Aid and CPR for Health Care Provider........... 3
16

SOPHOMORE YEAR

First Semester

Course

HPER 1245 Weight Management
HPER 2400 Care & Prevention of Athletic Injuries .......cccoeecvvuuee.
Oral Communication
HPER 2060 Weight Training
Behavioral & Social Sciences
BIOS 2120 Intro to Human Anatomy & Physiology II

Second Semester

Course
HPER 2310 Community Health 3
INFO 1100 Microcomputer Applications 3
MATH 2030 Introduction to Statistics 3
3
3

Humanities (English Literature)
Behavioral & Social Sciences

Total Credit Hours 61

To earn an associate of science degree, a student must satisfactorily complete a minimum of 60 semester hours that include the general education requirements.
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Auto Body Repair Technology

AUTO BODY REPAIR TECHNOLOGY

The auto body repair technology program teaches students the basic elements of metal finish repair, frame
alignment, panel replacement, major body damage, and unibody technologies for today's automobiles, using the
very latest equipment and training materials available. Students develop skills in welding, metalworking, refinishing,
straightening and alignment, installation of glass, hardware, and trim, as well as estimating and shop management
skills. Graduates are prepared for jobs in independent body shops or new and used car dealerships. With additional
education, opportunities also exist for careers in insurance adjusting and teaching. (Enrollment in this program is

limited and is based on the date of application.)

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
AUTB 10185 Glass, Trim, and Welding Theory.......cc....ccouevvuurncs 2.5
AUTB 103S$ Glass, Trim, and Welding Lab.....ccc...cooevvvuvrnrrru 4.5
AUTB 1050 Panel Adjustment and Metalworking Theory .....2.5
AUTB 1060 Panel Adjustment and Metalworking Lab............. 4.5
PSYC 1000 Human Relations 2

16

Second Semester

Course Credits

AUTB 1210 Major Body Damage Repair Theory .......ccc...couuevvunee.
AUTB 1245 Major Damage and Metalworking Lab
CAPL 1290 Job Search and Employment

INFO 1000 Basic Computer Applications...........eceeeevveecvescrunnes
MATH 1030 Technical Mathematics I 2

Required Summer: 12 weeks

Course Credits
AUTB 1300 Cooperative Internship I 6

SOPHOMORE YEAR
First Semester

Course Credits
AUTB 2015 Paint Care and Refinishing Theory.......ccccccouvuneruunea. S
AUTB 2025 Paint Care and Refinishing Lab..........cccccouuervvuuuinnenn 9
ENGL 1050 Workplace Communication 3
MATH 1050 Technical Mathematics II 2
19
Second Semester
Course Credits
AUTB 2215 Frame and Heavy Collision Theory
AUTB 2225 Frame and Heavy Collision Lab.........cccceeeuurerrunncs 4.5
AUTB 2250 Applied Body Repair Lab 4.5
ECON 1010 Personal and Business Finance..........cc..cc.eeueevervenrane. 2

INDT 1040 Industrial Process Dynamics or
HVAC 2230 Physics of Building Science or
LEAD 1010 Introduction to Community Leadership ......... 2-3

Total Credit Hours 78-79



Automotive Technology

AUTOMOTIVE TECHNOLOGY

The automotive technology program provides the necessary training to diagnose, test, and repair the complicated
workings of modern automobiles. Specific systems are covered in the classroom and then applied on automobiles
in the lab and during the summer internship program. This training includes the latest electronic computer control
ignition and fuel systems and front wheel drive automobiles. Graduates are ready for entry level positions as line
technicians, service writers, and with experience, service managers and auto repair business owners. (Enrollment
into this program is limited and is based on the date of application.)

The Automotive Technology program is approved by the National Automotive Technicians Education Foun-
dation (NATEF), 101 Blue Seal Drive, S.E. Suite 101, Leesburg, VA 20175, phone (703)669-6650.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR

First Semester First Semester
Course Credits Course Credits
AUTT 1010 Suspension, Steering and AUTT 2010 Clutch, Manual Transmission and Transaxle,

Brake Systems Theory 2.5 Drive Shaft and Differential Theory 2.5
AUTT 1020 Suspension, Steering, and AUTT 2020 Clutch, Manual Transmission and Transaxle,

Brake Systems Lab 4.5 Drive Shaft and Differential Lab 4.5
AUTT 1110 Electrical System Theory 2.5 AUTT 2110 Automatic Transmission and Transaxle Theory..2.5
AUTT 1120 Electrical System Lab 4.5 AUTT 2120 Automatic Transmission and Transaxle Lab......... 4.5
CAPL 1290 Job Search and Employment 1 MATH 1050 Technical Mathematics II 2
INFO 1000 Basic Computer Applications...........ccc.ceeeeeeeeceerennece 2 PSYC 1000 Human Relations 2

17 18

Second Semester Second Semester
Course Credits Course Credits
AUTT 1210 Electrical Tune-up and Fuel Systems Theory......2.5 AUTT 2210 Major Engine Theory 2.5
AUTT 1220 Electrical Tune-up and Fuel Systems Lab............4.5 AUTT 2220 Major Engine Lab 4.5
AUTT 1310 Automotive Electronics Theory............ 2.5 AUTT 2310 Automotive Environmental Systems Theory ......2.5

AUTT 1320 Automotive Electronics Lab .. 4.5 AUTT 2320 Automotive Environmental Systems Lab.............. 4.5
ECON 1010 Personal and Business Finance.............ccccccoeeceeeneecees 2 ENGL 1050 Workplace Communication 3
MATH 1030 Technical Mathematics I 2 INDT 1040 Industrial Process Dynamics or
18 HVAC 2230 Physics of Building Science or
LEAD 1010 Intro to Community Leadership ...............cceee. 2-3
Required Summer: 12 weeks 19-20
Course Credits
AUTT 1300 Cooperative Internship I 6 Total Credit Hours 78-79

Required Program of Study for Diploma (1 year)

Successful completion of the freshman year of the automotive technology associate of applied science degree program and the Summer Cooperative
Internship I.

Total Credit Hours 41

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/
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Basic Nurse Aide and Medication Aide

BASIC NURSE AIDE and MEDICATION AIDE

The basic nurse aide and medication aide programs train students in the knowledge and skills necessary to
administer responsible health care to the ill and aged in nursing facilities, long-term care facilities, and assisted
care facilities under qualified supervision.

Course Descriptions

Nurse Aide ( NURA 1110 - 3.0 credit hours) — This course is designed to meet the Nebraska Health and Hu-
man Services System training requirements for nurse aide certification and employment in long-term care facili-
ties. This course combines classroom lecture and laboratory application for the development of basic skills needed
to provide safe, effective, and caring services to the elderly or chronically ill patient of any age, in a long-term care
facility. Upon completion of this course, the student is eligible to take the state written and practical skills exam.
After successfully passing this examination and completing the application procedure, the students name will be

placed on the basic nurse aide registry at the Nebraska Health and Human Services Regulation and Licensure,
Credentialing Division. (30/45/0/0)

Medication Aide (HLTH 1120 - 3.0 credit hours) — This course is designed to prepare the student to assume
the role and responsibilities of a Medication Aide working in a nursing facility. This course includes information
regarding medication administration, pharmacology rules and regulations, classification of drugs, orders, storage,
abbreviations, and an overview of commonly used drugs and documentation. (45/0/0/0)



Banking Services

BANKING SERVICES

Associate of Applied Science Degree

Banking services offers students a choice of two banking concentrations: banking or rural agribanking. Stu-
dents must successfully complete the banking services core requirements, the general education requirements, as
well as twelve credit hours of approved electives for one concentration.

Required Program of Study

Core Requirements

Course Credits
ACCT 1200 Principles of Accounting I or

ACCT 1100 Survey of Accounting 3
BSAD 1070 Business Math 3
BSAD 1300 Cooperative Internship I 3
BSAD 1600 Real Estate Principles and Practices ...........ccouuueeevurees 3
BSAD 2050 Business Communications 3
BSAD 2140 Principles of Banking 3
BSAD 2160 Customer Service and Business Etiquette.............. 3

BSAD 2190 Principles of Lending 4
BSAD 2510 Organizational Behavior 2
BSAD 2520 Principles of Marketing 3
BSAD 2540 Principles of Management 3
BSAD 2700 Business Law 3
2

- 38

BSAD 2750 Applied Business Projects

Approved Electives for
Rural Agribanking Concentration

Course Credits
AGRI 2015 Farm and Ranch Management ............ccoooeeeeveuvennne 4
AGRI 1131 Plant Science 3
AGRI 1310 Agriculture Management 3
AGRI 2290 Agriculture Commodities Marketing.............cccoeeee.. 3
BSAD 1620 Real Estate Finance 3
BSAD 2620 Fundamentals of Real Estate Appraisal ......ccc..ccc.oee.. 3

General Education Requirements

Course Credits
ECON 1040 Personal Finance or
ECON 2110 Macroeconomics or

AGRI 1410 Introduction to the Economics of Agriculture.....3

ENGL 1010 English Composition I 3
INFO 1100 Microcomputer Applications or

OFFT 1500 Microsoft Office 3
MATH 1100 Foundations of Mathematics..........cc...oeeeeeeecerueeeeees 3
PSYC 1810 Introduction to Psychology or

AGRI 1420 Interpersonal Skills 3
SPCH 1010 Fundamentals of Communication or

SPCH 1110 Public Speaking 3

18

Approved Electives for
Banking Concentration

Course Credits
BSAD 1200 Introduction to Electronic Commerce.........ccooeevvevees 3
BSAD 1620 Real Estate Finance 3
BSAD 2130 Salesmanship 3
BSAD 2240 Principles of Insurance 3
BSAD 2350 Security and Loss Prevention ... 3
BSAD 2620 Fundamentals of Real Estate Appraisal .................. 3

Core Requirements

General Education Requirements

Approved Electives
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Banking Services

BANKING CONCENTRATION

The banking concentration of the banking services program will prepare students for an entry-level career in
the banking industry. Students will be introduced to banking topics and general business topics, including cus-
tomer service, real estate, and communication skills. Three hours of cooperative internship in a position related

to the banking industry is required for this concentration.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 1070 Business Math 3
BSAD 2520 Principles of Marketing 3
BSAD 2540 Principles of Management 3
ENGL 1010 English Composition I 3
3

15

INFO 1100 Microcomputer Applications or
OFFT 1500 Microsoft Office

Second Semester

Course Credits
BSAD 2140 Principles of Banking 3
BSAD 2160 Customer Service and Business Etiquette.............. 3
BSAD 2510 Organizational Behavior 2
MATH 1100 Foundations of Mathematics.......co.ceeeueeuerureenrenrnnnnes 3

SPCH 1010 Fundamentals of Communication or
SPCH 1110 Public Speaking 3
Approved Banking Elective® 3
17

Required Summer Coop

Course Credits
BSAD 1300 Cooperative Internship I ** 3

* See approved electives for Banking Services.

SOPHOMORE YEAR

First Semester

Course
ACCT 1200 Principles of Accounting I or
ACCT 1100 Survey of Accounting

BSAD 1600 Real Estate Principles and Practices
BSAD 2190 Principles of Lending

BSAD 2700 Business Law I

Approved Banking Elective*

Second Semester

Course
BSAD 2050 Business Communications

BSAD 2750 Applied Business Projects

ECON 1040 Personal Finance or
ECON 2110 Macroeconomics

PSYC 1810 Introduction to Psychology or

BSAD 1000 Human Relations and Ethics ........

Approved Banking Elective *

Approved Banking Elective *

Total Credit Hours

** Students unable to secure a cooperative internship position should contact your program advisor.



Banking Services

RURAL AGRIBANKING CONCENTRATION

The rural agribanking concentration of the banking services program introduces students to basic business and
banking concepts, as well as the agricultural aspects of working in a rural bank. Upon completion of the degree,
graduates are prepared to enter the banking industry and be leaders in their communities.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course
BSAD 1070 Business Math 3
BSAD 2520 Principles of Marketing 3
BSAD 2540 Principles of Management 3
ENGL 1010 English Composition I 3
3
15

INFO 1100 Microcomputer Applications or
OFFT 1500 Microsoft Office

Second Semester

Course Credits
BSAD 2140 Principles of Banking 3
BSAD 2160 Customer Service and Business Etiquette................ 3

BSAD 2510 Organizational Behavior
MATH 1100 Foundations of Mathematics....
SPCH 1010 Fundamentals of Communication or

SPCH 1110 Public Speaking 3
Approved Rural Agribanking Elective* 3
17

Required Summer Coop

Course Credits
BSAD 1300 Cooperative Internship I ** 3

* See approved electives for Banking Services.

SOPHOMORE YEAR

First Semester

Course Credits

ACCT 1200 Principles of Accounting I or
ACCT 1100 Survey of Accounting 3
BSAD 1600 Real Estate Principles and Practices............ccooevvuunnnece 3
BSAD 2190 Principles of Lending 4
BSAD 2700 Business Law I 3
Approved Rural Agribanking Elective* 3
16

Second Semester

Course Credits
BSAD 2050 Business Communications 3
BSAD 2750 Applied Business Projects 2

ECON 1040 Personal Finance or
ECON 2110 Macroeconomics or
AGRI 1410 Introduction to the Economics of Agriculture.....3

PSYC 1810 Introduction to Psychology or
AGRI 1420 Interpersonal Skills

Approved Rural Agribanking Elective *

Approved Rural Agribanking Elective *

o
o] N W W w

Total Credit Hours

** Students unable to secure a cooperative internship position should contact your program advisor.
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Behavioral Science

BEHAVIORAL SCIENCE

The successful completion of introductory courses in the behavioral sciences paves the way for students to
continue a study of psychology or sociology with a fundamental awareness of their basic principles, concepts,
theories, and understanding of how a psychology or sociology major can prepare them for their futures. These
courses will also provide students with an understanding of how psychological and sociological principles can be
applied to personal, social, and organizational issues; help students develop insight into the workings of society,
their own and others' behaviors and mental processes; and provide students with strategies for self-management.

Occupations in behavioral sciences can be obtained with associate’s, bachelor's, masters, or PhD degrees. For
those who wish to pursue higher degrees, a student can complete the first two years of education at Northeast
and then transfer to a four-year college. A degree with a concentration in behavioral science can prepare students
for career opportunities in teaching, human services, human resources, psychology, counseling, sociology, social
work, and a variety of other professional careers.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

SOPHOMORE YEAR

First Semester

Course Credits Course Credits
ENGL 1010 English Composition I 3 Oral Communication® 3
PSYC 1810 Introduction to Psychology. 3 History Elective* 3
Fine Arts and Language™ 3 Natural Science* 4-S
Mathematics* 3-S5 SOCI 2300 Sociology of Deviant Behavior***......ccccc.ccccvvvunnennes 3
Elective™* 3 PSYC 2500 Social Psychology*** 3
15-17 16-17
Second Semester Second Semester

Course Credits Course Credits
History* 3 Social Science* 3
English/Literature* 3 SOCI 2320 Social Problems*** 3
SOCI 1010 Introduction to Sociology 3 PSYC 2800 Abnormal Psychology*** 3
PSYC 2200 Lifespan Psychology*** 3 HPER 1550 Lifetime Wellness 3
Elective™™ 3 SOCI 2150 Issues of Unity and Diversity™*.........ccccooevervuuunennenees 3
1S 1S

Total Credit Hours 61-64

To earn an associate of arts degree, a student must satisfactorily
complete aminimum of 60 semester hours thatinclude the general
education requirements.

* See general education requirements.

**Suggested electives: LIBR 1310 Library Orientation and Usage; HUSR 1010 Introduction to Human Services and Counseling; LNSK 1100 Learning Skills
for Success; CAPL 1150 Career Planning; OFFT 1500 Microsoft Office or other computer skills course; foreign language; CRIM 2100 Juvenile Justice; ; SOCI
2200 Criminology.

***Recommended courses dependent on desired professional goal.



Biology

BIOLOGY

Students planning a concentration in biological sciences may complete a two-year liberal arts program at
Northeast. Upon completion of the two years, students may choose to transfer and continue to work toward a
four-year degree. A biological science concentration is appropriate for students considering careers in the health
field, agriculture, teaching, research and plant and wildlife biology. Either the associate of science or the associate

of arts degree would be appropriate.

Suggested Program of Study for Associate

of Science Degree (2 years)

FRESHMAN YEAR

First Semester
Course

Course

Course

Course

Elective

Credits
BIOS 1010 General Biology 4
CHEM 1140 General Chemistry I S
ENGL 1010 English Composition I 3
MATH 1150 College Algebra 3
MATH 1220 Trigonometry 3
18
Second Semester

Credits

BIOS 1090 General Zoology and/or
BIOS 1050 General Botany 4
CHEM 1160 General Chemistry IT S
MATH 1600 Analytic Geometry and Calculus I.......oocoerrrrrnes S
Humanities (English Literature)* 3
17

SOPHOMORE YEAR
First Semester
Credits
BIOS 2030 Microbiology 4
INFO 1100 Microcomputer Applications 3
PHYS 1130 Introductory Physics S
Behavioral & Social Sciences™ 3
15
Second Semester

Credits
PHYS 1140 Introductory Physics II S
Behavioral & Social Sciences™ 3
Oral Communication® 3
3
14
Total Credit Hours 64

Suggested Program of Study for Associate
of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BIOS 1010 General Biology 4
CHEM 1140 General Chemistry I S
ENGL 1010 English Composition I 3
History™ 3
15
Second Semester
Course Credits
BIOS 1090 General Zoology and/or
BIOS 1050 General Botany 4
CHEM 1160 General Chemistry II S
MATH 1140 Intermediate Algebra or higher ......cccooevvvvuvinnnncecns 3-S5
Humanities* 3
15-17
SOPHOMORE YEAR
First Semester
Course Credits
BIOS 2030 Microbiology 4
Oral Communication* 3
Behavioral Science* 3
Fine Arts and Language* 3
Social Science* 3
16
Second Semester
Course Credits
HPER 1550 Lifetime Wellness 3
Electives 12
15
Total Credit Hours 61-63

To earn an associate of science degree, a student must satisfactorily complete a minimum of 60 semester hours that include the

general education requirements.

*See general education requirements.

Q13q *

B

sdurio

npa-iseayliou



82

Building Construction

BUILDING CONSTRUCTION

The building construction program gives students a basic knowledge of carpentry and related fields. By learning
classroom theory and applying skills with on-the-job construction projects, students become familiar with tools of
the trade, subcontracting, estimating, record keeping, and other building trade competencies. Upon completion
of the program, students are prepared to begin careers working in construction. (Enrollment into this program is

limited and is based on the date of application.)

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
CNST 1015 Building Construction I 3
CNST 1025 Building Construction T Lab......cccccooueriuncrriureriunnns S
CNST 1030 Construction Drafting
CNST 1040 Construction Drafting Lab 1
CNST 1050 Residential Blueprint Reading..........cccc.covcvvuueeriunea. 3
MATH 1020 Technical Mathematics I 3
INFO 1000 Basic Computer Applications..........ccccuecveeerueriennes 2
19
Second Semester
Course Credits
CNST 1210 Building Construction IT 3
CNST 1220 Building Construction IILab .........ccoccvvevervvnvcriunea. S

CNST 1230 Construction and Architectural Drafting.....
CNST 1240 Construction and Architectural Drafting Lab......... 1
CNST 1250 Materials Estimating

CAPL 1290 Job Search and Employment 1
ECON 1010 Personal and Business Finance .......c..cccoceeueeeveerennnnes 2
PSYC 1000 Human Relations 2

18

Required Summer: 12 weeks
CNST 1300 Cooperative Internship I 6

SOPHOMORE YEAR

First Semester

Course Credits
CNST 2010 Concrete Construction 2
CNST 2020 Concrete Construction Lab 1

CNST 2030 Cabinet and Finish Construction L........ccceoeevvereernee
CNST 2040 Cabinet and Finish Construction I Lab....................
CNST 2050 Blueprint Reading and EstimatingI..........
CNST 2060 Blueprint Reading and Estimating I Lab ..
ENGL 1050 Workplace Communication
ELTR 1065 Practical Electrical Wiring
WELD 2215 Welding and Cutting Process Fundamentals.......... 1

Second Semester

Course
CNST 2230 Millwork and Finish Construction II..........ccceouuneee.
CNST 2240 Millwork and Finish Construction II Lab
CNST 2250 Blueprint Reading and Estimating IL..............cccoueeeees
CNST 2260 Blueprint Reading and Estimating IT Lab................. 1
CNST 2270 Construction Management 1
HVAC 2230 Physics of Building Science or

INDT 1040 Industrial Process Dynamics or

LEAD 1010 Introduction to Community Leadership.......... 2-3

Total Credit Hours 76-77



Business Administration

BUSINESS ADMINISTRATION

The business administration program is a two-year liberal arts curriculum for those students that plan to
transfer to a four-year college for the completion of a bachelor degree in one of many areas of business. This
program of study emphasizes instruction in accounting, business law, business communications, economics, and
statistics, which will prepare the student to be successful at the transfer institution.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ACCT 1200 Principles of Accounting I'**/***__...........cceuurreruuunc 3
BSAD 2700 Business Law I*** 3
INFO 1010 Fundamentals of Information Technology.............. 3
ENGL 1010 English Composition I 3
Mathematics* 3-S

15-17

Second Semester

Course Credits
ACCT 1210 Principles of Accounting II**/** ..........ccccoouururuunne 3
BSAD 2710 Business Law II*** 3

MATH 2030 Introduction to Statistics *** or

BSAD 2030 Business Statistics™** 3
English/Literature* 3
Behavioral Science* 3

*See general education requirements.

SOPHOMORE YEAR

First Semester

Course Credits
ECON 2110 Principles of Macroeconomics™/*** _..............cuuee. 3
HPER 1550 Lifetime Wellness 3
Oral Communication® 3
Natural Science*® 4-S
Elective* 3

16-17

Second Semester

Course Credits
BSAD 2050 Business Communications™*...........cccoeeeruerrerrerrones 3
ECON 2120 Principles of Microeconomics™*........c...ccuuevuurnnnenns 3
Fine Arts and Language™ 3
History* 3
Elective* 3

15
Total Credit Hours 61-64

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education
requirements.

** Students with no high school or work experience in accounting are advised to switch accounting and economics courses.

*** Students transferring to a four-year institution should verify with that institution before registering for this course.
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Business

BUSINESS

Associate of Applied Science Degree

Required Program of Study

The business degree offers students a choice of six concentrations: insurance services, entrepreneurship,
international business, general business, real estate, or retail management. Students must successfully complete
the general education requirements, the business core requirements, as well as the approved electives for one
concentration. If you are interested in banking, please turn to our Banking Services program.

Core Requirements

Course Credits General Education Requirements
ACCT 1200 Principles of Accounting I or Course Credits
ACCT 1100 Survey of Accounting 3 ECON 1040 Personal Finance or
BSAD 1070 Business Math 3 ECON 2110 Macroeconomics 3
BSAD 1300 Cooperative Internship I 3 ENGL 1010 English Composition I 3
BSAD 2050 Business Communications 3 INFO 1100 Microcomputer Applications or
BSAD 2160 Customer Service and Business Etiquette................ 3 OFFT 1500 Microsoft Office 3
BSAD 2510 Organizational Behavior 2 MATH 1100 Foundations of Mathematics.......cc.cceeveereerereerenrnnnnns 3
BSAD 2520 Principles of Marketing 3 BSAD 1000 Human Relations and Ethics or
BSAD 2540 Principles of Management 3 PSYC 1810 Introduction to Psychology ............ccceevuuneriuunncnns 3
BSAD 2700 Business Law I 3 SPCH 1010 Fundamentals of Communication or
BSAD 2750 Applied Business Projects 2 SPCH 1110 Public Speaking 3
28 18
Core Requirements 28
General Education Requirements 18
Approved Electives * 21
Total Credits Required S 67

* See General Business page for approved electives.



Business

BUSINESS

Associate of Applied Science Degree

Approved Electives for each Concentration

Entrepreneurship Concentration Real Estate Concentration
Course Credits Course Credits
BSAD 1200 Introduction to Electronic Commerce...........cc...e.... 3 BSAD 1200 Introduction to Electronic Commerce...........cc........ 3
BSAD 2130 Salesmanship 3 BSAD 1600 Real Estate Principles and Practices............ccooevvuunnnece 3
BSAD 2180 Advertising, 3 BSAD 1620 Real Estate Finance 3
BSAD 2250 International Business 3 BSAD 2130 Salesmanship 3
ENTR 1050 Introduction to Entrepreneurship ......c.....ccoeevvuunnneens 3 BSAD 2600 Real Estate Law 3
ENTR 2040 Entrepreneurship Feasibility Study .........ccccoevvevuuunnee. 3 BSAD 2620 Fundamentals of Real Estate Appraisal ........cccc..... 3
ENTR 2090 Entrepreneurship Business Plan...........cccccccceueviuunnneee 3 Approved Electives 3
Total Credits 21 Total Credits 21
(See required program of study) (See required program of study.)

General Business Concentration

Course Credits Retail Management Concentration
Approved Electives 21 Course Credits
Total Credits 21 BSAD 1200 Introduction to Electronic Commerce .........coceeevunee 3
(See required program of study.) BSAD 2130 Salesmanship 3
BSAD 2180 Advertising 3
. . BSAD 2230 Retail Management 3
Insurance Services Concentration BSAD 2250 International Business 3
Course Credits BSAD 2350 Security and Loss Prevention ............cececsenes 3
BSAD 2010 Personal Insurance 3 Approved Electives —
BSAD 2020 Commercial Insurance 3 Total Credits 21
BSAD 2240 Principles of Insurance 3 (See required program of study.)
BSAD 2260 Introduction to Claims 3
BSAD 2130 Salesmanship 3
BSAD 2320 Agency Operations 3
BSAD 2340 Introduction to Underwriting ........c....coeeeveernrrevnnnnce 3
Total Credits 21
(See required program of study.)
International Business Concentration
Course Credits
BSAD 1200 Introduction to Electronic Commerce ..........coeceenne. 3
BSAD 2250 International Business 3
FREN 1200 Elementary French I or
SPAN 1200 Elementary Spanish I 4
GEOG1020 World Regional Geography. 3
SOCI 2150 Issues of Unity and Diversity .........ooecvuunerveuscrrenens 3
Approved Elective S
Total Credits 21

(See required program of study.)
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Business

ENTREPRENEURSHIP CONCENTRATION

Students who choose the entrepreneurship concentration of the business program receive comprehensive in-
struction pertaining to skills necessary to begin the journey of becoming an entrepreneur. In this program students
will explore basic management functions, marketing and advertising, concepts in salesmanship, and the first step
in opening a business—the written business plan. Three credit hours of cooperative internship work experience
is required, depending on the student’s work history.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
ACCT 1200 Principles of Accounting I* or BSAD 1200 Introduction to Electronic Commerce.........cc....u... 3
ACCT 1100 Survey of Accounting 3 BSAD 2050 Business Communications 3
BSAD 1070 Business Math 3 ENTR 2090 Entrepreneurship Business Plan...........ccccccccoueviuneces 3
BSAD 2520 Principles of Marketing 3 SPCH 1010 Fundamentals of Communication or
BSAD 2540 Principles of Management 3 SPCH 1110 Public Speaking 3
ENTR 1050 Introduction to Entrepreneurship .........cc..oeeceeeenecees 3 MATH 1100 Foundations of Mathematics.........cc.eeoeruerrereerrenrenns 3
OFFT 1500 Microsoft Office — 15
18 Second Semester
Second Semester Course Credits
Course Credits BSAD 2130 Salesmanship 3
BSAD 2160 Customer Service and Business Etiquette................ 3 BSAD 2250 International Business 3
BSAD 2180 Advertising, 3 BSAD 2700 Business Law I 3
BSAD 2510 Organizational Behavior 2 BSAD 2750 Applied Business Projects 2
ENGL 1010 English Composition I 3 PSYC 1810 Introduction to Psychology or
ENTR 2040 Entrepreneurship Feasibility Study .........ccccoevvvvuvnnnee. 3 BSAD 1000 Human Relations and Ethics .......cccccocrviencrienne. 3
14 ECON 1040 Personal Finance or
ECON 2110 Macroeconomics 3
Required Summer Coop 17
Course Credits
. : %
BSAD 1300 Cooperative Internship I 3 Total Credit Hours 67

*Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to Principles of Accounting I.
** Students unable to secure a cooperative internship position should contact your program advisor.

NOTE: The associate of applied science degree is suggested for those seeking employment upon graduation and feel quite sure that they will not continue
their education toward a bachelors degree. Students interested in continuing their education at a four-year college or university should enroll in the business
administration program.

Program of Study for Entrepreneurship Certificate (1 1/2 years)

Fall Semester Fall Semester
Course Credits Course Credits
ACCT 1200 Principles of Accounting I* 3 ENTR 2090 Entrepreneurship Business Plan.........cccoocccoverviuunnnce 3
BSAD 2520 Principles of Marketing 3
BSAD 2700 Business Law I 3
ENTR 1050 Introduction to Entrepreneurship ........cc.coeeeeeeeecees 3 Total Credit Hours 18

Spring Semester

Course Credits
ENTR 2040 Entrepreneurship Feasibility Study .........ccccoevvvvurunnee. 3

*Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to Principles of Accounting I.

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/



Business

GENERAL BUSINESS CONCENTRATION

Students who choose the general business concentration of the business program receive comprehensive
instruction covering basic skills for retailing, marketing, and sales occupations. In addition to classroom work,
students participate in a cooperative internship program, which incorporates on-the-job work experience.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
ACCT 1200 Principles of Accounting I* or BSAD 2050 Business Communications 3
ACCT 1100 Survey of Accounting 3 BSAD 2700 Business Law I 3
BSAD 1070 Business Math 3 BSAD 1000 Human Relations and Ethics or
BSAD 2520 Principles of Marketing 3 PSYC 1810 Introduction to Psychology
BSAD 2540 Principles of Management 3 MATH 1100 Foundations of Mathematics
OFFT 1500 Microsoft Office 3 Approved Electives*™
15
Second Semester Second Semester
Course Credits Course Credits
BSAD 2160 Customer Service and Business Etiquette.............. 3 BSAD 2750 Applied Business Projects 2
BSAD 2510 Organizational Behavior 2 ECON 1040 Personal Finance or
ENGL 1010 English Composition I 3 ECON 2110 Macroeconomics 3
SPCH 1010 Fundamentals of Communication or Approved Electives** 12
SPCH 1110 Public Speaking 3 17
Approved Elective** 3
14
Required Summer Coop
Course Credits
BSAD 1300 Cooperative Internship I*** 3
Total Credit Hours 67

*Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to Principles of Accounting I.

** Approved electives for business students are: ACCT 1210 Principles of Accounting II; ACCT 2020 Accounting with Quickbooks; BSAD 1200 Introduc-
tion to Electronic Commerce; BSAD 1600 Real Estate Principles and Practices; BSAD 1620 Real Estate Finance; BSAD 2030 Business Statistics; BSAD 2130
Salesmanship; BSAD 2140 Principles of Banking; BSAD 2180 Advertising; BSAD 2230 Retail Management; BSAD 2240 Principles of Insurance; BSAD 2250
International Business; BSAD 2350 Security and Loss Prevention; BSAD 2620 Fundamentals of Real Estate Appraisal; BSAD 2710 Business Law II; ECON/
BSAD 1040 Personal Finance; ECON 2110 Macroeconomics; ECON 2120 Microeconomics; ENTR 1050 Introduction to Entrepreneurship; ENTR 2040
Entrepreneurship Feasibility Study; ENTR 2090 Entrepreneurship Business Plan; FREN 1200 Elementary French or SPAN 1200 Elementary Spanish; GEOG
1020 World Regional Geography; INFO 1710 Web Page Development; INFO 1740 Dreamweaver, Flash, and Fireworks; INFO 2100 Spreadsheet Applications;
LEAD 1010 Introduction to Community Leadership; SOCI 2150 Issues of Unity and Diversity.

*** Students unable to secure a cooperative internship position should contact your program advisor.

NOTE: The associate of applied science degree is suggested for those seeking employment upon graduation and feel quite sure that they will not continue
their education toward a bachelors degree. Students interested in continuing their education at a four-year college or university should enroll in the business
administration program.
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Business

INSURANCE SERVICES CONCENTRATION

The insurance services concentration of the business program will allow students to acquire business skills
in a career that touches all industries. The program provides interactive training in insurance and risk manage-
ment to become a savvy insurance consumer and gain skills to be a successful professional. With a degree in
insurance, graduates can build a successful career as an agency (producer), claims adjuster, or customer service
representative. Specific insurance courses are taught by a certified insurance agent and will prepare the student
to sit for their Nebraska producer’s licensure exam at the program conclusion. These identified insurance courses™
are offered only online. In addition, projects will take students to insurance providers in their community for real-
world learning opportunities. The internship can be completed in an insurance office near the student’s home or

at a larger producer’s headquarters.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course
BSAD 1000 Human Relations and Ethics or

PSYC 1810 Introduction to Psychology .........cc.......

BSAD 1070 Business Math

BSAD 2240 Principles of Insurance™

BSAD 2520 Principles of Marketing
ENGL 1010 English Composition I

OFFT 1500 Microsoft Office

Second Semester

Course
BSAD 2010 Personal Insurance*

BSAD 2020 Commercial Insurance*

BSAD 2160 Customer Service and Business Etiquette

BSAD 2540 Principles of Management
ECON 1040 Personal Finance or
ECON 2110 Macroeconomics

Required Summer Coop
Course

Credits
3

BSAD 1300 Cooperative Internship I ***

SOPHOMORE YEAR

First Semester
Course
ACCT 1200 Principles of Accounting I** or
ACCT 1100 Survey of Accounting

BSAD 2050 Business Communications
BSAD 2260 Introduction to Claims*

MATH 1100 Foundations of Mathematics..................

SPCH 1010 Fundamentals of Communication or
SPCH 1110 Public Speaking

Second Semester
Course

BSAD 2130 Salesmanship
BSAD 2320 Agency Operations™

BSAD 2340 Introduction to Underwriting™................

BSAD 2510 Organizational Behavior
BSAD 2700 Business Law I

BSAD 2750 Applied Business Projects

Total Credit Hours

67



Business

INSURANCE SERVICES CERTIFICATE

The insurance services certificate provides interactive training in insurance and risk management in order to
gain the entry-level skills necessary to begin a career in the insurance industry. With these skills, graduates can
begin employment as an agency producer, claims adjuster, or customer service representative. Specific insurance
courses are taught by a certified insurance agent and will prepare the student to sit for their Nebraska producers

exam at program conclusion.
Required Program of Study for Certificate (34 weeks)
First Semester

Course Credits
BSAD 2010 Personal Insurance® 3
BSAD 2240 Principles of Insurance* 3
BSAD 2320 Agency Operations* 3
BSAD 2340 Introduction to Underwriting®.............cooeevvuvvnrvuvnnnnce 3

12

Second Semester
Course Credits

BSAD 2020 Commercial Insurance* 3
BSAD 2130 Salesmanship 3
BSAD 2260 Introduction to Claims* 3

9
Total Credit Hours 21

*These courses are only offered through our online platform.

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/
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Business

INTERNATIONAL BUSINESS CONCENTRATION

The international business concentration is designed to prepare students for careers in international business
whether in a local company initially seeking global markets for their commodities or in a large corporation with
branches throughout the world. Upon completion of this concentration, students will demonstrate an awareness
of the importance of history, geography, language, cultural studies, research skills, and continuing education in a
global economy. Students will become critically aware of the economic, cultural, and political factors that affect
international business.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
BSAD 2520 Principles of Marketing 3 ACCT 1200 Principles of Accounting I** or
BSAD 2540 Principles of Management 3 ACCT 1100 Survey of Accounting 3
ENGL 1010 English Composition I 3 BSAD 1200 Introduction to Electronic Commerce........ccc.....u... 3
OFFT 1500 Microsoft Office 3 BSAD 2050 Business Communications 3
GEOG1020 World Regional Geography 3 BSAD 2700 Business Law I 3
1S MATH 1100 Foundations of Mathematics..........ccoccueeiennerueeriunnes 3
Approved Elective* 3
Second Semester 18
Course Credits
BSAD 2160 Customer Service and Business Etiquette.............. 3
BSAD 2510 Organizational Behavior 2 Second Semester
FREN 1200 Elementary French I or Course Credits
SPAN 1200 Elementary Spanish I 4 BSAD 1070 Business Math 3
SPCH 1010 Fundamentals of Communication or BSAD 2250 International Business 3
SPCH 1110 Public Speaking 3 BSAD 2750 Applied Business Projects 2
SOCI 2150 Issues of Unity and Diversity ............uueeevvsseseenees 3 BSAD 1000 Human Relations and Ethics or
1S PSYC 1810 Introduction to Psychology ............ccueevuuneriuunenenns 3
ECON 1040 Personal Finance or
Required Summer Coop ECON 2110 Macroeconomics 3
Course Credits Approved Elective* ..2-3
16-17
BSAD 1300 Cooperative Internship I ** 3
Total Credit Hours 67-68

* Approved electives for business students are: ACCT 1210 Principles of Accounting II; ACCT 2020 Accounting with Quickbooks; BSAD 1200 Introduc-
tion to Electronic Commerce; BSAD 1600 Real Estate Principles and Practices; BSAD 1620 Real Estate Finance; BSAD 2030 Business Statistics; BSAD 2130
Salesmanship; BSAD 2140 Principles of Banking; BSAD 2180 Advertising; BSAD 2230 Retail Management; BSAD 2240 Principles of Insurance; BSAD 2250
International Business; BSAD 2350 Security and Loss Prevention; BSAD 2620 Fundamentals of Real Estate Appraisal; BSAD 2710 Business Law IT; ECON/
BSAD 1040 Personal Finance; ECON 2110 Macroeconomics; ECON 2120 Microeconomics; ENTR 1050 Introduction to Entrepreneurship; ENTR 2040
Entrepreneurship Feasibility Study; ENTR 2090 Entrepreneurship Business Plan; FREN 1200 Elementary French or SPAN 1200 Elementary Spanish; INFO
1710 Web Page Development; INFO 1740 Dreamweaver, Flash, and Fireworks; INFO 2100 Spreadsheet Applications; LEAD 1010 Introduction to Community
Leadership; SOCI 2150 Issues of Unity and Diversity.

** Students unable to secure a cooperative internship position should contact your program advisor.
***Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to Principles of Accounting I.

NOTE: The associate of applied science degree is suggested for those seeking employment upon graduation and feel quite sure that they will not continue
their education toward a bachelors degree. Students interested in continuing their education at a four-year college or university should enroll in the business
administration program.



Business

REAL ESTATE CONCENTRATION

Students who choose the real estate concentration of the business program receive comprehensive instruc-
tion in business along with the necessary classes for application to write the Nebraska State Real Estate Sales
Examination. Upon completion of the state licensing, students will be prepared to enter a real estate sales career.

The Nebraska State Real Estate Commission requires a criminal background check for all applicants for the
Nebraska sales agent test.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
BSAD 1070 Business Math 3 BSAD 2050 Business Communications 3
BSAD 1600 Real Estate Principles and Practices............ccccevvuuunneee 3 BSAD 2520 Principles of Marketing 3
BSAD 2540 Principles of Management 3 BSAD 2600 Real Estate Law* 3
ENGL 1010 English Composition I 3 BSAD 2700 Business Law I 3
OFFT 1500 Microsoft Office 3 ECON 1040 Personal Finance or
15 ECON 2110 Macroeconomics 3
15
Second Semester
Course Credits Second Semester
BSAD 1200 Introduction to Electronic Commerce..........ccccc....... 3 Course Credits
BSAD 1620 Real Estate Finance* 3 ACCT 1200 Principles of Accounting I*** or
BSAD 2160 Customer Service and Business Etiquette................ 3 ACCT 1100 Survey of Accounting 3
BSAD 2510 Organizational Behavior 2 BSAD 2130 Salesmanship 3
MATH1100 Foundations of Mathematics.........ccooccuuneriuunnriirenns 3 BSAD 2620 Real Estate Appraisal* 3
SPCH 1010 Fundamentals of Communication or BSAD 2750 Applied Business Projects 2
SPCH 1110 Public Speaking 3 BSAD 1000 Human Relations and Ethics or
17 PSYC 1810 Introduction to Psychology ............ccueevuueriuunnneens 3
Approved Elective** 3
Required Summer Coop 17
Course Credits
BSAD 1300 Cooperative Internship I ****...........ccccounrrrvurvnrenerrunnns 3
Total Credit Hours 67

*Two of these classes are required. (Classes could be offered every other semester, during the assigned spring or fall semester.)

** Approved electives for business students are: ACCT 1210 Principles of Accounting IT; ACCT 2020 Accounting with Quickbooks; BSAD 1200 Introduc-
tion to Electronic Commerce; BSAD 1600 Real Estate Principles and Practices; BSAD 1620 Real Estate Finance; BSAD 2030 Business Statistics; BSAD 2130
Salesmanship; BSAD 2140 Principles of Banking; BSAD 2180 Advertising; BSAD 2230 Retail Management; BSAD 2240 Principles of Insurance; BSAD 2250
International Business; BSAD 2350 Security and Loss Prevention; BSAD 2620 Fundamentals of Real Estate Appraisal; BSAD 2710 Business Law IT; ECON/
BSAD 1040 Personal Finance; ECON 2110 Macroeconomics; ECON 2120 Microeconomics; ENTR 1050 Introduction to Entrepreneurship; ENTR 2040
Entrepreneurship Feasibility Study; ENTR 2090 Entrepreneurship Business Plan; FREN 1200 Elementary French or SPAN 1200 Elementary Spanish; INFO
1710 Web Page Development; INFO 1740 Dreamweaver, Flash, and Fireworks; INFO 2100 Spreadsheet Applications; LEAD 1010 Introduction to Community
Leadership; SOCI 2150 Issues of Unity and Diversity.

*** Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to Principles of Accounting I.
**** Students unable to secure a cooperative internship position should contact your program advisor.

NOTE: The associate of applied science degree is suggested for those seeking employment upon graduation and feel quite sure that they will not continue
their education toward a bachelors degree. Students interested in continuing their education at a four-year college or university should enroll in the business
administration program. Individuals with a criminal record may not be eligible to sit for the real estate sales agent test.
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Business

RETAIL MANAGEMENT CONCENTRATION

The retail management concentration of the business program is designed to prepare students for careers in
retail management, sales, or loss prevention. Students will explore management functions, marketing and adver-
tising, salesmanship concepts, loss prevention, and various merchandising concepts and techniques. Along with
classroom lectures and activities, students will complete a minimum of three credit hours of cooperative internship
work experience in a job directly related to the retail industry.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
ACCT 1200 Principles of Accounting I** or BSAD 2050 Business Communications 3
ACCT 1100 Survey of Accounting 3 BSAD 2230 Retail Management 3
BSAD 1070 Business Math 3 BSAD 2700 Business Law I** 3
BSAD 2520 Principles of Marketing 3 ECON 1040 Personal Finance or
BSAD 2540 Principles of Management 3 ECON 2110 Macroeconomics 3
OFFT 1500 Microsoft Office 3 SPCH 1010 Fundamentals of Communication or
15 SPCH 1110 Public Speaking 3
15
Second Semester Second Semester
Course Course Credits
BSAD 1200 Introduction to Electronic Commerce....... BSAD 2130 Salesmanship 3
BSAD 2160 Customer Service and Business Etiquette BSAD 2250 International Business 3
BSAD 2180 Advertising, BSAD 2350 Security and Loss Prevention ............cccien 3
BSAD 2510 Organizational Behavior BSAD 2750 Applied Business Projects 2
ENGL 1010 English Composition I BSAD 1000 Human Relations and Ethics or
MATH 1100 Foundations of Mathematics.........ccceeueererrverreerresrenns PSYC 1810 Introduction to Psychology .............uuecrviuunnnnennes 3
Approved Elective* 3
17
Required Summer Coop
Course Credit
BSAD 1300 Cooperative Internship I*** ...........ccooumrrrrrvuvvrnncrrennns 3
Total Credit Hours 67

* Approved electives for business students are: ACCT 1210 Principles of Accounting II; ACCT 2020 Accounting with Quickbooks; BSAD 1200 Introduc-
tion to Electronic Commerce; BSAD 1600 Real Estate Principles and Practices; BSAD 1620 Real Estate Finance; BSAD 2030 Business Statistics; BSAD 2130
Salesmanship; BSAD 2140 Principles of Banking; BSAD 2180 Advertising; BSAD 2230 Retail Management; BSAD 2240 Principles of Insurance; BSAD 2250
International Business; BSAD 2350 Security and Loss Prevention; BSAD 2620 Fundamentals of Real Estate Appraisal; BSAD 2710 Business Law IT; ECON/
BSAD 1040 Personal Finance; ECON 2110 Macroeconomics; ECON 2120 Microeconomics; ENTR 1050 Introduction to Entrepreneurship; ENTR 2040
Entrepreneurship Feasibility Study; ENTR 2090 Entrepreneurship Business Plan; FREN 1200 Elementary French or SPAN 1200 Elementary Spanish; INFO
1710 Web Page Development; INFO 1740 Dreamweaver, Flash, and Fireworks; INFO 2100 Spreadsheet Applications; LEAD 1010 Introduction to Community
Leadership; SOCI 2150 Issues of Unity and Diversity.

** Students with no accounting work experience or high school accounting should switch Principles of Accounting I and Business Law 1. Students with no ac-
counting experience are encouraged to take ACCT 1060 Basic Accounting Procedures prior to Principles of Accounting I.

*** Students unable to secure a cooperative internship position should contact your program advisor.

NOTE: The associate of applied science degree is suggested for those seeking employment upon graduation and feel quite sure that they will not continue
their education toward a bachelors degree. Students interested in continuing their education at a four-year college or university should enroll in the business
administration program.



Business/Office Management

BUSINESS DIPLOMA

The business diploma is best suited for working adults seeking to improve their understanding of basic busi-
ness concepts. The business diploma program allows students to explore topics related to marketing, advertising,

salesmanship, and management.

Required Program of Study for Business Diploma (34 weeks)

First Semester

Course Credits
ACCT 1200 Principles of Accounting I* or

ACCT 1100 Survey of Accounting
BSAD 2520 Principles of Marketing
BSAD 2540 Principles of Management
BSAD 1040 Personal Finance or

ECON 2110 Macroeconomics
OFFT 1500 Microsoft Office

H‘
| W W W W

Second Semester

Course Credits
BSAD 1070 Business Math 3
BSAD 2050 Business Communications 3
BSAD 2130 Salesmanship 3
BSAD 2160 Customer Service and Business Etiquette................ 3
BSAD 2180 Advertising 3
PSYC 1810 Introduction to Psychology or
BSAD 1000 Human Relations and Ethics .......cccccevveerurererennanns 3
18
Total Credit Hours 33

*Students with no accounting experience are encouraged to take ACCT 1060 Basic Accounting Procedures or ACCT 1100 Survey of Accounting prior to

ACCT 1200 Principles of Accounting I.

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our

website at http://www.northeast.edu/Gainful-Employment/
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Chemistry

CHEMISTRY

The two-year liberal arts curriculum is designed for students who want to include chemistry in their general
education and for students who plan to concentrate in a STEM field for professional careers after transferring to

a four-year college or university.

Suggested Program of Study for Associate of Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
MATH 1600 Analytic Geometry and Calculus I.......oocverrrrrnens S
CHEM 1140 General Chemistry I with Lab..
ENGL 2070 Technical Communications L........ccceeevueveeee
Behavioral & Social Sciences*

Second Semester

Course Credits
MATH 2010 Analytic Geometry and Calculus IL........cccoevvvueccs S
ENGL 2080 Technical Communications II... 3
CHEM 1160 General Chemistry IT with Lab.......cccc.ccccevuineeruunea. S
PHYS 2030 General Physics I with Lab S

18

* See general education requirements.

SOPHOMORE YEAR

First Semester

Course Credits
Elective 4
PHYS 2040 General Physics I with Lab S
English/Literature* 3
Behavioral & Social Sciences* 3
1
Second Semester
Course Credits
Math/Natural Science Electives 10
Technology* 3
13
Total Credit Hours 62

Note: Selection of courses for general education requirements should take into consideration the intended transfer institution. Please see your advisor to help

you make the best selection.



Communication

COMMUNICATION

Effective communication skills are essential to success in any career. Students enrolled in the communication
concentration will study theory and application of effective communication behaviors. Credits earned may be
transferred to a four-year college and applied toward a bachelor’s degree in communication. Career opportuni-
ties include mass media, teaching, consulting, business, non-profit organization, public relations, advertising, and
other professions requiring interpersonal, small group, or public speaking skills.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
SPCH 2010 Interpersonal Communication.........ccee.uevveenervenens 3
ENGL 1010 English Composition I 3
Natural Science® 4-5
History™ 3
Elective™* 2-3

15-17

Second Semester

Course Credits
SPCH 1110 Public Speaking 3
HPER 1550 Lifetime Wellness 3
Mathematics 3-S5
Speech Elective 3
Elective** 3

15-17

*See general education requirements.

SOPHOMORE YEAR

First Semester

Course Credits
SPCH 1100 Small Group Communication ..........cccewwuervussnrvenens 3
SOCI 2150 Issues of Unity and DiVersity ...........ecrvvsssseennes 3
Behavioral Science* 3
English/Literature™ 3
Elective™™ 3

15

Second Semester

Course Credits
SPCH 2200 Public Relations 3
BRDC 1240 Voice and Diction 3
Fine Arts and Language* 3
Social Science* 3
Elective™™ 3

15
Total Credit Hours 60-64

**Recommended electives: SPCH 1010 Fundamentals of Communication, SPCH 1990 Special Topics in Speech, SPCH 1900 Communication Seminar, SPCH
2900 Advanced Communication Seminar, or BRDC 1010/JOUR 1010 Introduction to Mass Media. Recommended electives depend on desired professional

goal and/or requirements of transfer institution.
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Criminal Justice

CRIMINAL JUSTICE

An associate of arts degree with a concentration in criminal justice can be the first step to an exciting and
rewarding career in public safety. The program gives students knowledge to apply their education directly on
the job or to continue study toward a four-year degree. The criminal justice concentration offers two concentra-
tions: corrections and law enforcement. These concentrations take an interdisciplinary approach that provides a
knowledge base and encourages initiative and integrity. After completing an associate of arts degree, students may
choose to transfer to a four-year college. Career fields include law enforcement, probation and parole, education,
social services, security, and counseling.

Individuals considering employment in the criminal justice profession must be aware of strict admission
qualifications. Factors that usually disqualify candidates from employment in the profession include a criminal
record (i.e., theft, assault, murder), history of drug/alcohol abuse, significant psychological/personal disorders,
physiological disorders, neuromuscular dysfunction, dishonesty, etc. Law enforcement agencies hire only the best

qualified individuals available in order to obtain and maintain public trust and confidence at all times.

Suggested Program of Study for
Associate of Arts Degree (2 years)
Corrections Concentration

FRESHMAN YEAR
First Semester

Course Credits
CRIM 1010 Introduction to Criminal Justice ........cc..coocevuuueeruuneas 3
CRIM 1020 Introduction to Corrections 3
ENGL 1010 English Composition I 3
Fine Arts and Language™ 3
History* )

15

Second Semester

Course Credits
CRIM 2250 Community Based Corrections ...........ccooeweeeeveuseennes 3

CRIM 2100 Juvenile Justice 3
HPER 1550 Lifetime Wellness 3
SOCI 1010 Introduction to Sociology 3
Oral Communication® o3

15

SOPHOMORE YEAR

First Semester
Course Credits
CRIM 2200 Criminology 3
CRIM 2300 Sociology of Deviant Behavior...........cccoouevvevuumennennes 3
English/Literature* 3
Mathematics® 3-5
Electives™* SR
15-17
Second Semester

Course Credits
CRIM 2000 Criminal Law. 3
CRIM 2580 Communication Skills in Criminal Justice............... 3
Natural Science® 4-S
Social Science* 3
Elective™* 3
16-17
Total Credit Hours 61-64

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education
requirements.

* See general education requirements.

**Recommended electives: CRIM 2030 Police and Society, CRIM 2400 Jail
Management Certification Training, CRIM 2700 Issues in Criminal Justice,
SOCI 2320 Social Problems, SOCI 2150 Issues of Unity and Diversity,
SPAN 1200 Elementary Spanish I, PSYC 1810 Introduction to Psychol-
ogy, and PSYC 2800 Abnormal Psychology (Prerequisite: PSYC 1810).

***To enroll in CRIM 2700, student must have earned a minimum of 18
credit hours of criminal justice coursework.

Suggested Program of Study for
Associate of Arts Degree (2 years)
Law Enforcement Concentration

FRESHMAN YEAR

First Semester

Course Credits
CRIM 1010 Introduction to Criminal Justice .......ccc..coocevuurveruunnas 3
CRIM 1270 Intro to Forensic Crime Scene Investigation........... 3
ENGL 1010 English Composition I 3
Mathematics* 3-S5
Social Science* 3
15-17
Second Semester
Course Credits
CRIM 2000 Criminal Law. 3
CRIM 2260 Criminal Investigation
HPER 1550 Lifetime Wellness 3
Oral Communication* 3
Natural Science*® 4-5
16-17

SOPHOMORE YEAR

First Semester
Course
CRIM 2030 Police and Society
CRIM 2080 Criminal Procedures
Behavioral Science*
English/Literature*
Elective™™

Second Semester
Course
CRIM 2350 Security and Loss Prevention .........c..oceucriunen.
CRIM 2580 Communication Skills in Criminal Justice
Fine Arts and Language™
History*
Elective™*

Total Credit Hours

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education
requirements listed.

* See general education requirements.

**Recommended electives: CRIM 1800 CriminalJustice Practicum, CRIM
2100Juvenile Justice, CRIM 2400 Jail Management Certification Training,
CRIM 2700 Issues in Criminal Justice, SOCI 2320 Social Problems, SOCI
21501Issues of Unityand Diversity, SPAN 1200 Elementary SpanishI, PSYC
1810 Introduction to Psychology, and PSYC 2800 Abnormal Psychology
(Prerequisite: PSYC 1810).

***To enroll in CRIM 2700, student must have earned a minimum of 18
credit hours of criminal justice coursework.



Criminal Justice

CRIMINAL JUSTICE

The Associate of Applied Science degree in Criminal Justice, consists of a sequence of courses that provides
practical knowledge and prepares the criminal justice student to either directly enter the workforce or help the
current practicing professional enhance their education as they continue on their career path. This degree takes
an interdisciplinary approach that provides a broad knowledge base and encourages initiative and integrity. This
study enables students to develop rational decisions and informed responses to challenges facing law enforcement,
corrections, court operations, and human services fields.

The AAS Degree in Criminal Justice includes specified general education courses, elective options, and courses
in all facets of criminal justice. Students may also receive course credit for successful completion of the Nebraska
Law Enforcement Training Center and Jail Management Certification, as well as other specialized courses through
Northeast’s credit for prior learning program.

Students who intend to continue their education at a four-year college should pursue the Associate of Arts
degree. However, many courses from the AAS degree will transfer to four-year institutions.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester

Course Credits Course Credits

CRIM 1010 Introduction to Criminal Justice ........cocccvevreecrrrenens 3 CRIM 2030 Police and Society 3

CRIM 1020 Introduction to Corrections 3 CRIM 2080 Criminal Procedures 3

CRIM 1270 Intro to Forensic Crime Scene Investigation............ 3 CRIM 2200 Criminology 3

MATH 1100 Foundations of Mathematics...........coccurerueerueeruenee 3 CRIM 2300 Sociology of Deviant Behavior........ccccc.ouuervuuneeriunea. 3

ENGL 1010 English Composition I 3 SPCH 1110 Public Speaking 3
15 15

Second Semester Second Semester

Course Credits Course Credits

CRIM 2260 Criminal Investigation CRIM 2000 Criminal Law 3

CRIM 2350 Security and Loss Prevention ... CRIM 2580 Communication Skills in Criminal Justice.......c....... 3

CRIM 2250 Community-Based Corrections.
CRIM 2100 Juvenile Justice
SOCI 1010 Introduction to Sociology

LEAD 1010 Introduction to Community Leadership
Technology* (Select one from below)
Electives** (Select from list below)

Total Credit Hours 60-62.5

*Technology options:
INFO 1010 Fundamentals of Information Technology
INFO 1100 Microcomputer Applications

**Recommended Electives:

CRIM 1800 Criminal Justice Practicum........ccc.coecuurcruennnen. 3crhrs
CRIM 2400 Jail Management Certification..............c....... S.Scrhrs
SOCI 2150 Issues of Unity and Diversity............cccoevuureneens 3crhrs
SPAN 1200 Elementary Spanish I 4 crhrs
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Diesel Technology

DIESEL TECHNOLOGY

Associate of Applied Science Degree

Required Program of Study

The diesel technology program will teach students the basic knowledge and skills needed to service and repair
diesel and gas-powered equipment. As a student in the diesel technology program, you will learn the latest diesel
repair and diagnostic techniques using up-to-date equipment. Instruction is provided in state of the industry

facilities using actual components and equipment.

Core Requirements

Course Credits
DESL 1090 Shop Safety Training 1
CAPL 1290 Job Search and Employment 1
DESL 1300 Cooperative Internship I 6
WELD 1010 Related Welding 0.5
WELD 1020 Related Welding Lab 1

9.5

General Education Requirements

Course Credits
INFO 1000 Basic Computer Applications..........ccocccceveesnccrinnnnes 2
MATH 1030 Technical Mathematics I 2
MATH 1050 Technical Mathematics 11 2
ECON 1010 Personal and Business Finance .........cc..cc.ceeuveveervnnrenns 2
PSYC 1000 Human Relations 2
ENGL 1050 Workplace Communication 3

INDT 1040 Industrial Process Dynamics or
HVAC 2230 Physics of Building Science or
LEAD 1010 Introduction to Community Leadership ......... 2-3

15-16

Core Requirements 9.5

General Education Requirements 15-16

Approved Electives 56

Total Credits Required 80.5-81.5

Approved Electives for Approved Electives for
Agriculture Concentration Truck Concentration

Course Credits Course Credits
DESL 1010 Ag Electrical Systems Theory ........ccccccouuevvuuervunen. 2.5 DESL 1155 Truck Power Trains, Brakes and
DESL 1020 Ag Electrical Systems Lab 4.5 Suspension Systems Theory N
DESL 1065 Ag Air Conditioning Theory 2.5 DESL 1185 Truck Power Trains, Brakes and
DESL 1075 Ag Air Conditioning Lab 4.5 Suspension Systems Lab 9
DESL 10SS Ag Power Trains and Farm Machines Theory ......... S DESL 1110 Truck Electrical Systems Theory.......cccoocccuenervuunnnes 2.5
DESL 1085 Ag Power Trains and Farm Machines Lab ............... 9 DESL 1120 Truck Electrical Systems Lab...... 4.
DESL 2015 Ag Electronics Theory 2.5 DESL 1165 Truck Air Conditioning Theory. 2.5
DESL 2025 Ag Electronics Lab 4.5 DESL 1175 Truck Air Conditioning Lab ................... 4.
DESL 2070 Hydraulics Theory 2.5 DESL 2130 Truck Engines and Fuel Systems Theory.. .S
DESL 2080 Hydraulics Lab 4.5 DESL 2140 Truck Engines and Fuel Systems Lab........ .9
DESL 2030 Ag Engines and Fuel Systems Theory .......cc....ceuuveees S DESL 2110 Diesel Truck Electronics Theory........ 2.5
DESL 2040 Ag Engines and Fuel Systems Lab ...........cccvevuenrrvecens 9 DESL 2120 Diesel Truck Electronics Lab..............

(See required program of study)

DESL 2170 Transportation Refrigeration Theory
DESL 2180 Transportation Refrigeration Lab

(See required program of study)



Diesel Technology

DIESEL TECHNOLOGY
AGRICULTURE CONCENTRATION

The diesel technology agriculture concentration will teach students the basic knowledge and skills needed to
service and repair diesel and gas-powered equipment. In addition to classroom study, students receive over 1,000
hours of lab training and 360 hours of actual experience through the summer cooperative internship program.
Students learn to repair and test diesel fuel systems, engines, hydraulic systems, electronic control systems, power
trains, brakes, electrical systems, and air conditioning systems, as well as gaining experience with various hand
tools and test equipment. Related courses in math, computers, communications, human relations, welding, and
personal and business finance are included to prepare students for the world of work and to enhance technical

skills. (Enrollment in this program is limited and is based on the date of application.)

Required Program of Study for Associate of Applied Science Degree (2 Years)

FRESHMAN YEAR

First Semester

Course Credits
DESL 1010 Ag Electrical Systems Theory ........ccc.couevveuncriunnas 2.5
DESL 1020 Ag Electrical Systems Lab 4.5
DESL 1065 Ag Air Conditioning Theory 2.5
DESL 1075 Ag Air Conditioning Lab 4.5
DESL 1090 Shop Safety Training 1
INFO 1000 Basic Computer Applications..........coccceeveeerueneriunnes 2
MATH 1030 Technical Mathematics I )

19

Second Semester

Course Credits

DESL 1055 Ag Power Trains and Farm Machines Theory .
DESL 1085 Ag Power Trains and Farm Machines Lab ...............
CAPL 1290 Job Search and Employment
MATH 1050 Technical Mathematics I1
WELD 1010 Related Welding
WELD 1020 Related Welding Lab

Required Summer: 12 weeks
DESL 1300 Cooperative Internship I

[e)

SOPHOMORE YEAR

First Semester

Credits

Course
DESL 2015 Ag Electronics Theory
DESL 2025 Ag Electronics Lab
DESL 2070 Hydraulics Theory.
DESL 2080 Hydraulics Lab
ECON 1010 Personal and Business Finance
PSYC 1000 Human Relations

Second Semester

Course
DESL 2030 Ag Engines and Fuel Systems Theory ... .
DESL 2040 Ag Engines and Fuel Systems Lab ......ccccc.ccouerrvvrnens
ENGL 1050 Workplace Communication
INDT 1040 Industrial Process Dynamics or

HVAC 2230 Physics of Building Science or

LEAD 1010 Introduction to Community Leadership......... 2-3

Total Credit Hours 80.5-81.5
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100 Diesel Technology

DIESEL TECHNOLOGY
TRUCK CONCENTRATION

The diesel technology truck concentration will teach students the basic knowledge and skills needed to ser-
vice and repair diesel and gas-powered equipment. In addition to classroom study, students receive over 1,000
hours of lab training and 360 hours of actual experience through the summer cooperative internship program.
Students learn to repair and test diesel fuel systems, engines, transport refrigeration, electronic control systems,
power trains, brakes, electrical systems, and air conditioning systems, as well as gaining experience with various
hand tools and test equipment. Related courses in math, computers, communications, human relations, welding,
and personal and business finance are included to prepare students for the world of work and to enhance technical
skills. (Enrollment in this program is limited and is based on the date of application.)

Required Program of Study for Associate of Applied Science Degree (2 Years)

FRESHMAN YEAR
First Semester

Course Credits
DESL 1090 Shop Safety Training 1
DESL 1155 Truck Power Trains, Brakes, and Suspension
Systems Theory. 5
DESL 1185 Truck Power Trains, Brakes, and Suspension
Systems Lab 9
INFO 1000 Basic Computer Applications..........ccccccveeeruenriennes 2
MATH 1030 Technical Mathematics I )
19
Second Semester
Course Credits

DESL 1110 Truck Electrical Systems Theory.........coccecevnne 2.5
DESL 1120 Truck Electrical Systems Lab..... .
DESL 1165 Truck Air Conditioning Theory

DESL 1175 Truck Air Conditioning Lab .....c...cccvemervveennnennes 4 S
CAPL 1290 Job Search and Employment 1
MATH 1050 Technical Mathematics II 2
WELD 1010 Related Welding 0.5
WELD 1020 Related Welding Lab S

18.5

Required Summer: 12 weeks
DESL 1300 Cooperative Internship I

[e)

SOPHOMORE YEAR

First Semester
Course Credits
DESL 2130 Truck Engines and Fuel Systems Theory................. S
DESL 2140 Truck Engines and Fuel Systems Lab
ECON 1010 Personal and Business FInance .......c..c.coeeeeveevsvnennes
PSYC 1000 Human Relations

Second Semester

Course Credits
DESL 2110 Diesel Truck Electronics Theory..........cooevvuunerevennn. 2.5
DESL 2120 Diesel Truck Electronics Lab........ccccccceuerienneriunne. 4.5
DESL 2170 Transportation Refrigeration Theory 2.5
DESL 2180 Transportation Refrigeration Lab........ccccc.ccoueevuuee. 4.5
ENGL 1050 Workplace Communication 3

INDT 1040 Industrial Process Dynamics or
HVAC 2230 Physics of Building Science or
LEAD 1010 Introduction to Community Leadership.......... 2-3

Total Credit Hours 80.5-81.5



Diversified Manufacturing Technology

DIVERSIFIED MANUFACTURING TECHNOLOGY

Diploma

The diversified manufacturing technology diploma program provides students the opportunity to acquire highly
valued skills in an innovative, hands-on learning environment. In addition to developing basic knowledge, skills,
and abilities for successful integration into manufacturing industries, the diploma program features integrating
experiences through which students participate in middle skills training in introductory welding and fabrication,
precision measurements, basic machining, and the operation and programming of computerized manufacturing
technologies including CNC and robotics.

Required Program of Study for Diploma (34 weeks)

First Semester

Course Credits
INDT 1015 Introduction to Manufacturing ...........ceeeeeeeeeevunnnnce 2
INDT 1025 Introduction to Industrial Safety.......cccoocvcvuuerrerrrvenees 2
INDT 1170 Introduction to Total Quality Management............ 2
INDT 1055 Print Reading for the Industrial Trades .......c.....u..... 2
INDT 1065 Manufacturing Technologies and Measurement....2
INDT 1085 Industrial Maintenance Fundamentals.................... 3
INFO 1000 Basic Computer Applications .........coeecuuereevsnreirnnnnes 2
MATH 1020 Technical Mathematics I 3

18

Second Semester

Course Credits
WELD 1010 Related Welding 0.5
WELD 1020 Related Welding Lab 1
INDT 1200 Fabrication Fundamentals Lab.........cccccooeruerrerrernneee. 1
INDT 1140 Metrology 2
INDT 1150 Machining Fundamentals 2
INDT 1160 Machining Fundamentals Lab.........ccccooevvvvuuinnenrrrennns 2

INDT 1180 Computerized Manufacturing Technologies .......... 1
INDT 1190 Computerized Manufacturing Technologies Lab ..1

INDT 1040 Industrial Process Dynamics 2
BSAD 2050 Business Communications

or ENGL 1050 Workplace Communication .........cc...eeeeeeeneee 3

18.5

Total Credit Hours 33.5

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/
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102 Diversified Manufacturing Technology

DIVERSIFIED MANUFACTURING TECHNOLOGY
Certificate

Diversified manufacturing technology certificate program provides students the opportunity to acquire highly val-
ued skills in an innovative, hands-on learning environment. The program features integrating experiences through
which students participate in all aspects of a manufacturing organization, from materials and processes to safety,
quality, maintenance, to personal relations. Armed with a high level of both technical and nontechnical skills,
program graduates are prepared for employment in a rewarding, growth-oriented, and highly competitive career in
today’s manufacturing.

Required Program of Study for Certificate (17 weeks)

Course Credits
INDT 1015 Introduction to Manufacturing ............cceeeeeeeeeevvnenncs
INDT 1025 Introduction to Industrial Safety.

INDT 1170 Introduction to Total Quality Management............ 2
INDT 1055 Print Reading for the Industrial Trades .......cc.....uu.... 2
INDT 1065 Manufacturing Technologies and Measurement....2
INDT 1085 Industrial Maintenance Fundamentals..................... 3
INFO 1000 Basic Computer Applications ........coeeceuereuvsnrsissennes 2
MATH 1020 Technical Mathematics I 3

18
Total Credit Hours 18

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/



Drafting

DRAFTING

Associate of Applied Science Degree

Required Program of Study

To earn an associate of applied science degree in either architectural, structural, or industrial facility drafting,
a student must successfully complete the following general education and core requirements in addition to one

of the specific concentrations listed.

Core Requirements

Course Credits
ARCH 1160 Fundamentals of Drafting 3
ARCH 1130 Introduction to Construction Documents.............. 3
ARCH 1120 Materials of Construction 3
ARCH 1220 Estimating for Construction............oeeeeeuerevsserereens 3
ARCH 1270 Computer Assisted Drafting I .....cccccccccovvemeerrvvrrnnnne 4
ARCH 1230 Introduction to REVIT 4
ARCH 2260 Introduction to Inventor 3
PHYS 2150 Structural Analysis 3
ARCH 1300 Cooperative Internship I 3

29

General Education Requirements
Course Credits
BSAD 2050 Business Communications
ECON 1040 Personal Finance
MATH 1020 Technical Mathematics I
MATH 1060 Technical Mathematics 11
OFFT 1500 Microsoft Office
PSYC 1000 Human Relations

H‘
AR W W W W

Core Requirements 29
General Education Requirements 16
Approved Electives 20-22
Total Credits Required 65-67

Approved Electives for
Drafting-Architectural Concentration

Course Credits
ARCH 2110 Architectural CAD I 4
ARCH 1170 Introduction to Construction.......c..coc.ceveeeveereeruesrennens 3
ARCH 2210 Architectural CAD II 6
ARCH 2100 Surveying and Site Planning.............ccceceuveeevveenervenens 3
ARCH 2150 Civil Drafting 2
ARCH 2020 Computer Assisted Drafting IIL........cc.cc.coeeevuurverrunen. 4

22

Approved Electives for
Drafting-Structural Concentration

Course Credits
ARCH 2010 Structural CAD Drafting I 6
ARCH 2200 Structural CAD Drafting IT 6
ARCH 2020 Computer Assisted Drafting IIL...........ccoceuevvvvuumnnenees 4
ARCH 2220 Computer Assisted Drafting IV ........cccccccoeuevuurveruunee. 4

20

Approved Electives for
Drafting-Industrial Facility Concentration

Course Credits
ARCH 1400 Industrial Plant Layout and

Manufacturing Process Flow 4
ARCH 2100 Surveying and Site Planning ............ccccccceeeevuueneriunnns 3
ARCH 2150 Civil Drafting 2
ARCH 2180 Process Piping CAD-P and ID .........cccuvvemnervveernnnnnn 4

ARCH 2240 Power Distribution and Electrical CAD Drafting..3
ARCH 2310 Plumbing, Water Treatment, and Wastewater......... 4

[—
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104 Drafting

DRAFTING - ARCHITECTURAL CONCENTRATION

The architectural drafting concentration trains students to develop detailed working drawings for use in the
construction of residential and commercial buildings. The program centers on the basic techniques of drafting —
linework, lettering, and problem solving—and freehand sketching and calculations for measurements, volumes,
site preparation, energy needs, and cost analysis. Successful graduates may find employment with architectural and
engineering firms, general contractors, material suppliers, structural fabricators, or modular and component manu-
facturers of residential buildings. Enrollment into this program is limited and is based on the date of application.

Before admission to this concentration, students will need to attain the following minimum entrance scores:
ACT: Math 16, Reading 14, English 14, or appropriate Accuplacer Scores.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ARCH 1160 Fundamentals of Drafting 3
ARCH 1130 Introduction to CONStruction......c..euereuesueseesessesensas 3
ARCH 1270 Computer Assisted Drafting I .........cccccocuvveeviunerinnnn. 4
OFFT 1500 Microsoft Office 3
MATH 1020 Technical Mathematics I 3

16

Second Semester

Course Credits
ARCH 1120 Materials of Construction 3
ARCH 1220 Estimating for Construction.......c...eressssenees 3
ARCH 1230 Introduction to REVIT 4
MATH 1060 Technical Mathematics II 3
BSAD 2050 Business Communications 3

16

Required Summer Coop

Course Credits
ARCH 1300 Cooperative Internship I 3

SOPHOMORE YEAR

First Semester

Course Credits
ARCH 2110 Architectural CAD I 4
ARCH 1170 Introduction to CONStruction......c..eueveevesseseeseeseesensas 3
ARCH 2100 Surveying and Site Planning............cccccccceeeevuueneriunnns 3
ARCH 2150 Civil Drafting 2
ARCH 2020 Computer Assisted Drafting IIT..........ccccoueerrvruernene 4

16

Second Semester

Course Credits
ARCH 2210 Architectural CAD II 6
ARCH 2260 Introduction to Inventor. 3
ECON 1040 Personal Finance 2
2
3

PSYC 1000 Human Relations
PHYS 2150 Structural Analysis

Total Credit Hours 67



Drafting

DRAFTING - INDUSTRIAL FACILITY CONCENTRATION

The industrial facility drafting concentration prepares students to create technical drawings and
construction documents used in the construction, maintenance, and modernization of industrial and
commercial facilities. Students will be introduced to the principles of Building Information Management
(BIM) utilizing computer-aided design processes to produce detailed architectural, electrical, mechanical,
and civil drawings. Successful graduates may find employment with architectural and engineering firms,
general contractors, material suppliers, manufacturers, structural fabricators, and facility maintenance
and management firms. Enrollment into this program is limited and is based on the date of application.
The drafting industrial facility concentration is available only at the College Center in South Sioux City.

Before admission to the program, students will need to attain the following minimum entrance scores:
ACT: Math 16, Reading 14, English 14, or appropriate Accuplacer Scores.

Required Program of Study for Associate of Applied Science Degree (2 years)

[—
)
DN

FRESHMAN YEAR

First Semester

Course Credits
ARCH 1160 Fundamentals of Drafting 3
ARCH 1130 Introduction to Construction Documents.............. 3
ARCH 1270 Computer Assisted Drafting I ....ccoocccceuuveveerrvveensnnne 4
OFFT 1500 Microsoft Office 3
MATH 1020 Technical Mathematics I 3

16

Second Semester

Course Credits
ARCH 1120 Materials of Construction 3
ARCH 1220 Estimating for Construction .......ccrssesseenees S
ARCH 1230 Introduction to REVIT 4
MATH 1060 Technical Mathematics II 3
BSAD 2050 Business Communications 3

16

Required Summer Coop

Course Credits
ARCH 1300 Cooperative Internship I 3

SOPHOMORE YEAR

First Semester

Course Credits
ARCH 2180 Process Piping CAD-P and ID ........ccocevvuvvvervuenerrinnnn. 4
ARCH 2260 Introduction to Inventor 3
ARCH 2310 Plumbing, Water Treatment, and Wastewater......... 4
ECON 1040 Personal Finance 2

ARCH 1400 Industrial Plant Layout and Manufacturing
Process Flow. 4
17

Second Semester

Course Credits
ARCH 2100 Surveying and Site Planning ............cceeeveveeevvveerrenenn. 3
ARCH 2150 Civil Drafting 2
ARCH 2240 Power Distribution and Electrical CAD Drafting ..3
PSYC 1000 Human Relations 2
PHYS 2150 Structural Analysis 3
13
Total Credit Hours 65
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106 Drafting

DRAFTING - STRUCTURAL CONCENTRATION

The structural drafting concentration prepares students to create technical drawings and construction docu-
ments used in the construction, maintenance, and modernization of industrial and commercial facilities. Students
will be introduced to the principles of Building Information Management (BIM) utilizing computer-aided design
processes to produce detailed architectural and structural drawings. Successful graduates may find employment
with architectural and engineering firms, general contractors, material suppliers, manufacturers and structural
fabricators. Enrollment into this program is limited and is based on the date of application.

Before admission to this concentration, students will need to attain the following minimum entrance scores:
ACT: Math 16, Reading 14, English 14, or appropriate Accuplacer Scores.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ARCH 1160 Fundamentals of Drafting 3
ARCH 1130 Introduction to Construction Documents.............. 3
ARCH 1270 Computer Assisted Drafting I ....cooccccouuvemnerrvveensnene 4
OFFT 1500 Microsoft Office 3
MATH 1020 Technical Mathematics I 3

16

Second Semester

Course Credits
ARCH 1120 Materials of Construction 3
ARCH 1220 Estimating for Construction.......cc...crsuessnnenees 3
ARCH 1230 Introduction to REVIT 4
MATH 1060 Technical Mathematics IT 3
BSAD 2050 Business Communications 3

16

Required Summer Coop

Course Credits
ARCH 1300 Cooperative Internship I 3

SOPHOMORE YEAR

First Semester

Course
ARCH 2010 Structural CAD Drafting I

ARCH 2260 Introduction to Inventor.

ARCH 2020 Computer Assisted Drafting III
ECON 1040 Personal Finance

Second Semester
Course

Credits

ARCH 2200 Structural CAD Drafting IT
ARCH 2220 Computer Assisted Drafting IV
PSYC 1000 Human Relations

PHYS 2150 Structural Analysis

Total Credit Hours

65



Drafting

DRAFTING DIPLOMA

The drafting diploma develops an understanding of materials used in construction, estimating for construction
and an increased proficiency in CAD. Graduates of the program are prepared for entry level employment with
architectural and engineering firms, general contractors, material suppliers, structural fabricators, or modular and
component manufactures of buildings. All of the course work will apply to the associate of applied science degrees.

[—
-
~J

Required Program of Study for Diploma (34 weeks)

FRESHMAN YEAR

First Semester

Course Credits
ARCH 1160 Fundamentals of Drafting 3
ARCH 1130 Introduction to Construction Documents.............. 3
ARCH 1270 Computer Assisted Drafting I .........cccoovuvuverruennrrunnnn. 4
OFFT 1500 Microsoft Office 3
MATH 1020 Technical Mathematics I 3

16

Second Semester

Course Credits
ARCH 1120 Materials of Construction 3
ARCH 1220 Estimating for Construction..............ceccuuecuesnenenes 3
ARCH 1230 Introduction to REVIT 4
MATH 1060 Technical Mathematics II 3
BSAD 2050 Business Communications 3

16
Total Credit Hours 32
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108 Drafting

DRAFTING CERTIFICATE

The drafting certificate provides interactive training in basic drafting technique, plan reading and CAD in
order to gain the entry-level skills necessary to begin a career in the drafting field - with these skills, they will be
able to begin employment as a drafting clerk or as a junior drafter. All of the course work will apply to both the
diploma and the associate of applied science degrees.

Required Program of Study for Certificate (17 weeks)

FRESHMAN YEAR

First Semester

Course Credits
ARCH 1160 Fundamentals of Drafting 3
ARCH 1130 Introduction to Construction Documents.............. 3
ARCH 1270 Computer Assisted Drafting I .....coooccceuuiennervvvernrnnne 4
OFFT 1500 Microsoft Office 3
MATH 1020 Technical Mathematics I 3

16

Total Credit Hours 16



Education

EARLY CHILDHOOD EDUCATION

Students who intend to pursue a career working with children and wish to continue their education at a four-
year college will pursue the Associate of Arts degree, which includes early childhood courses as well as general
education classes that meet bachelor’s degree requirements for careers in early childhood, early childhood unified
education, or elementary education with an endorsement in early childhood.

In addition to lecture classes, students gain experience by working in child care centers in Norfolk. Child
care providers require a criminal background check prior to employment. Students will be required to submit to
a background check prior to enrolling in early childhood education practicum courses. Individuals with a criminal
record may not be eligible for employment. Please check with your advisor.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ECED 1050 Expressive Arts 3
ECED 1150 Introduction to Early Childhood Education........... 3
3

ECED 1110 Infant and Toddler Development ............ccooevvvurneens

ECED 1220 Pre-Practicum 1
ENGL 1010 English Composition I 3
PSYC 1810 Introduction to Psychology 3
16

Second Semester .
Course Credits

ECED 1120 Preschool Child Development ..........cccocccuenrevurnernnns 2
ECED 1221 Infant and Toddler Practicum 2
ECED 1230 School Age Development 2
3
3
3

ECED 1260 Health, Safety, and NUtrition ........ccccccceeeevuuenerceuenes
MATH 1010 Math for Elementary Teachers..........cccucvneruneriunes
English/Literature*

SOPHOMORE YEAR

First Semester

Course Credits
ECED 1240 Preschool and School-Age Practicum.......cc..c.ceneeeees 2
ECED 2060 Early Childhood Education Curriculum Planning 3
HPER 1550 Lifetime Wellness 3
History* 3
Natural Science® ..4-5
15-1
Second Semester
Course Credits
ECED 2050 Children with Exceptionalities..........ccooccuuvneriurnereens 3
ECED 2070 Family and Community Relationships 3
ECED 2500 Early Childhood Administration .......c.....cceeeeuueeeee. 2.5
Fine Arts and Language* 3
Oral Communication® 3
Social Science* )
17
Total Credit Hours 63.5-64.5

To earn an associate of arts degree, a student must satisfactorily complete a minimum of 60 semester hours that include the general education requirements.

NOTE: Sixty credit hours (which must include at least one professional education course that deals with children, schools or education) and evidence of Hu-
man Relations training (verified through documentation of relevant work experience or Human Relations coursework taken from a four-year institution) will
meet the requirements to apply for local substitute teaching certification from the Nebraska Department of Education. Check online at www.nde.state.ne.us

for more information.

* See general education requirements.
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110 Education

EARLY CHILDHOOD EDUCATION

An Associate of Applied Science degree with concentration in Early Childhood Education will prepare stu-
dents to directly enter the workforce as a nanny, paraprofessional, or child care provider in a day care center or
home. The Associate of Applied Science degree will prepare graduates for employment opportunities that allow
for advancement to leadership positions in child care centers or start their own day care.

In addition to lecture classes, students gain experience by working in child care centers in Norfolk. Child
care providers require a criminal background check prior to employment. Students will be required to submit to
a background check prior to enrolling in early childhood education practicum courses. Individuals with a criminal
record may not be eligible for employment. Please check with your advisor.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ECED 1050 Expressive Arts 3
ECED 1150 Introduction to Early Childhood Education ........... 3
ECED 1110 Infant and Toddler Development.......c.....couevevurneens 3
ECED 1220 Pre-Practicum 1
BSAD 2050 Business Communication 3
BSAD 1000 Human Relations and Ethics ..........ccocccueeeveunnenes 3

16

Second Semester

Course Credits
ECED 1060 Observation, Assessment and Guidance .................. 3

ECED 1120 Preschool Child Development
ECED 1221 Infant and Toddler Practicum .......cccc.couervuuineriunnnnens
ECED 1230 School Age Development
ECED 1260 Health, Safety, and Nutrition
MATH 1010 Math for Elementary Teachers.........cocccceueeueee. )

SOPHOMORE YEAR

First Semester
Course Credits

ECED 1160 Early Language and Literacy .......ccoocc.conereuuineciernnenns 3
ECED 1240 Preschool and School-Age Practicum ...... 2
ECED 2060 Early Childhood Educ Curriculum Planning........... 3
HPER 1550 Lifetime Wellness 3
BSAD 1040 Personal Finance . )

14

Second Semester
Course
ECED 2050 Children with Exceptionalities .........coeeuerueeriunnes
ECED 2070 Family and Community Relationships
ECED 2500 Early Childhood Administration...........
HLTH 1730 Pediatric Basic Life Support & First Ai
OFFT 1500 Microsoft Office
Approved Electives*

Total Credit Hours

*Approved electives: LEAD 1010 Introduction to Community Leadership; SIGN 1000 Conversational Sign Language; SPAN 1000 Essential Conversational
Spanish; SPAN 1200 Elementary Spanish I; SPAN 1210 Elementary Spanish IT; SOCI 2150 Issues of Unity and Diversity; INFO 1710 Web Page Development.



Education

EDUCATION - ELEMENTARY

Teacher education students take three types of courses at Northeast Community College. General courses are
required of all associate of arts degree candidates and promote general knowledge. Subject courses help students
learn the subjects they will be teaching. For an understanding of the teaching profession, students take profes-
sional education courses that instruct students how to teach. Teacher education students have opportunities for
practical experience in elementary classrooms while completing course work. To become an elementary teacher,
students may complete a two-year liberal arts program at Northeast and then transfer credits to a four-year college
offering the bachelor’s degree in teacher education. Employers include K-6 school systems, correctional institu-
tions, hospitals, vocational services, and community organizations.

Students should work closely with Northeast advisors and transfer colleges in planning specific course
schedules because requirements vary, depending on the choice of transfer.

Schools require a background check prior to employment. Students will be required to submit to a
background check prior to completing any classroom field experience. Individuals with a criminal record may
not be eligible for employment as an educator. Please check with your advisor.

Suggested Program of Study for Associate of Arts Degree (2 years)
Elementary Education

FRESHMAN YEAR

First Semester

SOPHOMORE YEAR

First Semester

Course Credits Course Credits
BIOS 1010 General Biology 4 ARTS 1050 Introduction to Art History & Criticism I or
EDUC 1110 Introduction to Professional Education .........c.cc...... 3 ARTS 1060 Introduction to Art History & Criticism II.......... 3
ENGL 1010 English Composition I 3 HPER 1550 Lifetime Wellness 3
MUSC1010 Introduction to Music 3 EDUC 2070 Family and Community Relationships........cccc......... 3
PSYC 1810 Introduction to Psychology. 3 MATH 1010 Math for Elementary Teachers...........cccccvcunnnrriunns 3
16 MUSC 2350 Elementary School Music 3
Elective 3
18
Second Semester
Second Semester .
. Course Credits
Course Credits EDUC 1700 Elementary School Experience.........c.coccuncvuunncs 1-2
ARTS 2250 Elementary 'SC.I?OOI' Art 3 HIST 2010 American History I or
HIST 1030 European Civilization I, HIST 2020 American History II 3
HIST 1040 Europeax'l Civilization II, EDUC2250 Children's Literature 3
HIST 1050 World H%story I, or ENGL 1020 English Composition I 3
HIST 1060 Wo.rld Hlstory. 1 ; ; 3 PSYC 2300 Psychology of Learning 3
HPER 2510 Physical Education in Elementary School with Social Science* 3
Practicum 3 1617
PHYS 1100 Physical Science 4
Oral Communication® 3
16
Total Credit Hours 66-67

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education
requirements.

*See general education requirements.

** See advisor. Recommended elective depends on transfer institution requirements: ECED 2050 Children with Exceptionalities; FREN 1200 or 1210 Elemen-
tary French T or IT; MATH 1015 Geometry for Elementary Teachers; OFFT 1500 Microsoft Office; PSYC 2110 Child and Adolescent Psychology; SPAN 1200
or SPAN 1210 Elementary Spanish I or II.

Sixty credit hours (which mustinclude atleast one professional education course that deals with children, schools or education) and evidence of Human Relations
training (verified through documentation of relevant work experience or Human Relations coursework taken from a four-year institution) will meet the require-
ments to apply forlocal substitute teaching certification from the Nebraska Department of Education. Check online at www.nde.state.ne.us for more information.
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1 12 Education

EDUCATION - SECONDARY

To become a secondary teacher, students may complete a two-year liberal arts program at Northeast and then
transfer credits to a four-year college offering the bachelor’s degree in teacher education. Teacher education stu-
dents take three types of courses at Northeast Community College. General courses are required of all associate
of arts degree candidates and promote general knowledge. Subject courses help students learn the subjects they
will be teaching. For an understanding of the teaching profession, students take professional education courses
that instruct students how to teach. Teacher education students have opportunities for practical experience in
secondary classrooms while completing course work. Employers include 7-12 school systems, correctional insti-
tutions, hospitals, vocational services, and community organizations.

Students should work closely with Northeast advisors and transfer colleges in planning specific course sched-
ules because requirements vary, depending on the choice of transfer.

Schools require a background check prior to employment. Students will be required to submit to a background
check prior to completing any classroom field experience. Individuals with a criminal record may not be eligible
for employment as an educator. Please check with your advisor.

Suggested Program of Study for Associate of Arts Degree (2 years)
Secondary Education

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester

Course Credits Course Credits
ENGL 1010 English Composition I 3 HIST 1050 World History I or
PSYC 1810 Introduction to Psychology. 3 HIST 2010 American History I 3
Social Science* 3 PSYC 2110 Child and Adolescence Psychology ..........ccccueweevvueeee 3
Natural Science* 4-5 Fine Arts and Language* 3
Subject Course 3 English/Literature* 3

16-17 Subject Course 3

1§
Second Semester Second Semester

Course Credits Course Credits
EDUC 1110 Introduction to Professional Education................... 3 EDUC 1710 Professional Practicum - Secondary School........ 1-2
Oral Communication* 3 HPER 1550 Lifetime Wellness 3
Mathematics* 3-5 Subject Courses or electives™ 10
Social Science Elective™* 3 14-15
Subject Course 3

15-17

Total Credit Hours 60-64

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education
requirements.

* See general education requirements.
**Recommended electives depend on educational goals and transfer requirements.

Sixty credit hours (which mustinclude atleast one professional education course that deals with children, schools or education) and evidence of Human Relations
training (verified through documentation of relevant work experience or Human Relations coursework taken from a four-year institution) will meet the require-
ments to apply forlocal substitute teaching certification from the Nebraska Department of Education. Check online at www.nde.state.ne.us for more information.



Education - Paraprofessionals

EDUCATION - PARAPROFESSIONALS

Education paraprofessionals perform duties that are instructional in nature or that deliver direct services to
students or parents. Paraprofessionals serve in positions for which a teacher or another professional has ultimate
responsibility for the design and implementation of educational programs and services. Substitute teaching opportuni-
ties may also be available.

A combination of general education requirements, selected education-related courses, and suggested elec-
tives will lead to an associate of arts degree with a concentration in paraprofessional education. Sixty credit hours
(which must include at least one professional education course that deals with children, schools, or education) and
evidence of Human Relations training (verified through documentation of relevant work experience or Human
Relations coursework taken from a four-year institution) will meet the requirements to apply for local substitute
teaching certification from the Nebraska Department of Education. Check online at www.nde.state.ne.us for
more information.

Schools require a criminal background check prior to employment. Students will be required to submit to a
background check prior to completing any classroom field experience. Individuals with a criminal record may not
be eligible for employment as an educator. Please check with your advisor.

Suggested Program of Study for Associate of Arts Degree (2 years)
Education Paraprofessionals

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
EDUC 1110 Introduction to Professional Education ................... 3 HLTH 1710 First Aid 2
ENGL 1010 English Composition I 3 SPAN 1200 Elementary Spanish I or
Social Science* 3 SPAN 1210 Elementary Spanish II
Fine Arts and Language* 3 MATH 1010 Math for Elementary Teachers......cco......couunereeverrenee.
History™ 3 EDUC 2070 Family and Community Relationships.
15 Elective™*
Second Semester
Second Semester Course Credits
Course Credits HPER 1550 Lifetime Wellness 3
ECED 2050 Children with Exceptionalities.......c....ccccccuuensriuunnnne 3 LIBR 1310 Library Orientation and Usage.........cccooeevvvuummnnerrenens 1
OFFT 1500 Microsoft Office 3 PSYC 2110 Child and Adolescent Psychology** or
BIOS 1010 General Biology 4 ECED 1120 Preschool Child Development** and
PSYC 1810 Introduction to Psychology. 3 ECED 1230 School Age Child Development™.............c....... 3-4
English/Literature* 3 SOCI 2150 Issues of Unity and Diversity™........cccccouuervuinreriuneas 3
16 Oral Communication® 3
Elective*** 3
16-17
Total Credit Hours 62-63

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education
requirements.

* See general education requirements.
**Discuss with advisor prior to enrollment.

***Suggested elective: ECED 1150 Introduction to Early Childhood Education, EDUC 2250 Children's Literature, MATH 1015 Geometry for Elementary
Teachers, or a second history, science, or fine arts course of a different focus than first taken.
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114 Electrical Construction and Control

ELECTRICAL CONSTRUCTION and CONTROL

Students in the electrical construction and control program learn the basics of electrical wiring used in the
installation and maintenance of lighting, appliances, motors, heating, and air conditioning. Training includes the
operation, testing, and maintenance of electrical equipment and electronics for skills in electrical controls and
solid state devices, as well as computer experience using a programmable controller. Power distribution, industrial
maintenance, electrical and service work, installation and service of irrigation equipment, and new construction
are some of the areas with employment opportunities for graduates of the two-year electrical program. (Enroll-
ment into this program is limited and based on the date of application.)

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ELTR 1010 Basic Electricity 3
ELTR 1020 Basic Electricity Lab 2
ELTR 1030 Electrical Wiring I 3
3
3

ELTR 1040 Electrical Wiring I Lab
ELTR 1050 National Electrical Code I
ECON 1010 Personal and Business Finance.......c.co.ceeevuevevesrenennes 2
MATH 1020 Technical Mathematics I

Second Semester
Course Credits
ELTR 1200 National Electrical Code II 3
ELTR 1210 Electrical Wiring II 3
ELTR 1220 Electrical Wiring IT Lab 2
2
2

ELTR 1230 Motor Control
ELTR 1240 Motor Control Lab
ELTR 1250 Blueprint and Cost Estimating .......c....ccceevuuneriunnnnncs 3

HLTH 1710 First Aid 2
MATH 1060 Technical Mathematics II 3
20

Summer: 12 weeks
ELTR 1300 Cooperative Internship I 8

SOPHOMORE YEAR

First Semester

Course Credits
ELTR 2000 Motor Theory and Application ...........ccccceeeeevuueecees 2
ELTR 2010 Motor Theory and Application Lab .........ccccoevvunnecees 1
ELTR 2020 Automation Fundamentals 2
ELTR 2030 Automation Fundamentals Lab .......cc.cccoeverrerrennnee. 2
ELTR 2040 Electrical Energy Conservation L.......cccccunriunnenens 4
ELTR 2050 Electrical Troubleshooting 4
ELTR 2060 Electrical Troubleshooting Lab......cccc.cc.ccouunerrevvrnnnen. 1
ENGL 1050 Workplace Communication 3
19
Second Semester

Course Credits
ELTR 2210 Control Wiring 3
ELTR 2220 Control Wiring and Solid State Lab .........ccccccoueuneeees 4

ELTR 2230 Electrical Energy Conservation II
ELTR 2240 Electrical Energy Conservation II Lab ....ccccc.ccccouueee. 2
ELTR 2250 Solid State Fundamentals 3
PSYC 1000 Human Relations 2
17

Total Credit Hours 83



Electromechanical Technology

ELECTROMECHANICAL TECHNOLOGY

The electromechanical technology program will allow students to learn the skills and knowledge to install,
maintain, and repair complex industrial equipment. The students will focus on electrical principles, circuitry,
electrical controls, robotics, print reading, programming, computer-aided drafting, mechanical systems, and other
components related to electromechanical repair. Students will acquire the knowledge and skills through concen-
trated classroom and hands-on learning. Successful graduates are placed in industrial plants, hospitals, schools,
apartment complexes, office buildings, and other building maintenance positions. (Enrollment into this program
is limited and is based on the date of application.)

Before admission to this concentration, students will need to attain the following minimum entrance scores.
COMPASS: Math Pre-Algebra Test 34, Reading 64, Writing 39, ACT: Math 16, Reading 14, English 14.

Required Program of Study for Associate of Applied Science Degree (2 years)

e
ek
N

FRESHMAN YEAR

First Semester

SOPHOMORE YEAR

First Semester

Course Credits Course Credits
ELMC 1010 Fundamentals of Electricity 3 ELMC2010 Introduction to Automated Controls.........c....ccueeeees 2
ELMC 1020 Fundamentals of Electricity Lab........ccccccurveceeuneecees 2 ELMC2020 Introduction to Automated Controls Lab................ 2
ELMC 1030 Orientation and Safety 2 ELMC 2030 Motor Repair 2
ELMC 1050 Introduction to Machining and Welding.................. 1 ELMC 2040 Motor Repair Lab 1
ELMC 1060 Introduction to Machining and Welding Lab......... 2 ELMC 2052 Fluid Fundamentals 3
ELMC 1070 Automation Fundamentals 3 ELMC 2062 Fluid Fundamentals Lab 1
ELMC 1090 Mechanical Matter and Energy .........ccocccccvneevuneneens 3 ELMC 2070 Machine Repair. 2
MATH 1020 Technical Mathematics I 3 ELMC 2080 Machine Repair Lab 2.5
19 185
Second Semester Second Semester

Course Credits Course Credits
ELMC 1110 Motor Control 2 ELMC2110 Control Systems 3
ELMC 1120 Motor Control Lab 2 ELMC 2120 Control Systems Lab 2.5
ELMC 1150 Introduction to Mechanics 3 ELMC2150 Solid State Fundamentals 4
ELMC 1160 Introduction to Mechanics Lab.......ccccveevnnevuneviunnee 3 ELMC2170 Electromechanical Systems 1
ELMC 1170 Total Quality Management ELMC 2190 Electromechanical Systems Lab ........cccoocoovenerrrvinnnenns 2
CAPL 1290 Job Search and Employment 1 PSYC 1000 Human Relations 2
ECON 1010 Personal and Business Finance ..........ccuccneevunevvunes 2 ENGL 1050 Workplace Communication 3
MATH 1060 Technical Mathematics II 3 17.5

18

Summer: 12 weeks

ELMC 1300 Cooperative Internship I 8

Total Credit Hours 78
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1 16 English

ENGLISH

Students who plan to earn a degree with an English concentration may complete a two-year liberal arts pro-
gram with special emphasis on composition and literature. Upon completion of the two-year program, students
may choose to enter the job market in a variety of occupations that demand effective expression or to transfer
credits towards a bachelor’s degree in English at a four-year college or university. Career areas that require effective
communication include journalism, technical writing, publishing, education, advertising, public relations, and law.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ENGL 1010 English Composition I 3
SPCH 1010 Fundamentals of Communication or
SPCH 1110 Public Speaking 3
Fine Arts and Language™ 3-4
HIST 1050 World History I or
HIST 1060 World History II 3
Mathematics* 3-5
15-18
Second Semester
Course Credits
ENGL 2100 Introduction to Literature 3
SOCI 2150 Issues of Unity and Diversity .........ccccuucrveuecriunnas 3
PSYC 1810 Introduction to Psychology or
SOCI 1010 Introduction to Sociology 3
English/Literature Electives** 6
15

* See general education requirement.

SOPHOMORE YEAR

First Semester

Course
HIST 2010 American History I or

HIST 2020 American History II
HPER 1550 Lifetime Wellness

Natural Science®

English/Literature Electives™*

Second Semester

Course
ENGL 2050 Creating Stories I

POLS 1000 American Government or

GEOG 1020 World Regional Geography...........

English/Literature Electives **

Total Credit Hours

61-65

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education

requirements.

***English/Literature electives: ENGL 1520 Comparative Mythology, ENGL 2060 Creating Stories I, ENGL 2040 Creating Poetry I, ENGL 2140 Introduction
to Shakespeare (cross-listed with THEA 2140), ENGL 2150 American Literature to 1865, ENGL 2160 American Literature after 1865, ENGL 2200 British
Literature to 1800, ENGL 2210 British Literature after 1800, ENGL 2720 Introduction to Literature of the Great Plains and American West, ENGL 2730 The

Novel and the Movie, THEA 1010 Introduction to Theatre.



Exercise Science

EXERCISE SCIENCE

Students pursuing a career in the fitness industry are able to complete an Associate of Science degree with a
concentration in Exercise Science. Exercise Science has been identified as a rapidly growing industry at both the
state and national levels. The curriculum is designed to integrate the educational and practical skills necessary
to become an exercise professional. Exercise science professionals work and study in commercial, clinical, and
workplace settings increasing awareness of health, fitness, and improved quality of life for the general population.
Upon completion of the Associate of Science degree, students will be prepared to take a national certifying exam.
They may choose to enter the workforce as a certified personal trainer, or continue their education at a transfer
institution to obtain a bachelor’s degree in a health-related field.

Suggested Program of Study for Associate of Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BIOS 1010 General Biology 4
HPER 1510 Introduction to Physical Education............cccccvuuuuueee 3
ENGL 1010 English Composition I 3
HPER 1270 Aerobic Fitness 1
MATH 1150 College Algebra 3
HPER 1550 Lifetime Wellness 3
17
Second Semester

Course Credits
BIOS 2110 Intro to Human Anatomy and Physiology I............ 4

HPER 1520 Nutrition for Fitness and Sport or
HOEC 1050 Nutrition 3
HLTH 1060 Comprehensive Medical Terminology.................... 3
HPER 2310 Community Health 3
PRTR 2210 Introduction to Personal Training ........ccoe...eeeeevveneeee 4
17

SOPHOMORE YEAR

First Semester

Course Credits
HPER 1245 Weight Management 1
PRTR 2410 Advanced Personal Training .........cccccceeeeveeeeescennnns 4
Oral Communication 3
Behavioral & Social Sciences 3

BIOS 2120 Intro to Human Anatomy and Physiology II........... 4

15
Second Semester

Course Credits
HPER 2200 First Aid & CPR for the Health Care Provider........ 3
MATH 2030 Introduction to Statistics 3
Humanities (English Literature) 3
Behavioral & Social Sciences 3
INFO 1100 Microcomputer Applications 3

15
Total Credit Hours 64

To earn an associate of science degree, a student must satisfactorily complete a minimum of 60 semester hours that include the general education require-

ments.
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118 Food Service/Dietary Management

FOOD SERVICE AND DIETARY MANAGEMENT CERTIFICATE

The Association of Nutrition and Foodservice Professionals (ANFP) accredited Dietary Managers Training
Program (16.5 credit hours) - supplies students with the knowledge and skills necessary in institutional food
service operations. Specific topics covered deal with nutrition, menu planning, food preparation, sanitation and
safety, human relations, purchasing, scheduling, training, record keeping, and supervision. Upon the successful
completion of the required program courses, graduates are prepared to enter jobs as food service employees,
managers, and supervisors.

With the successful completion of both the program courses, graduates will be eligible to take the ANFP na-
tional examination to obtain the credential of Certified Dietary Manager/Certified Food Protection Professional
(CDM/CFPP). Students registering must have The Dietary Manager's Training Program Director's permission
and work in the food service department of a health care facility while enrolled in the field experience courses.

Required Program of Study for Certificate (34 weeks)

First Semester

Course Credits
FSDT 1210 Supervision of Food Service Professionals ........... 3
ESDT 1221 Introduction to Food Service Nutrition 1
ESDT 1223 Food Service for Medical Nutrition Therapy ......1.S
ESDT 1225 Field Experience — Nutrition and Diet Therapy .1.5
FSDT 1260 Field Experience — Supervision for Food

Service Professionals 1

Second Semester

Course Credits
OFFT 1500 Microsoft Office 3
FSDT 1230 Sanitation and Food Safety ........cc.coueevuenneriuunnnnenns 1.5
ESDT 1250 Managing Food Service Operations ...........ccce...... 2.5
ESDT 1255 Field Experience — Management of Food Service
Operations, Sanitation and Food Safety..........c..ccoucvvuennerruunne. 1.5
-85
Total Credit Hours 16.5

Food Service and Dietary Management classes are only offered as online delivered classes.

Note: Students registering for a field experience class must work in the food service area of a health care facility and receive approval from either the program
director or program coordinator.

Food Service and Dietary Management program is approved by the Association of Nutrition and Foodservice Professionals (ANFP) 406 Surrey Woods
Drive, St. Charles, IL 60174, phone (630)587-6308.

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/



General Studies

GENERAL STUDIES

The general studies associate of arts degree concentration recognizes those individuals who have completed
various courses without a specific major or concentration in mind. In addition, the general studies concentration
of 29 credit hours is designed for those students who want a broad-based grouping of courses either in career
oriented or other academic areas without the constraints of specialization. Students who choose this degree con-
centration, will need a total of 60 credit hours: 31 credit hours in general education and, through advisement, 29
credit hours of approved vocational/occupational theory classes and/or other academic electives.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ENGL 1010 English Composition I 3
Behavioral Science* 3
Approved Electives** 9
15
Second Semester

Course Credits
English/Literature* 3
HPER 1550 Lifetime Wellness 3
Social Science* 3
Approved Electives™* 6
15

* See general education requirements.

SOPHOMORE YEAR

First Semester

Course Credits
Oral Communication® 3
Mathematics* 3-5
Approved Electives*™ 9

15-17

Second Semester

Course Credits
Natural Science* 4-5
History* 3
Fine Arts and Language™ 3
Approved Electives™* S

15-16
Total Credit Hours 60-63

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that include the general education
requirements.

**All courses at the 1000 level and above are accepted for an AA degree with an emphasis in general studies. Listed below are examples of classes in a variety

of program areas:

ACCT 1060 Basic Accounting Procedures
ACCT 1200 Principles of Accounting I
ACCT 1210 Principles of Accounting IT

AGRI 1010 Animal Science

AGRI 1030 Introduction to Soil Science

AGRI 1050 Farm Welding

AGRI 1090 Livestock Selection and Carcass Judging I
AGRI 1120 Food-Agriculture-Natural Resources Systems
AGRI 1280 Crop Chemicals

AGRI 1350 Tillage, Planting and Spraying Equipment
AGRI 1400 Farm and Environmental Safety

AGRI 1410 Introduction to the Economics of Agriculture
AGRI 1420 Interpersonal Skills

AUTB 1015 Glass, Trim and Welding Theory
AUTB 2015 Paint Care and Refinishing Theory

AUTT 1010 Suspension, Steering and Brake Systems Theory

AUTT 1110 Electrical System Theory

AUTI 2010 Clutch, Manual Transmission and Transaxle,
Drive Shaft and Differential Theory

AUTI 2110 Automatic Transmission and Transaxle Theory

AUTI 2310 Automotive Environmental System Theory

BRDC 1010 Introduction to Mass Media

BRDC 1110 Radio Production and Performance
BRDC 1120 Broadcast News

BRDC 1235 Broadcast Scripts

BSAD 1050 Introduction to Business

BSAD 1070 Business Math

BSAD 1600 Real Estate Principles and Practices
BSAD 1620 Real Estate Finance

BSAD 2140 Principles of Banking

BSAD 2180 Advertising

BSAD 2240 Principles of Insurance

BSAD 2520 Principles of Marketing

BSAD 2540 Principles of Management

BSAD 2700 Business Law I

CNST 1015 Building Construction I
CNST 1050 Residential Blueprint Reading

CRIM 1010 Introduction to Criminal Justice

CRIM 1020 Introduction to Corrections

CRIM 1270 Intro to Forensic Crime Scene Investigation
CRIM 2000 Criminal Law

CRIM 2030 Police and Society

Continued on next page.
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120

General Studies

GENERAL STUDIES - CONTINUED

CRIM 2100 Juvenile Justice

CRIM 2200 Criminology

CRIM 2250 Community-Based Corrections
CRIM 2260 Criminal Investigation

CRIM 2300 Sociology of Deviant Behavior
CRIM 2350 Security and Loss Prevention

DESL 1010 Ag Electrical Systems Theory

DESL 1065 Ag Air Conditioning Theory

DESL 2030 Ag Engines and Fuel Systems Theory
DESL 2070 Hydraulic Theory

ECED 1150 Introduction to Early Childhood Education
ECED 1160 Early Language and Literacy
ECED 2070 Family and Community Relationships

ECON 1010 Personal and Business Finance
ECON 1040 Personal Finance

ECON 2110 Principles of Macroeconomics
ECON 2120 Principles of Microeconomics

ELTR 1010 Basic Electricity

ELTR 1030 Electrical Wiring I

ELTR 1050 National Electrical Code I
ELTR 1200 National Electrical Code IT
ELTR 1230 Motor Control

HLTH 1060 Comprehensive Medical Terminology
HLTH 1710 First Aid

HOEC 1050 Nutrition
HPER 2400 Care and Prevention of Athletic Injuries
JOUR 1010 Introduction to Mass Media

HVAC 1010 Electricity for HVAC
HVAC 1110 Basic Refrigeration Principles

INFO 1000 Basic Computer Applications
INFO 1010 Fundamentals of Information Technology
INFO 1100 Microcomputer Applications

NURA 1110 Nurse Aide
NURS 1220 Structure and Function of the Human Body

OFFT 1090 Microsoft Word I

OFFT 1110 Records and Information Management
OFFT 1170 Business English

OFFT 1410 Beginning Keyboarding

OFFT 1420 Intermediate Keyboarding

OFFT 1700 Legal Terminology and Law

OFFT 2010 ICD Coding

OFFT 2020 CPT Coding

UTIL 1010 Concepts of Electricity I

VTEC 1110 Veterinary Terminology
VTEC 1120 Anatomy and Physiology of Domestic Animals I
VTEC 1220 Pharmacology

WELD 1010 Related Welding
WELD 1110 Introduction to Metallurgy
WELD 1140 Blueprint Reading and Symbols



Graphic Design

GRAPHIC DESIGN

The graphic design program is a two-year liberal arts curriculum for those students planning to transfer to a
four-year college for the completion of a bachelor degree in graphic design, graphic communication, media arts,
or related areas. This program of study emphasizes conceptual skill development, image production, elements of
design and graphic design related software proficiency. This program prepares the student to be successful at the

transfer institution.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
GCAD 1300 Design I 3
GCAD 1450 Graphic Arts I 3
ENGL 1010 English Composition I 3
ARTS 1050 Introduction to Art History & Criticism I............... 3
GCAD 1700 Digital Photography. 3

15

Second Semester

Course Credits
GCAD 1600 Design II 3
ARTS 1060 Introduction to Art History & Criticism IL............. 3
GCAD 1100 Typography 3
INFO 1710 Web Page Development 1
English/Literature* 3
Mathematics® 3

16
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SOPHOMORE YEAR

First Semester

Course
GCAD 2450 Graphic Arts IT
GCAD 1250 Drawing Logic I
HPER 1550 Lifetime Wellness
History™
Natural Science®

Second Semester

Course

Electives (ARTS or GCAD Courses)*
Oral Communication®
ECON 2110 Principle of Macroeconomics.............wwuceussneeins
INFO 1740 Dreamweaver, Flash, and Fireworks
PSYC 1810 Introduction to Psychology.

Total Credit Hours 62

To earn an associate of arts degree, a student must satisfactorily complete a minimum of 60 semester hours that include the general education requirements.

*See general education requirement.
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122 Graphic Design

GRAPHIC DESIGN

This program prepares students for a variety of job opportunities in the exciting field of graphic design. The
program emphasizes technical skill development using industry standard design software, as well as developing
knowledge in the principles of design and artistic expression. (Enrollment into this program is limited and based
on the date of application.)

The associate of applied science degree is suggested for those seeking employment upon graduation and
feel quite certain that they will not continue their education toward a bachelors degree. Students interested in
continuing their education at a four-year college or university should enroll in the associate of art degree graphic
design program.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
GCAD 1250 Drawing Logic I 3 BSAD 2520 Principles of Marketing 3
GCAD 1300 Design I 3 GCAD 2450 Graphic Arts 1T 3
GCAD 1700 Digital Photography. 3 GCAD 2500 Layout and Design II 3
ARTS 1050 Introduction to Art History & Criticism I or INFO 2230 Web Page Development IT 3
ARTS 1060 Introduction to Art History & Criticism II.......... 3 BSAD 2050 Business Communications 3
GCAD 1450 Graphic Arts I 3 15
1S Second Semester
Course Credits
Second Semester INFO 1740 Dreamweaver, Flash, and Fireworks........c.cooeccveevunnee 3
Course Credits ECON 1040 Personal Finance 3
GCAD 1100 Typography 3 PSYC 1810 Introduction to Psychology 3
GCAD 1600 Design II 3 GCAD 2300 Package Design 3
GCAD 1500 Layout and Design I 3 GCAD 2610 Graphic Design Capstone 1
GCAD2100 Digital Pre-Press 3 GCAD 2200 Typography II 3
MATH 1100 Foundations of Math 3 16
INFO 1710 Web Page Development 1
16

Total Credit Hours 63-65

Summer
GCAD1310 Cooperative Internship I 1-3




Health Information Management Systems

HEALTH INFORMATION MANAGEMENT SYSTEMS

Health Information Management (HIM) professionals play a critical role in maintaining, collecting and ana-
lyzing the data that physicians, nurses and other health care providers rely on to deliver quality health care. As
the experts in patient health data management, they work in a variety of health care settings including hospitals,
outpatient clinics, government agencies and private industry. As emerging technologies work towards a fully
electronic future, HIM professionals are needed to fill the growing work force. They will be called on to improve
efficiency in health care facilities by optimizing efficiency in billing and improving electronic data integrity through
quality management. With estimated projections in employment expected to grow faster than average, this is a
rapidly expanding profession in an exciting area of health care.

As an HIM professional, you will bring unique skills to the health care industry such as managing health
records and health information systems, summarizing data into useful information, protecting the privacy and
security of patient health information and assisting providers in understanding data flow and reporting require-
ments within the context of dynamic rules, regulations and guidelines.

At Northeast Community College, our Health Information Management program provides you with the
fundamental skills necessary to begin a career in Health Information Management. The associates degree Health
Information Management Program is in Candidacy Status, pending accreditation review by the Commission on
Accreditation for Health Informatics and Information Management Education (CAHIIM).

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR

First Semester First Semester
Course Credits Course
BSAD 2050 Business Communications 3 HIMS 2000 Medical Billing and Reimbursement ..........ccccocccuuue..
HIMS 1000 Introduction to HIM 2 HIMS 2010 Pharmacology and Drug Administration
HIMS 1020 Health Care Delivery Systems...........ccoooeeeevvumenneerenees 3 HIMS 2020 Coding II
HLTH 1060 Comprehensive Medical Terminology...............cc.... 3 HIMS 2030 Health Information Management Applications ..... 3
NURS 1220 Structure & Function of Human Body.......ccccoecveceee. 3 HIMS 2040 Health Care Information Systems .............ccccueeeevuueens 3
OFEFET 1500 Microsoft Office 3 15

17
S ds Second Semester

econd >emester , Course Credits
Course Credits BSAD 1000 Human Relations and Ethics ............cccoeereevuunnnncrrennns 3
ECON 2110 Principles of Macroeconomics........emmmnrressnnes 3 BSAD 2540 Principles of Management 3
HIMS 1010 ElecFronic Health Records 2 HIMS 2100 Quality Management & Process Improvement.......3
HIMS 1110 Coding I 3 HIMS 2110 Health Information Technology Assessment........... 1
HIMS 1120 Legal and Compliance ISSUes ... 3 HIMS 2120 Professional Practice Experience........o.curiunes 3
HIMS 1130 Disease Processes 3 HIMS 2130 Coding I1I 3
MATH 2030 Introduction to Statistics —— T

17
Total Credit Hours 65
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124 Health, Physical Education, and Recreation

HEALTH, PHYSICAL EDUCATION, and RECREATION

The health, physical education, and recreation program is designed to provide students with the basic knowl-
edge, skills, and strategies for opportunities in health, human performance and wellness, physical education, athletic
training, recreation, coaching, and athletics. Successful graduates may choose to complete a bachelor’s degree at
a four-year college or university.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR SOPHOMORE YEAR
First Semester First Semester
Course Credits Course Credits
HPER 1550 Lifetime Wellness 3 HPER 2110 Individual and Dual Sports 3
HPER 1510 Introduction to Physical Education ...........cccoeeevveeees 3 HPER 2400 Care and Prevention of Athletic Injuries.................. 3
ENGL 1010 English Composition I 3 HPER 1520 Nutrition for Fitness and Sport..........cccceveeieneees 3
MATH 1140 Intermediate Algebra 4 Humanities* 3
HPER Elective** 3 Social Science* 3
16 15
Second Semester

Second Semester Course Credits

Course HPER 2510 Physical Education in the Elementary
HPER Basic Sports Series*** School 3
BIOS 1010 General Biology HPER 2160 Team Sports 3
EDUC 1110 Introduction to Professional Education.................. HPER Elective** 2
HPER 2200 First Aid & CPR for Health Care Provider PSYC 1810 Introduction to Psychology. 3
Oral Communication® Fine Arts and Language* 3
History™ 3 Elective 1
17 15
Total Credit Hours 63

To earn an associate of arts degree, a student must satisfactorily complete a minimum of 60 semester hours that include the general education requirements.
* See general education requirements.

** Recommended HPER electives: HPER 2300 Stress Management, PRTR 2210 Introduction to Personal Training, and BIOS 2110 Introduction to Human
Anatomy and Physiology 1.

***Recommended Basic Sports Series Classes: HPER 1150 Sports Officiating, HPER 1200 Basketball, HPER 1240 Circuit Training, HPER 1245 Weight Manage-
ment, HPER 1260 Golf, HPER 1270 Aerobic Fitness, HPER 1325 Introduction to Yoga, HPER 1326 Introduction to Pilates, HPER 1350 Recreational Games.



Heating, Ventilation, and Air Conditioning

HEATING, VENTILATION, and AIR CONDITIONING

In the heating, ventilation, and air conditioning program, students study the physical, mechanical, and chemi-
cal principles of refrigeration and air conditioning with emphasis on electrical controls and motors. Students gain
proficiency in blueprint reading, sheet metal construction, proper ventilation installation, heating and cooling
diagnosis, and installation of residential and commercial equipment. The program prepares students for skilled
positions installing and servicing electrical, heating, and cooling systems. (Enrollment into this program is limited

and is based on the date of application.)

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
HVAC 1010 Electricity for HVAC 2.5
HVAC 1020 Electricity for HVAC Lab 4
HVAC 1110 Basic Refrigeration Principles 2.5
HVAC 1120 Basic Refrigeration Principles Lab.......ccccoc.couerivunnnnee 4
HVAC 1130 Sheet Metal 3
MATHI1030 Technical Mathematics I 2

18

Second Semester

Course Credits
HVAC 1210 HVAC Controls 3
HVAC 1220 HVAC Controls Lab 4
HVAC 1250 Residential Air Conditioning ...........cccceeeeeeeusesseeerenees 3
HVAC 1260 Residential Air Conditioning Lab........ccccccccouevvuue 4
MATH 1050 Technical Mathematics II 2
INFO 1000 Basic Computer Applications...........cc..eeeeeeeeereuenneee 2

18

Required Summer: 12 weeks

HVAC 1300 Cooperative Internship I 6

SOPHOMORE YEAR

First Semester

Course Credits
HVAC 2010 Heating Technology 2.5
HVAC 2020 Heating Technology Lab 4
HVAC 2210 Heat Pump Technology 2.5
HVAC 2220 Heat Pump Technology Lab.........ccccccvcvniriiinnriiunnns 4
ECON 1010 Personal and Business Finance ..........c.cccccovevuneriunnes 2

HVAC 2230 Physics of Building Science or
INDT 1040 Industrial Process Dynamics or
LEAD 1010 Introduction to Community Leadership ........ 2-3

17-18

Second Semester
Course Credits
HVAC 2110 Commercial Refrigeration 3
HVAC 2120 Commercial Refrigeration Lab........cccccoucvvvvuisnnervinnns 4

HVAC 2310 Commercial Air Conditioning and Refrigeration ..3
HVAC 2320 Commercial Air Conditioning and Refrigeration

Lab 4
ENGL 1050 Workplace Communication 3
PSYC 1000 Human Relations 2

19
Total Credit Hours 78-79
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126 Horticulture and Golf Course Management

HORTICULTURE and GOLF COURSE MANAGEMENT

The curriculum for the horticulture and golf course management program will develop skills in: golf course
grounds and clubhouse management, sports fields, lawn care, nursery and garden center management, greenhouse
production, and landscape management practices as well as business and personnel development practices. Students
will learn the effect of the environment and cultural practices on plant growth and development. Emphasis will
be on plant identification, pest identification, and proper selection of plant materials. Students will gain hands-on
experience in labs and classes held at a local 18-hole golf course, a unique experience that very few colleges can
supply. The students will supplement classroom activities and gain work experience in the horticulture industry
of their choice through the cooperative internship.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

SOPHOMORE YEAR

First Semester

Course Credits Course Credits
HORT 1010 Introduction to Horticulture.........cccoevevveerereerrenrenees 4 HORT 2010 Plant Materials 3
HORT 1020 Introduction to Turfgrass Management I................ 2 HORT 2020 Nursery and Greenhouse Management................... 4
HORT 1140 Golf Playability I 1 HORT 2060 Golf and Sports Turf Management I..........ccccovcuuece 3
AGRI 1030 Introduction to Soil Science 3 HORT2070 Golf and Sports Turf Management I Lab................. 1
AGRI 1040 Soil Science Lab 1 HORT 1150 Golf Playability II 1
BIOS 1010 General Biology 4 ENGL 1050 Workplace Communication 3
MATH 1040 Technical Mathematics I 3 15
18 Second Semester
Course Credits
Second Semester HORT 2040 Landscape Management and Design.........cccooevvvvuunee 3
Course Credits HORT 2050 Landscape Management and Design Lab................ 1
HORT 1050 Turfgrass Management IT 3 AGRI 1420 Interpersonal Skills 3
HORT 1060 Turfgrass Management II Lab.........ccccooeevevuuurnnerrennns 1 AGRI 2010 Irrigation and Equipment 3
HORT 1070 Plant Propagation 2 AGRI 1410 Intro to the Economics of Agriculture..........cccccc...... 3
HORT 1080 Plant Propagation Lab 1 HORT Electives* 3
HORT 1090 Integrated Pest Management.........ccoocc.ueeereuveerersnennes 2 16
HORT 1130 Management and Operational Development.......... 2
HORT 1110 Practical Horticulture I 1
BIOS 1050 General Botany 4
16
Total Credit Hours 71

Summer: 12 weeks
HORT 1300 Cooperative Internship 6

*Suggested HORT Electives: HORT 2100, HORT 2140, HORT 2150,
and HORT 2160



Human Services

HUMAN SERVICES

Completion of the associate of arts degree with a concentration in human services will provide students with
a foundation of knowledge and skills to understand and meet human need. Employees in human services occu-
pations facilitate an overall improvement in the quality of life for a diverse population. Entry-level employment
opportunities are available, and with appropriate continued education, students are prepared to pursue careers in
mental health, developmental disabilities, alcohol/drug counseling, social work, long-term care administration,

[—
\®)
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and many areas related to caring for youth.

Suggested Program of Study for Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ENGL 1010 English Composition I 3
PSYC 1810 Introduction to Psychology. 3
POLS 1000 American Government 3
History* 3
Natural Science* 4-5

16-17

Second Semester

Course Credits
HUSR 1010 Intro to Human Services and Counseling™*........... 3
PSYC 2200 Lifespan Psychology 3
SOCI 1010 Introduction to Sociology 3
English/Literature * 3
Mathematics * 3-5

15-17

* See general education requirements.

SOPHOMORE YEAR

First Semester

Course Credits
HUSR 2010 Introduction to Case Management™* .........cccoococceee 3
HUSR 2020 Medical and Psycho-Social Aspects of Chemical
Use*** 3
PSYC 2500 Social Psychology 3
SOCI 2150 Issues of Unity and Diversity .........cocccuecvueencriunene. 3
Fine Arts and Language * 3
15
Second Semester
Course Credits
HUSR 2040 Human Services Practicum™*...........ccccooevrrrrrernnns 1-2
HPER 1550 Lifetime Wellness 3
HLTH 1710 First Aid 2
PSYC 2800 Abnormal Psychology or
PSYC 2110 Child and Adolescent Psychology™™..........cccoececen. 3
SOCI 2320 Social Problems 3
Oral Communication * 3
15-16
Total Credit Hours 61-65

To earn an associate of arts degree, a student must satisfactorily complete
a minimum of 60 semester hours that includes the general education
requirements.

**Recommended course depends on desired professional goal and/or requirements at institution of transfer.

***Must be taken during this semester or in this sequence.
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128 Information Technology

INFORMATION TECHNOLOGY

Associate of Applied Science Degree

Required Program of Study

To earn an associate of applied science degree in Information Technology, a student must successfully com-
plete the following general education and core requirements, in addition to one of the specific concentrations
listed on the following pages. Students are encouraged to seek advisement to build a program consistent with

their career goals.

Core Requirements

Course Credits
ACCT 1100 Survey of Accounting 3
INFO 1020 Introduction to Information Technology................. 3

INFO 1400 Programming in Visual Basic
INFO 1170 Operating Systems I

INFO 2330 Database Concepts, Design and Application........... 4

INFO 1725 HTML, CSS, and JavaScript .........coueevuumevcevnnsrinnnns 3
INFO 2040 Project Management 3
23

General Education Requirements

Course Credits

BSAD 1000 Human Relations and Ethics
or PSYC 1810 Introduction to Psychology ........ccccccueriuuneneens 3
BSAD 2050 Business Communications 3
ECON 2110 Principles of Macroeconomics 3
INFO 1100 Microcomputer Applications 3
MATH 1100 Foundations of Mathematics.......co.ceeeueeuerrrrerrnrnnnnes 3
15

General Education Requirements

Course
Core Requirements

Credits
23

General Education Requirements
Approved Concentration Electives

Total Credit Hours

15

25-33

63-71



Information Technology

BUILD YOUR INFORMATION TECHNOLOGY DEGREE

The information technology career field has many areas of specialization. In order to give students the abil-

ity to choose their areas of specialization, the information technology department has developed several AAS
degree concentrations which focus on a wide variety of topics.

STEP ONE:
Choose any two of the following career concentrations:
Cisco Networking Academy
Information Security
IBMi Application Development
Web and Visual Application Development
Technical Services Support

STEP TWO:
Match your two chosen concentrations from each row and column to find the page for your unique AAS
degree concentration.

(For example, if you chose Cisco Networking and Technical Services Support, you would find your
AAS program of study on page 132.)

i i i ! !

Go to the page with your AAS Concentration.

Cisco Information IBMi Web and Technical
— Networking Security Application Visual Services
Cisco
Networking pg- 137 pg- 136 pg- 138 pg. 135
—p
Information
Security _,| P® 137 pg. 133 pg. 134 pg. 132
IBMi
Application _, | F¥ 136 pg. 133 pg. 131 pg. 130
Web and
ol pg- 138 pg 134 pg- 131 pg. 139
Visual N
Technical
Services pg- 135 pg- 132 pg. 130 pg. 139
STEP THREE:
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130 Information Technology

IBMi APPLICATION DEVELOPMENT AND
TECHNICAL SERVICES SUPPORT CONCENTRATION

This degree concentration combines the information technology core and general education requirements plus
the courses from the IBMi application development certificate option and the technical services support option.
A student completing this degree will have the necessary skills to be an entry-level application developer in an
IBMi environment and provide necessary technical services support within an organization.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................. 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic .........vvemrrrverrnnnerrenees 4

16

Second Semester

Course Credits
INFO 1150 IBMi Control Language
INFO 1450 Programming in RPG IV
INFO 1725 HTML, CSS, and JavaScript
INFO 2330 Database Concepts, Design and Application ..
MATH 1100 Foundations of Mathematics.........cccoevervrrrereerrenrenns 3

SOPHOMORE YEAR

First Semester

Course Credits
ACCT 1100 Survey Accounting 3
BSAD 1000 Human Relations and Ethics or

PSYC 1810 Introduction to Psychology ............ccuevvuuneriunennnns
INFO 1500 Interactive RPG and Subfiles........cc.ouevuuviiuneruncriunnes
INFO 1600 PC System Maintenance and Repair

INFO 1610 PC System Maintenance and Repair Lab................. 1
INFO 2040 Project Management 3
INFO 2650 Network Servers 3

20

Second Semester

Course Credits
ECON 2110 Principles of Macroeconomics 3
INFO 1800 Microcomputer Applications IL ...........coeevvvvmerrrrnennee 3
INFO 1850 Operation Systems II 3
INFO 2020 Systems Analysis and Design .......cccoeccuvmerriurnnriinnnnns S
INFO 2610 Computer Support Technology.......cccoeuevvvuurrnenervennes 3

17

Total Credit Hours 71



Information Technology

APPLICATION DEVELOPMENT CONCENTRATION

This degree concentration combines the information technology core and general education requirements
plus the courses from the IBMi application development certificate and the web and visual application develop-
ment certificate. A student completing this degree will have the necessary skills to be an entry-level application

developer in multiple environments.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic .........vvemrrrverrnnnerrenees 4

16

Second Semester
Course Credits
INFO 1150 IBMi Control Language
INFO 1450 Programming in RPG IV
INFO 1725 HTML, CSS, and JavaScript ........oueeeeumnereessnnersnnns
INFO 2330 Database Concepts, Design and Application ..
INFO 2550 Programming in Java

SOPHOMORE YEAR

First Semester

Course
ACCT 1100 Survey of Accounting

Credits

INFO 1430 Programming in C#

INFO 1500 Interactive RPG and Subfiles.
INFO 2040 Project Management

MATH 1100 Foundations of Mathematics

Second Semester

Course

BSAD 1000 Human Relations and Ethics or

PSYC 1810 Introduction to Psychology

ECON2110 Principles of Macroeconomics...

INFO 2020 Systems Analysis and Design
INFO 2400 Advanced Web Programming

Total Credit Hours
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132 Information Technology

INFORMATION SECURITY AND

TECHNICAL SERVICES SUPPORT CONCENTRATION

This degree concentration combines the information technology core and general education requirements
plus the courses from the information security certificate and the technical services support certificate. A student
completing this degree will have the necessary skills to provide technical services support within an organization
and have the skills necessary to help the organization ensure continuous operation by safeguarding data from

attacks and disasters.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic ........cccoewuurrvuinsriinnns 4

16

Second Semester

Course Credits
ACCT 1100 Survey of Accounting
INFO 1725 HTML, CSS, and JavaScript .....cccceeeveumcreemnccenenne
INFO 1850 Operating Systems II
INFO 2330 Database Concepts, Design and Application
MATH 1100 Foundations of MathematicS.......co.orrereeeerersrenreenes

SOPHOMORE YEAR

First Semester
Course
ECON2110 Principles of Macroeconomics ...........eweeresennnes
INFO 1600 PC Systems Maintenance and Repair

INFO 1610 PC Systems Maintenance and Repair Lab................ 1
INFO 2040 Project Management 3
INFO 2650 Network Servers 3
INFO 2700 Cisco Networking I 4

17

Second Semester
Course Credits
BSAD 1000 Human Relations and Ethics or
PSYC 1810 Introduction to Psychology .............cueuerrvvurmnnnnnines
INFO 1800 Microcomputer ApplicationsII .....
INFO 2610 Computer Support Technology.....
INFO 2720 Principles of Information Security.

INFO 2730 Information Security Lab 1
INFO 2800 CompTTA Security+ Certification........cco...ceeervereneeee 1
14

Total Credit Hours 63



Information Technology

INFORMATION SECURITY AND

IBMi APPLICATION DEVELOPMENT CONCENTRATION

This degree concentration combines the information technology core and general education requirements
plus the courses from the information security certificate and the IBMi application development certificate. A
student completing this degree will have the necessary skills to be an entry-level application developer in an IBMi
environment and have the skills necessary to help the organization ensure continuous operation by safeguarding

data from attacks and disasters.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic .........ccouevuunerevuinneirnnnncs 4
16
Second Semester

Course Credits
INFO 1150 IBMi Control Language 3
INFO 1450 Programming in RPG IV S
INFO 1725 HTML, CSS, and JavaScript .........ccoecvuuerciumneriunnn 3
INFO 1850 Operating Systems 11 3
INFO 2330 Database Concepts, Design and Application........... 4
18

SOPHOMORE YEAR

First Semester

Course Credits

BSAD 1000 Human Relations and Ethics or
PSYC 1810 Introduction to Psychology.......ccocccumervuunnrivunnnnes 3
INFO 1500 Interactive RPG and Subfiles.........ccccocovrrerrerrerrenrane. 3
INFO 2040 Project Management 3
INFO 2650 Network Servers 3
INFO 2700 Cisco Networking I 4
MATH 1100 Foundations of Mathematics ........ccoevererrrererrrrnrennes 3
19

Second Semester
Course Credits
ACCT 1100 Survey of Accounting 3
ECON2110 Principles of Macroeconomics...........euciussnenins 3
INFO 2020 Systems Analysis and Design....... .S
INFO 2720 Principles of Information Security......cc.......ceeueerrevees 3
INFO 2730 Information Security Lab 1
INFO 2800 CompTTA Security+ Certification........ccoecuuerervrveneee 1
16
Total Credit Hours 69
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134 Information Technology

WEB AND VISUAL APPLICATION DEVELOPMENT AND
INFORMATION SECURITY CONCENTRATION

This degree concentration combines the information technology core and general education requirements
plus the courses from the information security certificate and the web and visual applciation development cer-
tificate. A student completing this degree will have the necessary skills to be an entry-level application developer
in multiple environments and have the skills necessary to help the organization ensure continuous operation by

safeguarding data from attacks and disasters.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology.............. 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic ....cccowwwvuummrrevessennnennes 4

16

Second Semester

Course Credits
INFO 1725 HTML, CSS, and JavaScript ......ccccceeveumncreemnnccenenne 3
INFO 1850 Operating Systems II 3
INFO 2330 Database Concepts, Design and Application........... 4
INFO 2550 Programming in Java 4
MATH 1100 Foundations of Mathematics..........oocuueevvumcrueerrunecs 3

17

SOPHOMORE YEAR

First Semester

Course Credits
ACCT 1100 Survey of Accounting 3

BSAD 1000 Human Relations and Ethics or
PSYC 1810 Introduction to Psychology ...........cccuevuuneriiunneninns 3
INFO 1430 Programming in C# 3
INFO 2040 Project Management 3
INFO 2650 Network Servers 3
INFO 2700 Cisco Networking I 4
19

Second Semester

Course Credits
ECON2110 Principles of Macroeconomics ...........weuerissnnnes 3

INFO 2020 Systems Analysis and Design ..... .S
INFO 2720 Principles of Information Security.......cccoo.cccuurenernees 3
INFO 2730 Information Security Lab 1

INFO 2400 Advanced Web Programming........cc.....coeeeeuunerrivennnns
INFO 2800 CompT1IA Security+ Certification

Total Credit Hours 69



Information Technology

CISCO NETWORKING ACADEMY AND
TECHNICAL SERVICES SUPPORT CONCENTRATION

This degree concentration combines the information technology core and general education requirements
plus the courses from the cisco networking academy certificate and the technical services support certificate. A
student completing this degree will have the necessary skills to be an entry-level networking engineer and provide

necessary technical services support within an organization.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic ...........emerrvvermninerrenens 4

16

Second Semester

Course Credits
ACCT 1100 Survey of Accounting 3
ECON2110 Principles of Macroeconomics............cucevssnerins 3
INFO 1725 HTML, CSS, and JavaScript .........oueevvusneceissnnsisnnnns 3
INFO 1850 Operating Systems 11 3
INFO 2330 Database Concepts, Design and Application........... 4
MATH 1100 Foundations of Mathematics.......co.ceeeueeverrerrereerennenes 3

19

SOPHOMORE YEAR

First Semester

Course Credits
INFO 1600 PC Systems Maintenance and Repair .........ccoocccuee.. 3
INFO 1610 PC Systems Maintenance and Repair Lab............... 1

INFO 2040 Project Management 3
INFO 2650 Network Servers 3
INFO 2700 Cisco Networking I 4
4
8

INFO 2710 Cisco Networking II

Second Semester

Course
BSAD 1000 Human Relations and Ethics or

PSYC 1810 Introduction to Psychology .......c....ccueuvuuuneriuunenins
INFO 1800 Microcomputer Applications II .
INFO 2610 Computer Support Technology
INFO 2750 Cisco Networking ITT
INFO 2760 Cisco Networking IV

Total Credit Hours 70
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136 Information Technology

CISCO NETWORKING ACADEMY AND
IBMi APPLICATION DEVELOPMENT CONCENTRATION

This degree concentration combines the information technology core and general education requirements
plus the courses from the cisco networking academy certificate and IBMi application development certificate.
A student completing this degree will have the necessary skills to be an entry-level application developer in an
IBMi environment and the skills necessary to be an entry-level networking engineer.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic ........cccoevvuerriurinsriinnns 4

16

Second Semester

Course Credits
INFO 1150 IBMi Control Language 3
INFO 1450 Programming in RPG IV S
INFO 1725 HTML, CSS, and JavaScript ........ccceevvueeviunneriunnnnns 3
INFO 2330 Database Concepts, Design and Application........... 4
MATH 1100 Foundations of Mathematics.........cc.cooueevueruerrernrunn. 3

18

SOPHOMORE YEAR

First Semester

Course Credits
BSAD 1000 Human Relations and Ethics or

PSYC 1810 Introduction to Psychology
INFO 1500 Interactive RPG and Subfiles..........cccoeverrrrrrererrernnne
INFO 2040 Project Management
INFO 2700 Cisco Networking I
INFO 2710 Cisco Networking II

Second Semester

Course Credits
ECON2110 Principles of Macroeconomics ............oeeeeuumserressnnnns 3
ACCT 1100 Survey of Accounting 3
INFO 2020 Systems Analysis and Design .......ccccccccueevvuunrrivnnenes S
INFO 2750 Cisco Networking IIT 4
INFO 2760 Cisco Networking IV 4

19

Total Credit Hours 70



Information Technology

CISCO NETWORKING ACADEMY AND
INFORMATION SECURITY CONCENTRATION

This degree concentration combines the information technology core and general education requirements
plus the courses from the cisco networking academy certificate and the information security certificate. A student
completing this degree will have the necessary skills to be an entry-level networking engineer with the skills
necessary to help the organization ensure continuous operation by safeguarding data from attacks and disasters.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic .........ccouevuumnrriuinnevinnnnns 4

16

Second Semester

Course Credits

BSAD 1000 Human Relations and Ethics Or.........cccccouciunneiuncriunes

PSYC 1810 Introduction to Psychology.... .
INFO 1725 HTML, CSS, and JavaScript .........ccoecvuuerciumneriunnn
INFO 1850 Operating Systems 11
INFO 2330 Database Concepts, Design and Application .......... 4
MATH 1100 Foundations of Mathematics.........cc...cuuevvueneriuusnnees 3

SOPHOMORE YEAR

First Semester

Course Credits
ACCT 1100 Survey of Accounting 3
INFO 2040 Project Management 3
INFO 2650 Network Servers 3
INFO 2700 Cisco Networking I 4
INFO 2710 Cisco Networking II 4

17

Second Semester

Course Credits
ECON2110 Principles of Macroeconomics............eeucessenenins 3
INFO 2720 Principles of Information Security........ccoocc.euneevvrennce 3
INFO 2730 Information Security Lab 1
INFO 2750 Cisco Networking ITT 4
INFO 2760 Cisco Networking IV 4
INFO 2800 CompTTIA Security+ Certification.........ccccceueeeeeeneee 1

16
Total Credit Hours 65
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138 Information Technology

WEB AND VISUAL APPLICATION DEVELOPMENT AND
CISCO NETWORKING ACADEMY CONCENTRATION

This degree concentration combines the information technology core and general education requirements plus
the courses from the web and visual application development certificate as well as the cisco networking academy
certificate. A student completing this degree will have the necessary skills to be an entry-level application developer
in multiple environments and the skills necessary to be an entry-level networking engineer.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic ........cccoewvuerrvuninsriiennns 4

16

Second Semester

Course Credits
ECON2110 Principles of Macroeconomics .............oeeeeuuseersessnnnns 3
INFO 1725 HTML, CSS, and JavaScript ......cccccerveuecreemnncrenenae 3
INFO 2330 Database Concepts, Design and Application........... 4
INFO 2550 Programming in Java 3
MATH 1100 Foundations of Mathematics.........cc.cooueevueruerrnrerunne. 3

16

SOPHOMORE YEAR

First Semester

Course Credits
ACCT 1100 Survey of Accounting 3
INFO 1430 Programming in C# 3
INFO 2040 Project Management 3
INFO 2700 Cisco Networking I 4
INFO 2710 Cisco Networking IT 4
17

Second Semester
Course Credits

BSAD 1000 Human Relations and Ethics or
PSYC 1810 Introduction to Psychology ......c.....ccouevvuenerrivnnnninns 3

INFO 2020 Systems Analysis and Design

INFO 2400 Advanced Web Programming.........c....cceeeeuuneriuennns 4
INFO 2750 Cisco Networking IIT 4
INFO 2760 Cisco Networking IV 4
20

Total Credit Hours 69



Information Technology

WEB AND VISUAL APPLICATION DEVELOPMENT AND
TECHNICAL SERVICES SUPPORT CONCENTRATION

This degree concentration combines the information technology core and general education requirements
plus the courses from the web and visual application development certificate and the technical services support
certificate. A student completing this degree will have the necessary skills to be an entry-level application developer
in multiple environments and provide necessary technical services support within an organization.

Required Program of Study for Associate of Applied Science Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic .........ccouevvunerrivinnevinnnnns 4
16
Second Semester

Course Credits
ECON2110 Principles of Macroeconomics...........ooeevueecsessneeees 3
INFO 1725 HTML, CSS, and JavaScript ..........coecveeerecceemecrerens 3
INFO 1850 Operating Systems II 3
INFO 2330 Database Concepts, Design and Application .......... 4
INFO 2550 Programming in Java 4
17

SOPHOMORE YEAR

First Semester

Course Credits
ACCT 1100 Survey of Accounting 3
INFO 1430 Programming in C# 3
INFO 1600 PC Systems Maintenance and Repair .........ccooeeevvevees 3
INFO 1610 PC Systems Maintenance and Repair Lab ............... 1
INFO 2040 Project Management 3
INFO 2650 Network Servers 3
MATH 1100 Foundations of Mathematics.........cc...cueevvueneriuunenees 3
19

Second Semester
Course Credits

BSAD 1000 Human Relations and Ethics or
PSYC 1810 Introduction to Psychology .......c....ccuuevuuneriuunenins 3
INFO 1800 Microcomputer Applications IL ..........cooevvvunrrrvnnnnce 3

INFO 2020 Systems Analysis and Design

INFO 2400 Advanced Web Programming.........cc..c.ceeeveuuneriunnnns 4
INFO 2610 Computer Support Technology.....c.....ccoueveeennrivunnnnee 3
18
Total Credit Hours 70
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140 Information Technology

INFORMATION TECHNOLOGY GENERAL CERTIFICATE

Students who complete the first semester of an Information Technology degree offering will be eligible for
the general certificate. The following courses are the primary 16 credits of the information technology program
core as described on page 123.

Required Program of Study for Certificate (17 weeks)

Course Credits
BSAD 2050 Business Communications 3
INFO 1020 Introduction to Information Technology.............. 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
INFO 1400 Programming in Visual Basic ...c.ocverveererireiereesienres 4
Total Credit Hours 16

CISCO NETWORKING ACADEMY CERTIFICATE

This certificate provides students with a foundation in networking skills using the Cisco Networking
curriculum. Instruction includes concepts related to networking terminology and protocols, LANs and WANS,
the OSI model layers, network cabling, routers, network topologies, IP addressing, switching, and network
management practices. This certificate is designed to prepare students to successfully pass the Cisco Certified
Network (CCNA) Certification.

Required Program of Study for Certificate (34 weeks)

FALL SEMESTER SPRING SEMESTER
Course Credits Course Credits
BSAD 2050 Business Communications 3 INFO 2750 Cisco Networking IIT 4
INFO 2700 Cisco Networking I 4 INFO 2760 Cisco Networking IV 4
INFO 2710 Cisco Networking II 4 8
11
Total Credit Hours 19

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our
website at http://www.northeast.edu/Gainful-Employment/



Information Technology

INFORMATION SECURITY CERTIFICATE

This certificate provides students with entry-level skills to assess the security needs of computer and networks
systems, recommend safeguard solutions, and manage the implementation and maintenance of security devices,
systems, and procedures. This certificate is designed to prepare students to successfully pass the CompTIA

Security+ Certification.

Required Program of Study for Certificate (34 weeks)

FALL SEMESTER
Course Credits
BSAD 2050 Business Communications 3
INFO 2650 Network Servers 3
INFO 2700 Cisco Networking I 4
10

SPRING SEMESTER

Course Credits
INFO 1850 Operating Systems II 3
INFO 2720 Principles of Information Security........ccc.cc.oueevuunnnece 3
INFO 2730 Information Security Lab 1
INFO 2800 CompTTIA Security+ Certification........cccccceeevevenneee 1

8
Total Credit Hours 18

IBMi APPLICATION DEVELOPMENT CERTIFICATE

This certificate provides students with a foundation in application development and design using the IBMi
integrated operating environment which is used in many of today’s businesses. Students gain hands-on experience
in system design, IBMi Control Language and RPG IV programming.

Required Program of Study for Certificate (34 weeks)

SPRING SEMESTER

Course Credits
INFO 1150 IBMi Control Language 3
INFO 1450 Programming in RPG IV S
INFO 2020 Systems Analysis and Design .......cccccccuvevveuneriunnnnne S

13

FALL SEMESTER
Course Credits
BSAD 2050 Business Communications 3
INFO 1500 Interactive RPG and Subfiles.........ccccoooererreereerrenranee. 3
6
Total Credit Hours 19

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our

website at http://www.northeast.edu/Gainful-Employment/
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142 1nformation Technology

TECHNICAL SERVICES SUPPORT CERTIFICATE

This certificate provides the fundamentals of computer hardware and operating system support. Graduates have
the skills necessary to problem-solve for a variety of end users, and are prepared for entry-level support and help
desk positions. This certificate is designed to prepare students to successfully pass the CompTIA A+ Certification.

Required Program of Study for Certificate (34 weeks)

FALL SEMESTER
Course

INFO 1170 Operating Systems I
INFO 1600 PC Systems Maintenance and Repair

INFO 1610 PC Systems Maintenance and Repair Lab

INFO 2650 Network Servers

SPRING SEMESTER
Course Credits
BSAD 2050 Business Communications 3
INFO 1850 Operating Systems II 3
INFO 2610 Computer Support Technology..........ccooeveuurverrvrnnnnee 3
9
Total Credit Hours 19

WEB AND VISUAL APPLICATION DEVELOPMENT CERTIFICATE

This certificate provides students with a foundation in the latest GUI and web application development and
design using programming languages that are needed in today’s business world. Students gain hands-on experi-

ence in system design, HTML and programming.

Required Program of Study for Certificate (1 1/2 years)

SPRING SEMESTER 1
Course
INFO 1725 HTML, CSS and JavaScript

FALL SEMESTER 1

Course Credits
BSAD 2050 Business Communications 3
INFO 1430 Programming in C# 3

6

SPRING SEMESTER 2

Course Credits
INFO 2020 Systems Analysis and Design ........ccoecvuuvmerrrrererinnns S
INFO 2400 Advanced Web Programming..............ccceecueeeevevennece 4

9
Total Credit Hours 18

For more information about our graduation rates, the median debt of students who completed the program, and other important information, please visit our

website at http://www.northeast.edu/Gainful-Employment/



Information Technology - Transfer Programs

INFORMATION TECHNOLOGY - TRANSFER PROGRAMS

The information technology transfer program is a two-year liberal arts curriculum with emphasis in informa-
tion technology classes. Through an articulation agreement with Wayne State College, these classes are designed
to meet requirements for the first two years of a four-year computer information systems or computer science
program. For transfer to other institutions, students should seek advice from the institutions where they will be

transferring.

Computer Information Systems

Suggested Program of Study for
Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
ENGL 1010 English Composition I 3
INFO 1020 Introduction to Information Technology................. 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
MATH 1150 College Algebra 3
15
Second Semester
Course Credits
BSAD 2050 Business Communications 3
INFO 1740 Dreamweaver, Flash, and Fireworks........cc.ccccevvneene. 3
INFO 2500 Programming in C++ 3
Natural Science* 4
English/Literature™ 3
16
SOPHOMORE YEAR
First Semester
Course Credits
HPER 1550 Lifetime Wellness 3
INFO 2550 Programming in JAVA 4
ACCT 1200 Principles of Accounting I 3
ECON 2110 Principles of MacroeCOnOmics .........cueeeeevueseriunnes 3
Oral Communication* 3
16
Second Semester
Course Credits
ACCT 1210 Principles of Accounting IT 3

INFO 2330 Database Concepts, Design and Application ......... 4

Behavioral Science* 3
World History* 3
Fine Arts and Language™ 3

16
Total Credit Hours 63

Computer Science

Suggested Program of Study for
Associate of Arts Degree (2 years)

FRESHMAN YEAR

First Semester

Course Credits
INFO 1020 Introduction to Information Technology................ 3
INFO 1100 Microcomputer Applications 3
INFO 1170 Operating Systems I 3
ENGL 1010 English Composition I 3
MATH 1150 College Algebra 3
15
Second Semester
Course Credits
HPER 1550 Lifetime Wellness 3
INFO 2500 Programming in C++ 3
ENGL 1020 English Composition II 3
Natural Science* 4
English/Literature* 3
16
SOPHOMORE YEAR
First Semester
Course Credits
INFO 2550 Programming in JAVA 4
INFO 2700 Cisco Networking I 4
INFO 2710 Cisco Networking IT 4
ECON2110 Principles of Macroeconomics .........eeeeeesesnereveenes 3
15
Second Semester
Course Credits

INFO 2330 Database Concepts, Design and Application........... 4

Behavioral Science* 3
Fine Arts and Language™ 3
Oral Communication® 3
World History* 3

16
Total Credit Hours 62

To earn an associate of arts de